DRILL PREPARATION DATA SHEET									UNIT___________





DRILL DATES: _______________________





This form will be completed by every Team Leader Section Sergeant and Platoon Sergeant.  The First Sergeant be given the completed forms before the start of the first formation
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PHONE NUMBER�
Contact Disposition/Time/Date�
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Team Leader             ___________________________________





Section Sergeant       ___________________________________





Platoon Sergeant      ____________________________________





First Sergeant           ____________________________________





Commander             ____________________________________





Commander's notes and action  required ____________________________________________________________________________


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________





This form will be given to the 1SG before the First Formation with all signatures listed above the 1SG's





Attendance Information:  (To be read of by each member of NCO Support Channel)





Persons called with above information:  Use Reverse side for more space












































Information:  Times, Location, Equipment, Etcetera





Information Received From:





Time & Date:





Person Receiving Information:								











