AGR/ARNG MILITARY TOUR ANNOUNCEMENT

Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER #09A-224                                      CLOSING DATE:  24 AUGUST 2009
POSITION TITLE: PERSONNEL AUTOMATION NCO
MAX GRADE:  SSG/E6
MOS:   42A30
LOCATION:  JFHQ-IL (MILPO), SPRINGFIELD, IL
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM: (217) 761-3732 or DSN: 555-3732.

DUTIES & RESPONSIBILITIES:
Supervise the activities of the Data Management Section.  Determines work priorities, organizes work schedule and assigns duties.  Instructs subordinates in work techniques and procedures.  Insures subordinates perform assigned tasks efficiently and effectively.  Review cyclic and other reports to assess system performance.  Monitors system for accuracy and timeliness.  Recommends improvements or revisions to system, as necessary. Responsible for the receipt, control, and distribution of source documents, to include maintenance of source document control logs.  Supervises the maintenance of the SIDPERS-ARNG transactions and the entry of data into these automated systems through the use of the data terminals.  Provides statistical information regarding the volume and types of transactions processed and other special reporting requirements.  Establishes procedure to review documents for accuracy and authenticity prior to updating of the database and to resolve transaction errors after the update process.  Ensures proper sorting and timely distribution of output reports.  Maintains contact with National Guard Bureau field representatives for technical assistance and information.  Maintains Liaison with Data Processing Installation.  Establish procedures to analyze the propriety and legality of actions as submitted on source documents utilizing the regulations that govern the action.

SELECTING OFFICIAL:  CW3 KATHY SILVEUS                                       PHONE:  217-761-3693
SPECIAL INFORMATION:

     a.  The soldier must be willing to relocate to local commuting area.

     b.  Individual selected must perform all duties and complete required training outlined in the Position Description and/or appropriate regulations.

     c.  Existing ARNG military promotion policies apply and additional Active Component schooling may be required on AGR tour.

     d.  Subject to program continuance, members satisfactorily completing initial tour will be afforded priority for tour extension renewal.

      e.  Commissioned Officers must possess the specialty compatible with the position.

     f.  Individual selected must be qualified in appropriate AOC/MOS.  Soldiers in the grade of E-5 and below who are not MOS qualified may be selected; however, they have 1 (one) year to obtain the appropriate MOS or they will be terminated from the AGR program.

GENERAL ELIGIBILITY REQUIREMENTS:

     a.  Must be Federally recognized member of the IL ARNG or eligible to acquire such status, and should have served for a minimum of 2 years in the Guard or Reserve.

     b.  Must be able to serve at least 5 years in an AGR status prior to becoming eligible to receive military retired pay or subject to mandatory removal.  Must be able to accrue a minimum of 10 years active Federal Service.  This requirement may be waived by NGB.

     c.  Must be medically qualified under Chapter 2, AR 40-501, and meet weight standards under AR 600-9.

APPLICATION AND SELECTION:

     a.  Interested members may apply by submitting a completed application for Active Duty Guard/Reserve (AGR) (NGB Form 34-1), DMAIL Form 33 - Supplemental AGR Application for RECRUITING ONLY, copy of PHA or DD 2808 & DD 2807-1 from most recent periodic exam, full length photograph in class A uniform (made within previous 12 months) (Snapshot will do), certified copy of DA Form 2-1, copies of latest 5 OER/EERs, and a current copy of the ARNG Retirement Points Accounting System (RPAS), if not ARNG then a copy of DD 214 or DD 1506, BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL), Copy of DA Form 705 (APFT Scorecard).  Submit application directly to TAG IL, ATTN:  HRO-AGR, 1301 N. MACARTHUR BLVD., SPRINGFIELD, IL  62702-2399.  DO NOT FAX AND DO NOT PUT IN BINDERS

NOTE: POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  IF UNABLE TO PROVIDE ANY OF THE REQUIRED ITEMS LISTED ABOVE, PLEASE PROVIDE A MEMO FOR RECORD STATING THE CIRCUMSTANCES.  If the package is missing ANY of the required items, and there is not a memo for record, the package will NOT be forwarded to the selecting official.
     b.  Applicants are subject to personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

     c.  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Eligibility of Guardswomen must be consistent with existing assignment policies.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.
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