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Congrats to HRO Director, COL Craig Heise on his selection as the new

Interim Chief of Staff.  All of us in HRO wish him well and thank him for

his leadership and guidance during his tenure.

HRO would also like to congratulate Lt Col Gary Brinner

on his selection as the new Director of HRO.
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CHANGES TO THE NGB Form 430, Performance Standards and Critical Elements

AND THE NGB Form 430-1, Performance Appraisal


NGB Form 430, Performance Standards and Critical Elements and NGB Form 430-1, Performance Appraisal have been abolished by NGB and are obsolete and no longer usable.  The new forms have been changed to:

DMAIL Form 241, Performance Standards and Critical Elements


DMAIL Form 242, Performance Appraisal 

ANG technicians can contact their Remote for these new forms, and ARNG technicians can find these forms on the Intranet at https://www2.il.ngb.army.mil/Downloadable/Forms.asp
There will be a 60-day grace period to allow supervisors to retrieve the new forms.  If you have any further questions, please contact SSgt Scott Wade at (217) 761-3641, DSN: 555-3641.

THRIFT SAVINGS PLAN

TSP open season ended on July 31, 2002.  If you didn’t get a chance to start participating, don’t worry.  The next TSP open season will begin on October 15, 2002 and will run to December 31, 2002.  During this open season, FERS employees will be able to contribute up to 13%, and CSRS up to 9%.

TSP NEWS

TSP’s long-awaited new record keeping system will be introduced in September.  This new system will allow for daily valuation of accounts and daily processing of transactions.  The TSP will also begin to report your account balance in terms of shares as well as dollars.  A greater number of withdrawal options will be available to you, and you will be able to apply for loans and withdrawals on-line on the TSP Web site.  

TSP RATES OF RETURN

Rates of Return were updated on August 5, 2002.

PRIVATE

G Fund
F Fund
C Fund
S Fund
I Fund

July 2002
0.43%
1.19%
(7.70%)
(9.93%)
(9.99%)

Last 12 Months*
(8/1/2001 - 7/31/2002)
5.27%
7.72%
(23.63%)
(17.34%)
(17.10%)


* The G, F, C, S, and I Fund returns for the last twelve months assume, except for the crediting of earnings, unchanging balances (time-weighting) from month to month, and assume earnings are compounded on a monthly basis.






The monthly G, F, C, S, and I Fund returns represent the actual total rates of return used to allocate monthly earnings to participant accounts. Allocations are usually completed by the 4th business day of the month. The returns are shown after deduction of accrued TSP administrative expenses. The F, C, S, and I Fund returns also reflect the deduction of trading costs and accrued investment management fees.

Important Notice on the 

Federal Employees Health Benefit (FEHB) Program
When technicians return to duty from military service, there are some choices they are entitled to concerning coverage in the FEHB Program:

· If not enrolled, they have 60 days from the date they returned to duty to enroll.

· If your FEHB was terminated, it will automatically be reinstated.  Then they have 60 days from the date they returned to duty to change their coverage.

· If they continued their FEHB while in a LWOP status for military service, they have 60 days from the date they returned to duty to change their coverage.

Changes range from:

· Cancel FEHB coverage

· Switching from Self Only to Self and Family

· Switching from one health carrier to another one

PLEASE REMEMBER THAT YOU ONLY HAVE 60 DAYS 

FROM THE DATE YOU RETURNED TO DUTY.


If you have any further questions, please call your remote designee if you are Air, and if you are Army, call SSgt Scott Wade at (217) 761-3641, DSN: 555-3641

Federal Employees Health Benefits (FEHB)

Open Season for 2003


The FEHB Open Season for 2003 will be held from November 11, 2002 through December 9, 2002.  More info will be posted later.  Just a reminder that if you make any changes to your FEHB during this open season, it won’t go into effect until January 12, 2003.

The Federal Long Term Care Insurance Program

Open Season
July 1 — December 31

The Federal Long Term Care Insurance Program is an important new benefit for over 20 million members of the Federal Family, including Federal and Postal employees and annuitants, members and retired members of the uniformed services and qualified relatives. Premiums and frequently asked questions are available on the OPM web site at www.opm.gov/insure/ltc/index.htm.
 The Long-Term Care Partners web site at www.ltcfeds.com contains an overview of benefits available, an outline of coverage, and other information.

The Premium Calculator (located at www.opm.gov/insure/ltc/calculator/intro.htm) will give you the monthly premium for your choice of benefits. However, please note that the additional benefits, which will be available starting in Open Season, are not shown on this calculator. These additional benefits are an unlimited benefit period, weekly benefits, and a facilities-only plan. These rates will be announced on or around June 25.

Army Technician In-Processing Information


The In-Processing Session for new employees is conducted at 8 am on the first Monday after the beginning of the pay period.  The employees attending are authorized to wear either their Class B uniform or BDU’s.  If you have any further questions, please contact SSgt Scott Wade at (217) 761-3641, DSN: 555-3641.

Understanding Your Federal Technician Leave

ANNUAL LEAVE

      Annual Leave is a paid absence from duty that provides Federal employees a vacation, time off for personal business or emergencies. The taking of annual leave is subject to the right of the supervisor to schedule the time at which annual leave may be taken. 

Annual leave accrues in a CALENDAR YEAR as follows:

· 4 hours per pay day                              -
Less than 3 years of service

· 6 hours per pay day                              -
3 years to less than 15 years of service

     (Last pay period is 10 hours)

· 8 hours per pay day                              -
15 or more years of service

     Annual may accumulate until it totals not more than 240 hours (30 days) as of the beginning of the first pay period occurring in a leave year.  In 2003 the leave year begins 12 January.

Leave accruals are pro-rated for part time employees.

SICK LEAVE

     Sick Leave is a paid absence from duty that is granted to an employee when he or she: 

· is incapacitated for the performance of duties by physical or mental illness, injury, pregnancy or childbirth;

· receives medical, dental, or optical examination or treatment; or

· would jeopardize the health of others by his or her presence on the job because of exposure to a communicable disease.

Sick leave accrues in a CALENDAR YEAR at the rate of 4 hours for each pay period.  Sick leave not used during the year in which it accrues, accumulates and is available for use in succeeding years.  Leave accruals are pro-rated for part time employees

SICK LEAVE FOR FAMILY CARE AND BEREAVEMENT

An employee may use sick leave when he or she provides care for a family member who is incapacitated, as a result of physical or mental illness, injury; pregnancy; childbirth; or medical, dental, or optical examination or treatment; or make arrangements necessitated by the death of a family member or attends the funeral of a family member. An employee may also use sick leave for purposes related to the adoption of a child.

Full-time employee may use 40 hours of sick leave each year for these purposes.  An additional 64 hours may be used each year if the employee maintains a balance of at least 80 hours of sick leave in his or her account.

FAMILY AND MEDICAL LEAVE

The Family and Medical Leave Act entitles Federal employees to a total of 12 administrative workweeks of leave without pay during any 12 month period for:

· birth of child and care of newborn;

· placement of child with employee for adoption or foster care;

· care of employee’s spouse, son, daughter, or parent with  serious health condition;  or

· a serious health condition of the employee that makes the employee unable to perform the essential functions of his or her position.

An employee may elect to substitute annual leave or sick leave, consistent with current laws and regulations for using annual leave and sick leave, for any leave without pay taken under the FMLA.

LEAVE WITHOUT PAY (LWOP)

Leave without pay (LWOP) is a temporary non-pay status and absence from duty that, in most cases, is granted at the employee’s request.  In most instances, granting LWOP is a matter of agency discretion and may be limited by agency internal policy.  Employees, however, have entitlement to LWOP under the following situations:

· The Family Medical Leave Act of 1993

· The Uniform Services Employment and Reemployment Rights Act of 1994

· Executive Order 5396, July 17, 1930, provides that disabled veterans are entitled

to LWOP for necessary medical treatment.

· Employee may NOT be in a pay status while receiving worker’s compensation payments from the Department of Labor. 

MILITARY LEAVE

Any full-time Federal employee whose appointment is not limited to less than l year is entitled to time off at full pay for certain active or inactive duty in the National Guard or a Reserve of the Armed Forces. 

Employees are entitled to 120 hours PER FISCAL YEAR.  A maximum of 120 hours can be carried over into the next fiscal year.  The fiscal year begins 1 October of each year.

Military technicians may use an additional 44 days  (352 hours) of military leave for combat and non-combat operations outside the United States.   Technicians using the 44 workdays of military leave will be placed on active duty without pay status.  Pay during this category of leave will be normal technician pay.  Non-workdays and holidays are not charged to leave and will be paid by military pay.   The additional 44 workdays of military leave entitlement is on a CALENDAR YEAR basis and does not carry a balance into the following year.

COURT LEAVE  

An employee is entitled to time off at full pay without charge to leave for service as a juror or witness in a judicial proceeding.  An employee is responsible for informing his or her supervisor if the employee is excused from jury or witness service for 1 day or more or a substantial part of a day.  (If there is no jury/witness service, there is no court leave.  The employee would be charged annual leave, sick leave, or leave without pay, as appropriate.  Fees paid for service as a juror or witness must be reimbursed to the employee’s agency.  However, monies paid to jurors or witnesses with are in the nature of expenses  (e.g., transportation) do not have to be submitted to the employee’s agency.

LAW ENFORCEMENT LEAVE

Technicians serving under a permanent or an indefinite appointment are authorized additional military leave not to exceed 22 work days in a CALENDAR YEAR for the purpose of providing military aid to enforce the law in a Federal and/or State military status.  This additional 22 days is referred to as Law Enforcement Leave and is a separate entity from Military leave.  It is not authorized for use when performing active duty, active duty for training, etc.  Technicians ordered to State or Federal active duty for the purpose of providing aid to law enforcement officials may use law enforcement leave.  Also included is participation in drug enforcement and interdiction operations.  Based on a recent Comptroller Decision, when technicians are providing support services including law enforcement duties, they may elect to use annual, compensatory, or leave without prior to using Law Enforcement Leave.  Pay received from military service performed in law enforcement leave status may not be less than pay due a technician as his normal civilian pay for the same period of time.  Military pay and allowances (other than travel, transportation, or per diem allowance) will be credited against civilian pay.  If less than civilian pay, the difference will be paid to the technician in civilian pay.  No civilian pay will be paid if military pay is greater nor will a refund of the excess military pay be required.  The 22 workdays of LEL are converted to hours (total of 176) and charged in increments of hours rather than days and only for absence on regular workdays. Non-workdays and holidays are not charged.
AN ADDED NOTE

Time-Off Awards must be scheduled and used with one (1) year after the effective date shown in Item 4 of the SF 50.  There are no provisions for restoration.

Compensatory Time-Off must be used by the end of the 26th pay period after that in which it was earned.   Compensatory time earned that is not used by the end of the 26th pay period will be forfeited.  
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For the Month of August

Paul T. Neff



35 yrs





Douglas E. Haenni


25 yrs





David G. Labatt


25 yrs





Robert A. Wilber


20 yrs





Kenneth E. Lyons


20 yrs





Carrie A. Mack


15 yrs





Linda N. Ivins



15 yrs





Tracy A. Nelson


15 yrs

Gregg F. Forbes


10 yrs

Daren T. Cagle


10 yrs

Jeffrey M. Garrett


10 yrs

Sandra B. Roberts


10 yrs

NOTE:  These are technician longevity awards based on total federal service time.
LONGEVITY PINS ARE NO LONGER AVAILABLE FOR THE FOLLOWING YEARS OF SERVICE:

15, 25, 35 AND 45
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