MILITARY DUTY TOUR ANNOUNCEMENT

(IL AIR NATIONAL GUARD)
Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER:  09A-234                                          CLOSES: 7 Sep 2009
LOCATION:   126 ARW, Scott AFB, IL.
AREA OF CONSIDERATION:  Military duty personnel eligible for an AGR Tour with the 126 ARW. NOTE:  This position is also advertised as Technician Fill.  REFER TO:  IL-09-273.  To view this announcement, you must go to USA JOBS.

IF APPLYING FOR THE AGR OR TECHNICIAN ANNOUNCEMENTS, A SEPARATE APPLICATION SHOWING THE PROPER ANNOUNCEMENT NUMBER IS REQUIRED. 
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM:  217-761-3732 or DSN:  555-3732

MAXIMUM MILITARY GRADE:  TSgt/E-6
MILITARY ASSIGNMENT:  6C071.  NOTE:   Due to the various scores for these AFSC’s, the Selecting Official must verify the qualifications IAW AFR 39-1 (AFI 36-2108) and AFR 160-43 (AFI 48-123).

APTITUDE SCORES OF:  
M:  
    
    A:  

G:  72 

E:

PHYSICAL PROFILE OF:
P:  3 
U:  3 
L:  3 
H:  2
E:  3 
S:  3 
POSITION TITLE:   CONTRACT SPECIALIST
BASIC REQUIREMENT:  Have a baccalaureate degree from an accredited institution authorized to grant baccalaureate degrees; AND Have completed at least 24 semester credit hours (or the equivalent) of study from an accredited institution of higher education in any of the following disciplines:  accounting, business, finance, law, contracts, purchasing, economics, industrial management, marketing, quantitative methods, and organization and management.

COPIES OF COLLEGE TRANSCRIPTS ARE REQUIRED.  APPLICATIONS/RESUMES RECEIVED WITHOUT COPIES OF COLLEGE TRASCRIPTS ATTACHED WILL NOT BE CONSIDERED.

SUMMARY OF DUTIES: Assists with pre-award, post-award, and contract closeout functions for a variety of supply, services, and construction contracts within the Air National Guard (ANG).  Assists in the development of, or initiates advance acquisition or contracting plan for projects.  Recommends the appropriate contract type and applicable special provisions as they apply to the particular project.  Prepares Commerce Business Daily (CBD) synopsis, selects provisions of the solicitation applicable to the particular procurement and prepares the Invitation for Bid (IFB) or Request for Proposal (RFP) for procurements.  At the public bid opening, may draft Abstract of Bids and serve as Bid Opening Officer.  Determines the responsiveness of all bids and prepares Bid Opening Report for distribution to the organization requirements office.  Conducts pre-award survey of apparent low bidder with emphasis on financial resources, stability, past performance and capacity.  Prepares responsibility determination for review and approval.  Prepares and distributes award package consisting of signed and approved contracts and labor and authority letters.  Coordinates or conducts the pre-construction/performance conference; acts as recorder and prepares the minutes.  Prepares Notice to Proceed (NTP).  Receives and reviews contractor’s performance and payment bonds and obtains bond legal review and acceptance.  Receives request for contract modifications and makes recommendation as necessary.  Drafts the request for the contractor’s proposal for equitable adjustment and obtains government estimate from project engineer.  Prices and negotiates supplemental agreements when authorized.  Maintains contract files.  Enforces compliance with contractual requirements and monitors contract progress in relation to an established schedule in order to recommend payments to contractors.  Recommends the issuance of suspension of work or stop work orders, as necessary and negotiates equitable settlements for claims between the government and the contractor.  If applicable, recommends that contracts be terminated for default or for the convenience of the government.  Develops the documentation necessary to support the recommendation.  Negotiates equitable agreements for claims arising from the termination.  Coordinates contract completion/closeout including punch-list development and resolution, submission and acceptance of warranties, final inspection and acceptance, as built drawings, release of claims, final payment and construction contract evaluation.  May be required to perform Base Contracting Automated System (BCAS) Administrator duties in the absence of lower graded employees. 

SELECTING OFFICIAL:  MSgt Anne Cardenas, 618-222-5116, 126 ARW, Scott AFB, IL.
EEO POLICY:  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude. 

ELIGIBILITY REQUIREMENTS:

1.  Officers must meet the entry level AFSC qualification criteria outlined in AFM 36-2105 or the compatible SPMD position.  Enlisted personnel must possess an awarded 3-level AFSC compatible with the HRO position upon entry on military duty, or cross training requirements IAW ANGI 36-101 and AFI 36-2108 for reassignment while serving on military duty.  Enlisted personnel applying for an Officer position must submit an Eligibility For Commissioning Letter from their MPF.

2.  Must meet the physical qualifications outlined in AFI 48-123.  Physical examinations must be conducted within 12 months before the date of entry on military duty.  

3.  Personnel must have retainability to complete the tour of military duty.  Not be eligible for or receiving a Federal civil service annuity.

4.  Must be eligible to acquire a minimum of 5 years in military duty status immediately prior to his/her mandatory separation date.

APPLICATION PROCEDURES:

1.  Interested members may apply by submitting a complete NGB Form 34-1, Application for Active Duty Guard/Reserve Position, current Report of Individual Person (RIP), fitness assessment letter, a copy of current military physical, and BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL).  Submit application packet directly to TAG, IL, ATTN: HRO, 1301 N. MacArthur Blvd, Springfield, IL  62702-2399.  Applications must be received NO LATER THAN the closing date specified on the face of this announcement.  DO NOT PUT IN BINDERS.  DO NOT FAX.
2.  Applicants are subject to a personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

NOTE:

POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  ALL DOCUMENTS LISTED ABOVE MUST BE SUBMITTED TO BE A COMPLETE APPLICATION OR IT WILL BE RETURNED WITHOUT ACTION.  

CONDITIONS OF EMPLOYMENT:

1.  Individuals selected will be ordered to active duty under the provisions of Title 32 USC 502(f) for initial tour of one year and then up to six years.  Renewal tours will normally be for a six year duration.  Existing ANG promotion policies apply.  Applicants for AGR positions are subject of state military justice procedures and statutes, and civil laws and statutes.

2.  Military duty personnel will participate with their unit of assignment during UTAs and Annual Training periods, to include deployments, special projects and exercises.
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