CAREER MANAGEMENT POSITION VACANCY

ACTIVE GUARD/RESERVE (AGR) IL ARNG 

(FOR IL ARNG (T32) ON BOARD ARNG AGR SOLDIERS ONLY)
POSITION VACANCY NUMBER:    08C-34                                        CLOSING DATE:  16 August 2008
UNIT/DUTY LOCATION: JFHQ-IL (MILPO), SPRINGFIELD, ILLINOIS
POSITION TITLE:  SENIOR HUMAN RESOURCE SERVICE NCO              

RANK/GRADE OF POSITION:  SFC/E7                                                             DUTY MOS:   42A4O

SELECTING OFFICIAL: CW3 Kathy Silveus                                        PHONE:  217-761-3693
**********************************************************************************************

ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:
· AGR soldiers one or two grades below the grade of this position.  IAW DMAIL PAM 135-18.2
· Have the MOS awarded as their PMOS, SMOS, or AMOS.

· AGR Soldiers who are not MOS qualified but meet eligibility requirements of DA PAM 611-21 to acquire the MOS within one year.

· Not flagged for favorable personnel actions.

Special Note:  Applicants Selected for Career Management Positions must remain in the new position for a minimum of 2 years. See Primary Focus area for PEC Course requirements.
To Apply:  Complete DMAIL Form 85, Copy of current NCOER, Copy of current APFT card, DA Form 2-1 (certified by PSB), Copy of current DA Form 5500-R (If applicable), Proof of completion of the Unit Administration course at the Professional Education Center (PEC).  Submit packet to DMAIL-HRO-AGR, ATTN: SGM Boster, 1301 North MacArthur Blvd, Springfield, IL 62702-2399.

*****************************************************************

SUMMARY OF DUTIES
Supports personnel mobilization operations through: deployability verification, AFCOS MOB Order generation, SRP In and out processing NCOIC, oversees SIDPERS station quality assurance while at SRPs, Coordinates and consolidates manning documents for mobilization and demobilization, and assists with mobilization promotion actions. Responsible for coordinating with the FIRO on MTOE updates and implementation into the SIDPERS database. Produce specialized out put reports utilizing Microsoft Access databases. Composes, distributes and coordinates information for Letters of Instruction (LOIs), Circulars or Pamphlets, standing operating procedures (SOPs) and bulletins. Insures proper formatting of correspondence and collection of data and design of outputs such as charts, logs, graphs and other information relating to SIDPERS-ARNG. Maintains coordination with all branches of the Directorate of Personnel and other sections and organizations within the state. Update and change permission within eMILPO, DBIW, iPERMS and coordinates with DPI on Oracle database permissioning.
PRIMARY FOCUS

Soldiers interested in this position must possess extensive personnel services experience and knowledge.  Must also possess strong supervisory, team building and leadership skills.    

DISTRIBUTION:

A

APPLICATION  FOR  AGR  CAREER  MANAGEMENT  POSITION ________________________________________________________________
PRIVACY ACT STATEMENT
1. Authority:  NGR 600-5

2. Principal purpose(s):  To provide information for use in determining eligibility/

qualifications for AGR Career Management Positions.

3.  Routine Uses:  To determine applicant’s eligibility for AGR position assignment or reassignment. Your disclosure of your Social Security Number (SSN) is mandatory to obtain the services, benefits, or processes that you seek. The SSN is used as an identifier throughout your Military career from time of application through retirement. The information gathered through the use of the SSN will be used only as necessary in personnel administration processes carried out in accordance with established regulations and systems of records.

4.  Effect on Individuals Not Providing Information:  Individuals not providing information will not receive an appropriate evaluation for assignment or reassignment and cannot be given consideration for vacancies.

________________________________________________________________________________________________

________________________________________________________________

 1.  POSITION VACANCY                                                          2.  POSITION 

       ANNOUNCEMENT NUMBER: ______________                      TITLE: ____________________________________________

  3.  NAME: _______________________________________   4.  RANK:  ___________   5.  SSN:_________________________

  6.  UNIT:  ___________________________________            7.  CURRENT DUTY MOS:  _____________  

  8.  PMOS:  _____________       9.  SMOS:  _____________       10.  AMOS: ______________

  11.  DUTY PHONE:  ___________________________  12.  SECURITY CLEARANCE: ___________, DATE:  ______________

________________________________________________________________________________________________________
  13.  MILITARY EDUCATION:  (circle completed course(s))

     ENLISTED     AC    RC           DATE COMPLETED                 OFFICER            AC      RC        DATE COMPLETED

     USASMA      ____  ____       ___________________                C&GSC            ____   ____    ___________________

     1SG CRS     ____  ____       ___________________                CAS3                ____   ____    ___________________

     SNCOC        ____  ____       ___________________                OAC                 ____   ____    ___________________

     ANCOC        ____  ____       ___________________                OBC                 ____   ____    ___________________

     BNCOC        ____  ____       ___________________                MWOT             ____   ____    ___________________

     BSC             ____  ____       ___________________                 SWOT             ____   ____    ___________________

     PLDC/WLC   ____  ____       ___________________                 WOT               ____   ____    ___________________

______________________________________________________________________________________________________

 14.  CIVILIAN EDUCATION:

     LEVEL                                                                GRADUATION DATE             DEGREE OR MAJOR SUBJECT AREA 
     HIGH SCHOOL:  _______________________   ___________________        ____________________________________

     COLLEGE: ___________________________   ___________________         ____________________________________

     _____________________________________   __________________          ____________________________________

     ______________________________________________________________________________________________________

   SIGNATURE:_____________________________________________                      DATE: _________________________

    DMAIL Form 85  Revised July 2000   (Electronic version)

