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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Single Soldier Quarters Standard Operating Procedure

1. References:


233BSB Single Soldier Quarters Maintenance SOP, 2 January 2002.

2. Purpose.  This SOP is an addendum to the 233 BSB Frankenstein Kaserene SOP that establishes the privileges, occupant rules and guidelines, and standards of conduct, courtesy, and cleanliness that will ensure the highest possible quality of life for soldiers.  Every soldier living in soldiers’ quarters will be provided a safe, secure, and comfortable environment.  Soldiers are adults and will be treated as adults.  Many of the issues addressed in the SOP are privileges, not rights.  Soldiers have earned these privileges; failure to abide by the SOP could result in revocation of certain privileges.

3. Applicability.  This memorandum applies to all military and civilian personnel assigned, attached, on temporary duty, or otherwise serving in support of Bravo Company, or any section, detachment, or other organizational entity attached to or otherwise under the direction or control of the Commander, B-1/178.

The term “civilian personnel” includes Department of the Army, Department of Defense, and other U.S. government employees, and employees of U.S. government contractors and sub-contractors.

4. Policy/Procedures. Charge of Quarters:  The Charge of Quarters (CQ) will make hourly checks and will be the proper point of contact (POC) to call in the event of emergencies, problems in quarters, or to correct any deficiencies that may arise after duty hours.  CQs will call the Military Police only in the event of an emergency or serious crime, or to prevent a serious crime.

5. Safety:  Safety is the responsibility of all soldiers, and involves attention to detail and common sense.  To ensure safety in single soldier’s quarters, the following measures apply:  

a. Soldiers will not store paint, solvents, and other flammable items in individual rooms.  Soldiers may burn incense, wax, or candles in rooms but not in common areas.  Soldiers may not leave burning incense, wax or candles unattended AT ANY time.

b. Soldiers will only use one extension cord per appliance.  Cords will not run under rugs or across doorways where they may be walked upon.

c. Hot plates, portable heaters, and stoves are not authorized in troop rooms.  Soldiers may use coffee makers, electric irons, and hair dryers if used in accordance with (IAW) post regulations.

d. Soldiers will not sit on window ledges, nor will they use windows for entry to or exit from a room.  Appliances will not rest on window ledges.

6. Security:

a. Soldiers will lock all wall lockers when the user is not present or asleep.

b. Soldiers will secure all valuables and lose high dollar value items ($50.00 or more) and record them on DA Form 4986.  Soldiers will maintain one copy on the inside of their wall lockers in a document protector; one will remain on record with the First Sergeant.

c. Soldiers will not leave clothes unattended in laundry rooms.

d. Soldiers will use main doors when entering or leaving the quarters.

e. SOLDIERS WILL NOT MAINTAIN privately owned weapons (POWs) IN THEIR ROOMS.  

f. Soldiers will not store any type of ammunition or pyrotechnic in their rooms.  

7. Energy Conservation:  All lights and electrical appliances, except for timers, clocks, and refrigerators, will be off or unplugged when the room is unoccupied.  Faucets will be tight, and any leaks corrected or reported to the Repair and Utilities NCO (R&U NCO) or first line supervisor.

8. Alcohol:  Use of alcohol is authorized; abuse of alcohol is not.  

9. Inspections:  There will be no standard daily, weekly, or regularly scheduled room inspections.  Command inspections will be approved by the battalion commander as part of the Command Inspection Program.  

a. The commander will perform health and welfare inspections as deemed appropriate.

b. The chain of command will perform informal walkthroughs on a continual basis.  These walkthroughs do not constitute formal inspections; rather, they allow the chain of command to monitor the compliance with this SOP.

c. Soldiers quarters’ common areas are subject to continual inspections by the chain of command, Barracks Coordinators, Floor Commanders, and Staff Duty personnel.  

d. Soldiers will return rooms to their original condition prior to clearing the unit.  Rooms, bathrooms, and furniture will meet all foregoing standards and will be inspected by the 1SG.

10. Telephones are authorized, but soldiers are responsible for all charges and for controlling access to their personal phone lines.

11. Pets of any type are not authorized.

12. Soldiers will not gain unauthorized access to commercial telephone lines or TV cable (tapping).  Tapping constitutes theft of services and is illegal.  

13. This Policy Memorandum is a lawful order.  For Title 10 personnel subject to the Uniform Code of Military Justice (UCMJ) or Title 32 personnel, conduct in violation of the provisions of this Policy Memorandum or the policies set forth may be punished as a violation of Article 92, UCMJ and or other state and federal articles.  For civilians accompanying the Armed Forces of the United States, including civilians employed by the United States Government and contractor employees, conduct in violation of the provisions of this Policy Memorandum of the policies set forth, may result in adverse administrative action and, where applicable, prosecution under Title 18 United States Code.  

14. The point of contact for this memorandum is the 1SG David Walker at DSN 314-348-6257 or CML +49 0615-169-6257.
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