Marseilles Training Center – Illinois National Guard

REQUEST FORM
General Instructions:  All requests will be processed in the order in which they are received.  Prior to approval, you may be contacted by MTC staff  to clarify a portion of your request, solicit more details, or give you alternate suggestions for requested facilities ,dates or times that are not available. Once approved, you will receive an approval letter.  Items left blank or not filled out properly will result in delayed processing.  Submission preference is email: MTC@ng.army.mil.  You may also submit via fax 815-750-6520  or by mailing it to MTC Scheduling, 1700 Army Road, Marseilles, IL 61341. Questions call 815-750-6524/6525/6503/6501/6517/6522.
PART I – UNIT INFORMATION
	Line #
	Required Information
	Unit/Group Information

	1.
	Date Prepared:
	     

	2.
	Name of Unit or Group:
	     

	3.
	Mailing Address:
	     

	4.
	Person Submitting Request:
	     

	5.
	Commercial Phone:
	     

	6.
	DSN Phone:
	     

	7.
	Email Address:
	     

	8.
	Number of Personnel:

If you have a combination of components, please put the number of personnel beside each category.
	     
	Air force
	     
	ANG
	     
	ARNG
	     
	DOD Civilian

	
	
	     
	FORSCOM
	     
	Navy
	     
	Joint Forces
	     
	Non-DOD-Civilian

	
	
	     
	Foreign Nation
	     
	USMC
	     
	USAR(SCHOOL)
	     
	USAR(TPU)

	
	
	     
	TRADOC
	     
	Youth
	     
	Law Enforcement
	     
	Other (List in 9)

	9.
	UIC (if Military):
	     

	10.
	Arrival Date/time and # of Personnel (Advance party): 
	     

	11.
	Arrival Date/time and # of Personnel (Main body):
	     

	12.
	Departure Date:
	     

	13.
	Type Training and/or Title of Event:
	     

	14.
	Specify  Training Status AT,  IDT, Active, Other:
	     

	15.
	Date/time Requested for Safety/Coordination Brief:
	     

	16.
	Night operations 
	YES FORMCHECKBOX 
 / NO  FORMCHECKBOX 
if Y specify time-      

	16.
	Method of Payment for Facilities:
	     

	
	(Specify:  (CREDIT CARD IS THE PREFERRED METHOD OF PAYMENT)/MIPR/Direct Bill)

	17.
	Method of Payment for Billeting:
	     

	
	(Specify:  ( CREDIT CARD IS THE PREFERRED METHOD OF PAYMENT)/MIPR/Direct Bill)


	Note to  16-17
	It is imperative the you provide the name of the organization providing your funding if other than the requesting organization listed on this form: (Please call for clarification if needed)

	
	Organization:
	     
	POC:
	     
	Phone #:
	     


PART II - BARRACKS
General Information: Open bay barracks can accommodate 240  personnel per building, divided into 8 bays with up to 30 personnel per bay. 
	18.
	Are Barracks Required?
	YES FORMCHECKBOX 
 / NO     

	19.
	Number of Males/Females:
	     /     

	20.
	Dining Facility Needed:
	YES FORMCHECKBOX 
 / NO FORMCHECKBOX 
 (see Part V)     

	21.
	Orderly/Supply Room Req?
	     


PART III – BOQ/BEQ (Bldg B)
General Information:  Specific type rooms may be requested, but are not guaranteed to be available. Housing personnel will do their best to assign comparable billeting quarters when requested facilities are not available.  More detailed descriptions of billeting areas, as well as prices, are available on our website at http://www.il.ngb.army.mil/departments/POTO/MTC/  
	22.
	Name of General Officer
	      Attach an individual roster by name, rank, sex and personal contact phone number.

	23.
	Number of Field Grade Officer Rooms (M/F)
	     Attach an individual roster by name, rank, sex and personal contact phone number.

	24.
	Number of BOQ/BEQ Rooms (M/F)
	      Attach an individual roster by name, rank, sex and personal contact phone number.


PART IV – BATTALION HQ BUILDING (Bldg A)
General Information: MTC offers a variety and sizes of classrooms and administrative areas.  Building “A”  offers 4 state-of-the-art classrooms seating 45 each.. 
	25.
	Classrooms (# required)

Start Date/Time

End Date/Time
	     

	26.
	BN Office Area 
	YES FORMCHECKBOX 
/ NO     

	27.
	Medical Wing 
	YES FORMCHECKBOX 
/ NO     

	28.
	Dining Facility in Bldg A
	YES FORMCHECKBOX 
/ NO     


PART V – CLASS I (MEALS)
General Information:  MTC does not provide caters.  Contact MTC billeting for a non-official recommended list of local caters. Be advised MTC has 3 dining facilities, MTC reserves the right to allocate.
	29.
	Meals catered?
	YES FORMCHECKBOX 
/ NO     

	30.
	Food Delivered?  If YES,  POC for food shipment
	YES FORMCHECKBOX 
/ NO     

	31.
	Is your unit cooking?
	YES FORMCHECKBOX 
/ NO FORMCHECKBOX 



PART VI – FIELD QUARTERS
General Information:  The FOB contains 48 tents with 18 cots per tent for a total sleeping space for 864.  The two Sea Huts contain floor sleeping space for approximately 50 personnel. NOTE: Light sets, generators and showers will result in additional operational costs. Generator operation  requires a licensed  operator. 
	26.
	FOB – # of personnel
	YES FORMCHECKBOX 
 / NO FORMCHECKBOX 
 -      

	
	a. Light sets (5)
	     

	
	b. Generators (3) 
	     

	
	c. Shower trailers (2)
	     

	30.
	200 Area Sea Huts - # of personnel
	YES FORMCHECKBOX 
 / NO FORMCHECKBOX 
 -      


PART VII – RANGES
General Information:  See MTC DMAIL 350-11 for range operating instructions.  Ranges are:  CPQC(Combat Pistol Range), A Range(Multi-Pur), B Range(Qual Range), C Range(25 meter), E Range(M203), Scaled FA Mortar Range, Hand Grenade Range  
	Line #
	Start Date/Time
	No. Persons
	Range
Name
	Type of Weapon
	Type of Ammo/DODIC
	Night Fire

	
	End Date/Time
	
	
	
	
	

	31.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	32.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	33.

	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	34.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	35.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	36.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	37.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	

	38.
	     
	     
	     
	     
	     
	     

	
	     
	
	
	
	
	


PART VIII – TRAINING FACILITIES
General Information: MTC offers a variety of training opportunities to include Confidence/conditioning course, EST/FATS, Rappel Tower, Weapon Cleaning Facility, Range Mess Pad, Range Trailer, Call-for-Fire Trainer, Virtual Convoy Trainer, Operator Driving Simulator, HEAT Trainer, MP Compound, CPQC Range Classroom, MP/POW Compound, NBC/CS Chamber, Rappel Cliff, Cable Bridge, Hornickle Training Area (MOUT area), Gate 40 House (MOUT building), Portable Shoot Room, Northern and Southern CLFX.
	Line #
	Start Date/Time
	No. Persons
	Type of Training

(Describe training area needed, or specific training area if known)

	
	End Date/Time
	
	

	39.
	     
	     
	     

	
	     
	
	

	40.
	     
	     
	     

	
	     
	
	

	41.
	     
	     
	     

	
	     
	
	

	42.
	     
	     
	     

	
	     
	
	

	43.
	     
	     
	     

	
	     
	
	

	44.
	     
	     
	     

	
	     
	
	

	45.
	     
	     
	     

	
	     
	
	


PART VIV – TRAINING AREAS / LAND NAVIGATION AREAS / FIRING POINTS
General Information: MTC offers a variety o land navigation courses to include Beginner 102S, Advanced Beginner 104W, Intermediate 101 N/S, SOF Course, Advanced Course 106, Expert Course.  MTC Training Areas include 101N, 101S, 102S, 102N, 102E, 102W, 103E, 103W, 104E, 104W, 104C, 105E, 105W.  MTC artillery/mortar firing points 1-11   
	Line #
	Start Date/Time
	No. Persons
	Type of Training

(Describe training area needed, or specific training area if known)

	
	End Date/Time
	
	

	46.
	     
	     
	     

	
	     
	
	

	47.
	     
	     
	     

	
	     
	
	

	48.
	     
	     
	     

	
	     
	
	

	49.
	     
	     
	     

	
	     
	
	

	50.
	     
	     
	     

	
	     
	
	

	51.
	     
	     
	     

	
	     
	
	

	52.
	     
	     
	     

	
	     
	
	


PART IX – EQUIPMENT 
General Information: MTC offers a variety and sizes of classrooms and administrative areas.  Building “A” offers 2 state-of-the-art classrooms seating 100 each, each room can be divided in half.  
 

	
	Date(s) of Use: Provide  Start Date and End Date
	Anticipated Time

Start         End 
	Number Requested
	Number Available

	Instructional Equipment
	
	
	
	
	

	Portable Projector  (classrooms have projectors)
	     

 FORMTEXT 
     
	      
	     
	      
	2

	Audio systems  
	          
	     
	     
	     
	2

	DVD/VCR combination  (classrooms are equipped)
	     

 FORMTEXT 
     
	     
	     
     
	     
	2

	Portable Projector Screens (classrooms have screens) 
	     

 FORMTEXT 
     
	     
	     
	     
	1

	Stand alone laptops 
	     

 FORMTEXT 
     
	     
	     
	     
	2

	Public Address systems  
	     

 FORMTEXT 
     
	     
	     
	     
	4

	Easels (butcher board) 
	     

 FORMTEXT 
     
	     
	     
	     
	8

	TADSS Field Training Equipment
	
	
	
	
	

	Portable Targets
	     

 FORMTEXT 
     
	      
	      
	      
	15

	Grenade Bodies
	     

 FORMTEXT 
     
	     
	     
	     
	50

	Pneumatic Guns
	     

 FORMTEXT 
     
	     
	     
	     
	2

	Individual MILES, harness, halo, emitter M16A2
	     

 FORMTEXT 
     
	     
	     
	     
	60 sets

	M249 MILES Emitter
	     

 FORMTEXT 
     
	     
	     
	     
	10

	M2 Browning .50 Cal MG MILES Emitter
	     

 FORMTEXT 
     
	     
	     
	     
	2

	MILES Controller Gun
	     

 FORMTEXT 
     
	     
	     
	     
	2

	SAAS MILES Zeroing Device
	     

 FORMTEXT 
     
	     
	     
	     
	1 

	Veritas Tactical Paintball Gun
	     
	
	
	
	42

	Tippmann Paintball Gun
	     

 FORMTEXT 
     
	     
	     
	     
	15

	Beam Hit Systems  
	     

 FORMTEXT 
     
	     
	     
	     
	2 systems

	IED Simulations Kit (1 Kit)
	     

 FORMTEXT 
     
	     
	     
	     
	1

	M3 Recoil Amplifier Barrel Assembly for M2 .50 cal. 
	     

 FORMTEXT 
     
	     
	     
	     
	6

	AK-47 rubber resin training weapon  
	     

 FORMTEXT 
     
	     
	     
	      
	6

	RPG-7 rubber resin training weapon
	     

 FORMTEXT 
     
	     
	     
	     
	2

	Close Combat Mission Capability Kit (CCMCK)
(M16/M4)
	     

 FORMTEXT 
     
	
	
	      
	160

	Close Combat Mission Capability Kit (CCMCK)
(9mm)
	     

 FORMTEXT 
     
	
	
	     
	42

	Close Combat Mission Capability Kit (CCMCK)
(M249)
	     
	
	
	     
	20

	FOX IED Kit
	     
	
	
	     
	2

	UVED IED Kit
	
	      
	
	      
	2

	155 JACIT (Joint Artillery Counter-IED Trainer)
	      
	      
	      
	     
	2

	M1151 Enhanced Armament Carrier (Up-armored HMMWV)
	     
	     
	     
	     
	11

	Interceptor Body Armor (IBA) w/SAPI plates
	     
	     
	     
	     
	240

	Training IBA’s
	     
	     
	     
	     
	1000

	Joint Service Lightweight Integrated Suit Technology (JSLIST) (NBC suit) Complete
	     
	     
	     
	     
	115

	High Definition Video Cameras
	     
	     
	     
	     
	6

	Combatives Mat (coordinate with Armory)
	     
	     
	     
	
	1

	Inert Replica 88mm Soviet Mortar  Round Training Aid
	      
	      
	      
	      
	24

	Inert Replica 105mm HE Artillery Projectile
	     
	     
	     
	     
	24

	Inert 40LB DEMO Shaped Charge
	     
	     
	     
	     
	1

	Inert IED Firing Devices Training Set
	     
	     
	     
	     
	1

	Inert Jihadi Bomb Builder IED Workshop Kit
	     
	     
	     
	     
	1

	Inert Under Vehicle IED Training Kit
	     
	     
	     
	     
	1

	Inert Jihadi IED Training Kit
	     
	     
	     
	     
	1

	Inert Replica Military Ordnance Training Kit
	     
	     
	     
	     
	1

	Inert Grenade Training Kit
	     
	     
	     
	     
	1

	MWR Equipment
	
	
	
	
	

	Volleyball equipment
	     
	     
	     
	     
	2

	Basketballs
	     
	     
	     
	     
	4

	Football
	     
	     
	     
	     
	1

	Frisbees
	     
	     
	     
	     
	2

	Horseshoe equipment
	     
	     
	     
	     
	2 Sets


PART X – MILITARY FUEL /AMMUNITITION 
General Information:  For military fuel and vehicle support questions please contact Marseilles UTES at (815) 750-6530/6531/6534.  For Ammunition contact MTC Ammunition Supply Point Manager at (815) 750-6502.
	53.
	Has coordination been made for Diesel fuel needs?  
	YES FORMCHECKBOX 
/ NO FORMCHECKBOX 

MTC FUEL POINT SHOULD BE COORDINATED

	54.
	Has ammunition been requested?
Has ammunition issue been coordinated?

Has ammunition turn-in been coordinated?
	YES FORMCHECKBOX 
/ NO FORMCHECKBOX 

YES FORMCHECKBOX 
/ NO FORMCHECKBOX 

YES FORMCHECKBOX 
/ NO FORMCHECKBOX 



PART XI – MISC

General Information:  Use the following table to request any facilities or items not already addressed.

	55.
	     

	56.
	      

	57.
	     

	58.
	     

	59.
	     

	60.
	     

	61.
	     


PART XII – APPROVAL

** ILARNG Units:  MTC will not process a request without a signature in each block below or an email from each organization below indicating that level of command’s approval of the request.   
BN / CO Command:____________________     Commander's Signature of Approval: _______________________

Point of Contact: ________________________   Date: _________________

Major Command (BDE / Directorate):____________________     
Commander's Signature of Approval: _______________________

Point of Contact: ________________________   Date: __________________

DMAIL Reg 350-11.  10 Jan 11
PREVIOUS EDITIONS ARE NOT OBSOLETE
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