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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Command Policy #21 on Travel, Leaves and Passes.

1. References:


AR 600-8-10, 1 July 1994, Leaves and Passes.

2. Purpose.  To establish policy and responsibilities for the use of travel, leaves and passes in the USAREUR theatre of operation.  All soldiers are entitled leave while on active duty.  It is accrued and taken based upon mission and performance.

3. Applicability.  This memorandum applies to all military personnel assigned, attached, on temporary duty, or otherwise serving in support of Bravo Company, or any section, detachment, or other organizational entity attached to or otherwise under the direction or control of the Commander, B-1/178.

4. Travel Policy/Procedures.  Soldiers will be given many opportunitites to travel in their off duty time, while on pass and on leave status.  The unit will afford each soldier the maximum opportunity to travel as long as it does not impact the unit mission or day-to-day operations.  Travel will be allowed for good performance as evaluated by the chain of command.

a. Soldiers will travel outside of military duty with a minimum of one other military member (travel in buddy teams) with the exception of emergency leave.  This is a TF Santa Fe directive.

b. Soldiers will avoid off limits establishments as posted by the Provost Marshall’s Office.

c. Individuals will travel with the unit phone list, a copy of orders and sufficient money to call for assistance.

d. Any travel outside of 25 kilometers from the company CP will require a soldier to sign out from the CQ.

e. Soldiers will not travel beyond 450km from the CP OR outside the boundaries of Germany without a pass.  Be aware that many roads bordering nearby countries weave back and forth across country borders.

f. Soldiers must be safety briefed by their chain of command before traveling.

g. Soldiers an active duty are subject to the UCMJ while on or off duty. 

h. Individuals will observe customs and courtesies at all times.  Soldiers will remain courteous and avoid activities that will reflect poorly on the unit, the Army and the United States of America.

5. Passes.  Three (3) and four (4) day passes will be awarded to soldiers who perform duties satisfactorily, have no pending action against them and are recommended by their chain of command.

a. Any soldier traveling beyond 500 kilometers from the company CP must be on pass.

b. Any soldier not traveling beyond 500 kilometers but not reporting for duty for 3 or 4 days must be on pass.

c. Passes are valid for Europe only.  Soldiers must be on leave status to travel beyond.

d. Soldiers must be safety briefed by an E-7 or above before traveling on pass.  

6. Leaves.  Soldiers are highly encouraged to utilize passes to travel and tour Europe and to save their accrued leave for spending time with family upon return to home station.  However some soldiers may find “one of a lifetime” travel opportunities that require additional time beyond that of a pass.  

a. Each soldier accrues approximately 2.5 days of leave per month and will be annotated on your LES.

b. Leave during the mission will be granted to soldiers who perform duties satisfactorily, have no pending action against them and are recommended by their chain of command.

c. Leave during the mission will be granted for soldiers on a case-by-case basis.  

d. All unused leave will be taken upon return to home station as “terminal leave”.

7. Denial of Travel.  Travel opportunities may be denied for many reasons.  Soldiers failing to perform satisfactorily will not be approved for travel in USAREUR.  At no time will more than 25% of the assigned strength of the unit be on pass or leave with the exception of block leave at end of mission and command authorized block time during the mission.  Travel will be denied if the personnel shortage affects the mission or unit operations.  The unit will make all efforts to allow travel, but it will be revoked without notice to meet mission needs.

8. Unannounced failure to report back to duty after general travel, pass or leave will be dealt with severe UCMJ action.  Soldiers are expected to be responsible for their actions and be accountable for themselves.  In the event that you are unable to return to duty in a timely manner you will make all attempts to contact the unit for guidance.  These cases will be dealt with individual for corrective action.

9. This Policy Memorandum is a lawful order.  For Title 10 personnel subject to the Uniform Code of Military Justice (UCMJ) or Title 32 personnel, conduct in violation of the provisions of this Policy Memorandum or the policies set forth may be punished as a violation of Article 92, UCMJ and or other state and federal articles.  For civilians accompanying the Armed Forces of the United States, including civilians employed by the United States Government and contractor employees, conduct in violation of the provisions of this Policy Memorandum of the policies set forth, may result in adverse administrative action and, where applicable, prosecution under Title 18 United States Code.  

8. The point of contact for this memorandum is the 1SG David Walker at DSN 314-348-6257 or CML +49 0615-169-6257.
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