TECHNICIAN VACANCY ANNOUNCEMENT

HUMAN RESOURCE OFFICE

ILLINOIS NATIONAL GUARD

1301 N. MacArthur Boulevard

Springfield, Illinois 62702-2399

Illinois National Guard Technician Vacancies Can Be Viewed

at http://www.il.ngb.army.mil then Select Employment Opportunities and

then select Available Illinois Guard Openings.

ANNOUNCEMENT NUMBER:  04-234

OPENS:  10/20/2004
POSITION:  EXCEPTED



CLOSES:  11/8/2004
LOCATION:  MPMO




POSITION TITLE/SERIES & GRADE:


          SPRINGFIELD, IL


FAMILY PROGRAM SPECIALIST







GS-0301-07/09/11


SALARY RANGE:

$33,071 - $42,993     GS-07



POSITION HAS PROMOTION

$40,454 - $52,591     GS-09



POTENTIAL TO GS-12.

$48,947 - $63,629     GS-11



Cancel #04-171, dtd 08-17-04.
NOTE:  SELECTEE WILL BE REQUIRED 

TO ENROLL IN DIRECT DEPOSIT/ELECTRONIC

FUNDS TRANSFER WITHIN TWO PAY PERIODS

OF APPOINTMENT DATE.

NOTE:  IF ALL REQUIRED FORMS ARE NOT RECEIVED AS LISTED ON REVERSE UNDER “WHAT TO SUBMIT”, YOUR APPLICATION WILL BE RETURNED WITHOUT ACTION.

AREA OF CONSIDERATION:  This position is announced statewide for those persons holding or eligible to acquire membership in the IL ARNG or IL ANG in an available military position in an Officer/Warrant Officer/Enlisted grade which is compatible with this technician position.

SELECTING OFFICIAL:  LTC JAMES A. SMITH JR., 217-761-3558
MILITARY ASSIGNMENT:  ANG – O:  36PX.              E:  3AXXX, 3SXXX.




       ARNG – O:  01A.         WO:  011A.        E:  MOS Immaterial.

CANDIDATES WHO BELIEVE THEY ARE ENTITLED TO PRIORITY CONSIDERATION FOR REPROMOTION OR REEMPLOYMENT SHOULD FORWARD A DESCRIPTION OF THE CIRCUMSTANCES WITH THEIR APPLICATIONS.  CONSIDERATION OF QUALIFIED CANDIDATES ELIGIBLE FOR PRIORITY CONSIDERATION WILL PRECEDE EFFORTS TO FILL THE POSITION BY NORMAL COMPETITION.
___________________________________________________________________________

QUALIFICATIONS:   The resume/application must sufficiently show that the following experience requirements have been met.

General Experience:  Experience, education, or training which provided a general knowledge of the principles of organization, management, and administration.

Specialized Experience:  GS-11 level:  Must possess 36 months:  (1) Operating, program, or managerial experience in a type of work or a combination of functions directly related to the position to be filled or in comparable work or functions;  (2) Experience in developing and recommending policy; organizing and carrying out specific programs, evaluating and recommending changes in methods of operations;  (3) Experience in supervisory, staff or technical work which included study, analysis or evaluation leading to the development or improvement of managerial or administrative policies, practices and procedures;  (4) Experience preparing written communications and oral presentations and/or briefings or required the candidate to communicate orally at the level of the position to be filled;  (5) Progressively responsible experience which demonstrates the ability to provide technical guidance and assistance in the type of work or in comparable work of the position to be filled.  GS-09 level:  Must possess 24 months:  (1) Experience in any position that required compiling reports, letters, memoranda, etc., and required person-to-person contacts to convey information;  (2) Progressively responsible experience which demonstrates the ability to provide technical guidance and assistance in the type of work or in comparable work of the position to be filled;  (3) Operating, administrative, program or managerial experience in the type of work or a combination of functions directly related to the position to be filled or in a comparable work or functions.  GS-07 level:  Must possess 12 months:  (1) Experience in any position that required compiling reports, letters, memoranda, etc., and required person-to-person contacts to convey information;  (2) Progressively responsible experience which demonstrates the ability to provide technical guidance and assistance in the type of work or in comparable work of the position to be filled;  (3) Operating, administrative, program or managerial experience in the type of work or a combination of functions directly related to the position to be filled or in a comparable work or functions;  Experience in the performance of any clerical or office type duties.

SUBSTITUTION OF EDUCATION:  In accordance with NGB EHB.

KNOWLEDGE, SKILLS, AND ABILITY:  (1) Knowledge of the principles and standard practices of management; (2) Knowledge of the techniques of organization, direction, coordination and control; (3) Ability to formulate and execute long range plans and programs; (4) Skilled in oral and written communications; (5) Ability to give specific guidance relative to a particular program.

DUTIES:  Serves as the Joint Force Headquarters (State) staff advisor on family readiness, quality of life and other Family Program matters, which include identifying and recommending priorities.  Manages and implements the family readiness and family assistance system to ensure that Family Program elements and support services are provided to military and family members.  Provides staff assistance to local units in accomplishing the objectives of the program.  Conducts staff assistance visits to ensure policies conform to guidance and to assist and gather information for new initiatives and direction.  Analyzes and evaluates the adequacy and effectiveness of program operations and develops new or modified programs and/or strategies to provide quality of life programs for the readiness and well being needs of National Guard and Reserve members and their families throughout the state.  Coordinates and facilitates communication between family members, mobilization elements, higher headquarters, inter-service agencies, other military services, local and national government and non-government organizations.  Prepares and disseminates information to military members and their families on family readiness to include, but not limited to, benefits, entitlements, pre-deployment, deployment and reunion issues, unit missions, and functions of the National Guard.  Develops and implements marketing strategies to maintain program visibility and increase awareness at all levels.  Plans and organizes all aspects of volunteer management to include recruiting, training, retraining and recognizing volunteers.  Responsible for the organizing, marketing, implementing, and monitoring of the Guard Family Action Plan and Guard Family Team Building including the tracking of volunteer hours and other data for trend analysis and recognition purposes.  Conducts briefings, training seminars, conferences, and orientation workshops as appropriate for military and family members.  Oversees all budget aspects for the Family Program.  Forecasts, procures and executes Army appropriated/non-appropriated and Air Force appropriated funds for the Family Program, youth program, volunteer reimbursement, and contracting.  Manages and implements family readiness training and information, referral, and follow-up service for all phases of mobilization and deployment mission in response to family needs.  Maximizes utilization of local community, state, regional, and national resources and networks to provide a safety net for families.  May develop and coordinate an ongoing Guard family youth program that identifies and addresses issues and concerns of youth related to Guard life.

WHAT TO SUBMIT:  An applicant’s resume or application must contain:  ANNOUNCEMENT NUMBER, and TITLE and GRADE of the vacancy announcement for which the applicant is applying;  FULL NAME,  MAILING ADDRESS (with zip code) and DAY AND EVENING PHONE NUMBERS (with area code);  SOCIAL SECURITY NUMBER;  COUNTRY OF CITIZENSHIP; HIGHEST FEDERAL CIVILIAN GRADE HELD (also give occupational series and dates held); HIGH SCHOOL  (name, city and state, and date of diploma or GED);  COLLEGES AND/OR UNIVERSITIES (name, city and state, major(s), type and year of any degrees received, and if no degree must show total credits earned and indicate whether semester or quarter hours),  COLLEGE TRANSCRIPTS may be included and for some vacancies may be required;  the following information must be provided for paid and nonpaid work experience related to the job for which application is being made:  JOB TITLE (include series and grade if Federal job);  DUTIES AND ACCOMPLISHMENTS, EMPLOYER’S NAME AND ADDRESS, SUPERVISOR’S NAME AND PHONE NUMBER,  STARTING AND ENDING DATES (month and year),  HOURS PER WEEK, SALARY, AND INDICATE IF WE MAY CONTACT YOUR CURRENT SUPERVISOR;  JOB-RELATED TRAINING COURSES (title, month and year started, and month and year completed);  JOB-RELATED SKILLS (for example other languages, computer software/hardware used, tools, machinery, typing speed); JOB-RELATED CERTIFICATES AND LICENSES (current only);  JOB-RELATED HONORS, AWARDS, AND SPECIAL ACCOMPLISHMENTS (for example publications, memberships in professional or honor societies, leadership activities, public speaking, and performance awards (give dates but do not send documents unless requested).  Background Survey Questionnaire 79-2 is requested on a voluntary basis to be submitted with all applications.

ADDRESSING KNOWLEDGE, SKILLS AND ABILITY (KSA):  Applicants should address the Knowledge, Skills and Ability, listed on this vacancy announcement, on a separate sheet of paper, as a separate entry on a resume, or on the DMAIL Form 120.  EACH KSA MUST BE ADDRESSED BY ITS NUMBER.  The KSAs will only be examined by a Subject Matter Expert in the event that more applicants meet the Specialized Experience that can be referred to the Selecting Official.  Failure to properly address the KSAs may result in NOT being referred to the Selecting Official.

IN ADDITION TO THE INFORMATION LISTED ABOVE:   Applicants should provide information pertaining to past and/or present military membership, i.e.,  schooling (to include start and end dates),  MOSs/AFSCs (to include date awarded and date withdrawn),  current military grade,  and unit of assignment.  An SF 171 may be used,  but is NOT required.  DOCUMENTS THAT CANNOT BE ACCEPTED:  Photographs, copies of position descriptions, training certificates, performance ratings, awards, and letters of appreciation.

ALL APPLICATIONS/RESUMES MUST BE COMPLETE:  Those applications/resumes that are received missing any required information or documents will NOT be considered.

WHERE TO SUBMIT:  Applications must arrive no later than the closing date specified on the face of this announcement at The Adjutant General of IL,  ATTN:  HRO,  1301 N. MacArthur Blvd.,  Springfield, IL 62702-2399.  Any communications to this office should contain the announcement numbers shown in the upper left-hand corner on the reverse side.

PAYMENT OF CHANGE OF STATION (PCS) COSTS:  PCS at Government expense may be authorized only in accordance with the PCS policy set forth by The Adjutant General of Illinois.

EQUAL OPPORTUNITY:  The Illinois National Guard is an Equal Opportunity Employer.  Selection for this position will be made without regard to race, religion, age, national origin, sex, political affiliation, marital status, member or non-membership in an employee organization or any other non-merit factor.

