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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Customs and Courtesies

1. References:


AR 600-25, 1 September 1983, Salutes, Honors, and Visits of Courtesy.

2. Purpose.  Define policy regarding military customs and courtesies.

3. Applicability.  This memorandum applies to all military and civilian personnel assigned, attached, on temporary duty, or otherwise serving in support of Bravo Company, or any section, detachment, or other organizational entity attached to or otherwise under the direction or control of the Commander, B-1/178.

The term “civilian personnel” includes Department of the Army, Department of Defense, and other U.S. government employees, and employees of U.S. government contractors and sub-contractors.

4. Policy/Procedures.  This policy is designed to promote good order, discipline, and morale of all military personnel.  

5. GENERAL CONDUCT:  Being a United States Army soldier is a profession, so we will act accordingly.  Common sense should be your guide in relations with military and civilian personnel.  Ensure you address both military and civilian personnel with their proper title and afford them the respect their position deserves.  When addressing personnel with higher rank, you will maintain parade rest unless directed to do otherwise.  When any officer outside of our company enters the company area (administrative office, classroom, barracks, etc) and a higher-ranking officer is not already present, the room will be called to attention.  If you are the only person in the room, you will come to attention.  

6. REPORTING: Soldiers may be required to report to a superior formally or informally.  Ensure you know how to properly report; otherwise you will be redirected to your first line supervisor for retraining.

7. SALUTING: The tactical environment is a no saluting area for O-5 (LTC) and below unless otherwise stated.  Saluting company officers in the company area is not required.  Standard saluting procedures (officers, US flag, etc) apply at all times for other offices and for all officers outside the company area.

7. This Policy Memorandum is a lawful order.  For Title 10 personnel subject to the Uniform Code of Military Justice (UCMJ) or Title 32 personnel, conduct in violation of the provisions of this Policy Memorandum or the policies set forth may be punished as a violation of Article 92, UCMJ and or other state and federal articles.  For civilians accompanying the Armed Forces of the United States, including civilians employed by the United States Government and contractor employees, conduct in violation of the provisions of this Policy Memorandum of the policies set forth, may result in adverse administrative action and, where applicable, prosecution under Title 18 United States Code.  

8. The point of contact for this memorandum is the 1SG David Walker at DSN 314-348-6257 or CML +49 0615-169-6257.
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