MILITARY DUTY TOUR ANNOUNCEMENT

(IL AIR NATIONAL GUARD)
MUST BE ON BOARD AGR T32 TOUR WITH 183 FW TO APPLY
Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER:  09A-157                                          CLOSES: 01 JUNE 2009
LOCATION:   183 AOG/ASUS, SPRINGFIELD, IL
AREA OF CONSIDERATION:  Military duty personnel ON BOARD AN AGR TOUR at the 183 FW.  NOTE:  This position is also advertised as Technician Fill.  REFER TO:  IL-09-170.  To view this announcement, you must go to USA JOBS.

IF APPLYING FOR THE AGR OR TECHNICIAN ANNOUNCEMENTS, A SEPARATE APPLICATION SHOWING THE PROPER ANNOUNCEMENT NUMBER IS REQUIRED. 
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM:  217-761-3732 or DSN:  555-3732

MAXIMUM MILITARY GRADE:  MSgt/E7
MILITARY ASSIGNMENT:  6F0X1
NOTE:  Minimum requirements for this AFSC are: 
APTITUDE SCORES OF:
M:
A:
G:
57
E: 
PHYSICAL PROFILE OF:  P:
3     U:
3     L:
3      H:
 3     E:
3     S:  3


POSITION TITLE:   BUDGET ANALYST
SUMMARY OF DUTIES:

Serves as the functional point of contact for day-to-day budget/financial issues. Works with Major Subordinate Commands (MSC) and budget office counterparts to obtain, monitor, and track organization’s funds.  Works closely with supervisors, managers and/or project managers in utilization of resources, resolving problems, and determining funding/resource requirements.   Works with organizational managers at each level of command throughout the entire Air Operations Group to create budget requirements showing expected obligations and coordinates with base level Financial Management to integrate into the Base Budget.  Compiles findings and makes recommendations for development and implementation of procedures for financial management and budgeting functions in support of organizational programs/activities.  Provides advice on budget and related matters such as types of funding available, effects of budgetary changes on related activities, and status and use of funds. Compiles, prepares, and conveys information about the budget and programs of the organization.  Performs budget formulation work involving review and preparation of budget estimates and financial plans. Researches, consolidates, and summarizes budgetary data from source documents, automated budgetary systems, accounting records, and reports for use in preparing budget estimates and annual financial plans. Interprets source information and properly applies it to the budget.  Reviews organizational historical data and/or matches funding requests or projected costs of selected line items with past records to determine trends in spending and forecast annual funding needs. Analyzes data for prior, current, and out year in preparing financial plans.  Reviews and drafts statements for justifying funding requests.  Reviews budget submissions for compliance with rules, regulations, and procedures.  Monitors, tracks, and reviews obligations, expenditures, reimbursable orders identifying and reporting differences that are not in keeping with financial plans.  Compares obligations and expenditures and identifies conditions over or under obligation of funds.  Identifies and refers reprogramming actions to higher level officials.  Obtains and provides information concerning the propriety of using funds for specific purposes by researching appropriate legal and regulatory guides.  Researches and analyzes available factual information, trends in the cost of accomplishing specific work objectives, and/or relationships among organizational needs/objectives.  Evaluates results for possible effect on program plans and funding.  Conducts special studies of financial program and funding requirements to ensure the availability of funds.  Uses financial management and other automated systems and computer-generated products in accomplishing budgeting/funding assignments. Performs quality checks of the organization’s automated system database information, working with appropriate point of contact to resolve any significant problems.  Uses available computer software programs to produce required budget reports, plans, schedules, etc.  Uses computer products to facilitate effective analyses of budget information.  Develops emergency operating plans including reporting instructions and requirements for special programs.  Provides interpretation of financial guidance to unit commanders, Resource Advisors (RA)s, orderly room personnel, and others.  For travel functions this includes determining appropriate remarks, various per diem rates, meal statements, and lodging availability.  Briefs entitlements for deployments, schools, long tours, and newcomer orientations.  Assists financial manager and agency program coordinators in briefing the use and payment of the government travel card and of the government purchase card.  Advises Commanders, Commercial vendors, and Travelers answering a variety of financial management inquiries.  Reviews and audits invoices and travel claims to ensure compliance with internal controls.  Reviews requirements and monitors payments for erroneous and fraudulent claims.  Notifies the chain of command of suspected fraud, waste, and mismanagement.  Assists the Comptroller Staff in internal reviews for compliance and fraud prevention such as the Random Travel audit, Tri-annual Open Document Listing Review, Dual-comp, Personnel Reliability Audit, and military special duty pays. Verifies and validates commitments, obligations, and all supporting documents as mandated by the Tri-Annual Review.   Reviews audit and Inspector General (IG) reports and corrects problems.  Complies with quality assurance initiatives, internal control review guides, and self-inspection checklists. Performs random audits on travel claims as mandated by higher headquarters and manually records audited vouchers in the automated system.  Evaluates, verifies, and certifies the accuracy, propriety and availability of funds.  Monitors, and analyzes financial documents through each stage of accounting by appropriation, fiscal year, and associated data elements.  Validates Permanent Change of Station (PCS) Travel Cost Identifiers, Customer Identification Codes, and Transportation Account Codes.  Communicates with appropriate personnel at base level and other DoD agencies to coordinate fund citations for exercises, deployments, bureau directed travel, contingencies and other emergency or special programs.  Prepares, submits, establishes, and monitors reimbursements to ensure closure to related actions in accordance with applicable guidance.  Audits Journal Vouchers (JVs), ensure the appropriate accounting data elements are used and the JVs are processed correctly.  Ensures all rejects are reconciled and posted using various financial management reports.  Certifies Government Purchase Card Fund Cite Authorizations and establishes commitments within the accounts payable system.  Schedules payments through the Defense Finance and Accounting Service (DFAS).  Maintains database establishing data elements for accounts within web-based system and trains respective billing officials and cardholders. Establishes accounting addresses and enters fund targets into the General Accounting and Finance System (GAFS).  Establishes fund targets into the Standard Base Supply System (SBSS) and web-based systems, e.g., purchase card, fuels, etc., that interface with the accounting records. Reconciles, researches, and clears rejects as a result of such interfaces.  Maintains recurring end of month products such as the Operating Budget Ledger (OBL), the Allotment Ledger (AL), the Address Directory, the Database Transfer (DBT), Selective Transaction History and Outstanding Travel Orders Report.  Validates and posts By-Others Cycles Merged Accountability Fund Reporting (MAFR) transactions in coordination with the Defense Finance and Accounting Service schedules.  Processes rejects by preparing and posting applicable journal vouchers or submitting “Voucher and Schedule of Withdrawal and Credits Forms” or “Advice of Rejection Forms” to appropriately adjust MAFR.  Reviews and distributes outstanding travel order reports.  Performs follow-up to ensure either settlement vouchers or revocations have been received and processed into one or more accounting systems. Accomplishes MAFR for travel utilizing multiple systems and reconciles rejects with DFAS. Ensures all MAFR transactions are in balance by appropriation and fiscal year with DFAS by close of business day. Processes travel advances and accrual payments for extended temporary duty (TDY)s and deployments.  Accomplishes manual computations for complex travel claims, e.g., constructive cost comparisons.  Processes TDY and complex PCS travel claims using automated travel system.  Reviews vouchers to determine appropriate leave charges. Certifies travel payrolls.  Handles on-site AFFOR FM staff functions including recording commitments, obligations, reimbursements, refunds, and disbursements for commercial services, accounts control, and travel in various computerized accounting systems.

SELECTING OFFICIAL:  Col Stephen Baggerly           217-757-1350                
 
183 AOG/ASUS
EEO POLICY:  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude. 

ELIGIBILITY REQUIREMENTS:

1.  Officers must meet the entry level AFSC qualification criteria outlined in AFM 36-2105 or the compatible SPMD position.  Enlisted personnel must possess an awarded 3-level AFSC compatible with the HRO position upon entry on military duty, or cross training requirements IAW ANGI 36-101 and AFI 36-2108 for reassignment while serving on military duty.  Enlisted personnel applying for an Officer position must submit an Eligibility For Commissioning Letter from their MPF.

2.  Must meet the physical qualifications outlined in AFI 48-123.  Physical examinations must be conducted within 12 months before the date of entry on military duty.  

3.  Personnel must have retainability to complete the tour of military duty.  Not be eligible for or receiving a Federal civil service annuity.

4.  Must be eligible to acquire a minimum of 5 years in military duty status immediately prior to his/her mandatory separation date.

APPLICATION PROCEDURES:

1.  Interested members may apply by submitting a complete Application for Military Duty (ANG) DMAIL Form 36, a copy of current military physical (NOTE: Your ANG Fitness Assessment Results is not a substitute for the physical), a certified copy of your ASVAB (aptitude scores - enlisted only), and BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL).  Submit application packet directly to TAG, IL, ATTN: HRO, 1301 N. MacArthur Blvd, Springfield, IL  62702-2399.  Applications must be received NO LATER THAN the closing date specified on the face of this announcement.  DO NOT PUT IN BINDERS.  DO NOT FAX.
2.  Applicants are subject to a personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

NOTE:

POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  ALL DOCUMENTS LISTED ABOVE MUST BE SUBMITTED TO BE A COMPLETE APPLICATION OR IT WILL BE RETURNED WITHOUT ACTION.  

CONDITIONS OF EMPLOYMENT:

1.  Individuals selected will be ordered to active duty under the provisions of Title 32 USC 502(f) for initial tour of one year and then up to six years.  Renewal tours will normally be for a six year duration.  Existing ANG promotion policies apply.  Applicants for AGR positions are subject of state military justice procedures and statutes, and civil laws and statutes.

2.  Military duty personnel will participate with their unit of assignment during UTAs and Annual Training periods, to include deployments, special projects and exercises.

Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

	Application For Full Time Military Duty (ANG)

	1. Position Applying for:


	2. Position Announcement No.


	Privacy Act Statement

1. Authority:  Title 32, Sec 502 (f) USC.

2. Principle Purpose(s): Application by individuals for Military Duty in the Active Guard/Reserve (AGR) Program.

3. Routine Uses: Used by members of an Evaluation Board to aid in the selection of the best-qualified individual for the position to be filled.

4. Mandatory or Voluntary Disclosure and Effect on Individual not Providing Information:

a. Mandatory Disclosure.

b. Failure to provide information requested would result in not being considered for selection.

	3. Name(Last, First, Middle)

     
	


	4. Home Address (Number, Street, City, State, and Zip)

     
	

	5. Date of Birth

     
	6. SSAN:

     
	

	7. Marital Status:                                          Single

              FORMCHECKBOX 
  Married        FORMCHECKBOX 
  Single          FORMCHECKBOX 
  w/Dependents
	

	8.  Grade/Rank:

     
	9.  Primary AFSC:

     
	10. Duty AFSC:

     
	

	11. Date of Fed Recog (Off)

     
	12. Date of Enl (Enl)

     
	

	13. ROPA Elimination Date (Off)

     
	14.  ETS (Enl)
	15.  Current ANG Assignment

(Unit, Location, Job Title:

     

	16.  Security Clearance:

     
	17.  NAC / BI   (Circle One)

Completion Date:      
	

	18.  Civilian Education (Highest Level Only)
	19.  Military Education

	Name of School

or College
	From

(yr)
	To

(yr)
	Degree

Recd.
	Field of

Study
	Title of Course
	Check One
	Date

Compl
	If Not

% Compl

	
	
	
	
	
	
	Resid
	Non-Resid
	
	

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	     
	    
	    
	  
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	    
	  

	20.  Military Service (Start with earliest service)  (Officers only – Show changes in Grade/Duty)

	From
	To
	Check Appropriate Box
	Grade
	Organization
	Duty

	
	
	AD
	NG
	USAFR
	
	
	

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	     

	21.  List All Military Job Specialties You Have Held

	NEC/SSI/MOS/AFSC
	Specialty Title or Description of Assignment
	From
	To

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


DMAIL Form 36 (May 1991) (Replaces DMAIL Form 36, February 1989) (Local Reproduction of this form is authorized)

	22a.  Current or Most Recent Employment

	Name and Address of Employer:

     
     
     
     
	Date Employed
	Average Hrs. Per Week

     

	
	From      
	To        
	

	
	Beginning Salary

$            Per       
	Ending Salary

$           Per       

	Title of Position:

     
	Immediate Supervisor and Telephone Number:

     
	# of Employees you 

Supervised: 

     

	Kind of Business:

     
	Reason for Leaving:

     

	Description of Work:     


	22b.  Previous Employment

	Name and Address of Employer:

     
     
     
     
	Date Employed
	Average Hrs. Per Week

     

	
	From      
	To        
	

	
	Beginning Salary

$            Per       
	Ending Salary

$           Per       

	Title of Position:

     
	Immediate Supervisor and Telephone Number:

     
	# of Employees you 

Supervised: 

     

	Kind of Business:

     
	Reason for Leaving:

     

	Description of Work:     


	23.  May inquiry be made of your present employer concerning your past work record?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
  No

	24. .*Within the last 5 years, have you been fired from any job for any reason?

*Within the last 5 years, have you quit a job after being notified that your were going to be fired?

  *Does the United States Government employ, either in a civilian capacity or as a member of the Illinois National Guard, any relative of yours by blood or marriage?

*Are you now under charges for any offense against the law other than traffic violations?

*Do you receive or do you have pending application for retired pay, pension, or other compensation based on Government (Civilian or Military service?
	 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
  No

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
  No

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
  No

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
  No

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
  No

	*NOTE:  IF YOU HAVE ANSWERED “YES” TO ANY OF THE ABOVE QUESTIONS, THE CIRCUMSTANCES MUST BE EXPLAINED.  USE AN ATTACHMENT TO THIS APLICATION TO PROVIDE THIS INFORMATION.

	I certify that all of the statements made are true, complete, and correct to the best of my knowledge and belief and are in good faith.
	25.  Signature
	Date:




Page 2

