MILITARY DUTY TOUR ANNOUNCEMENT

(IL AIR NATIONAL GUARD)
Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER:  09A-239                                          CLOSES: 09 Sep 2009
LOCATION:   183 FW, Springfield, IL
AREA OF CONSIDERATION:  Military duty personnel ON BOARD AN AGR TOUR at the 183 FW.  NOTE:  This position is also advertised as Technician Fill.  REFER TO:  IL-09-282.  To view this announcement, you must go to USA JOBS.

IF APPLYING FOR THE AGR OR TECHNICIAN ANNOUNCEMENTS, A SEPARATE APPLICATION SHOWING THE PROPER ANNOUNCEMENT NUMBER IS REQUIRED. 
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM:  217-761-3732 or DSN:  555-3732

MAXIMUM MILITARY GRADE:  MSgt/E7
MILITARY ASSIGNMENT:  6F071.  NOTE:   Due to the various scores for these AFSC’s, the Selecting Official must verify the qualifications IAW AFR 39-1 (AFI 36-2108) and AFR 160-43 (AFI 48-123).

APTITUDE SCORES OF:  
M:  
    
    A:  

G:   57

E:

PHYSICAL PROFILE OF:
P:  3
U:   3
L:  3 
H:  3
E:  3 
S:  3  
POSITION TITLE:   ACCOUNTING TECHNICIAN
SUMMARY OF DUTIES:   Analyzes validates and maintains manual and automated documentation for various computerized accounting systems. Possesses a broad knowledge of policies, procedures, and regulations pertaining to travel and commercial accounting. Verifies and validates commitments, obligations, and all supporting documents as mandated by the Tri-Annual Review. Identifies discrepancies, determines sources of errors, and takes necessary corrective actions. Complies with quality assurance initiatives, internal control review guides, and self-inspection checklists for the accounting function. Establishes accounting addresses and enters annual and quarterly fund targets into the General Accounting and Finance System (GAFS). Establishes fund targets into the Standard Base Supply System (SBSS) and web-based systems, e.g., purchase card, fuels, etc. that interface with the accounting records. Reconciles, researches, and clears rejects as a result of material, fuels, civilian pay, and purchase card interfaces. Verifies, evaluates, and certifies the accuracy, propriety and availability of funds. Processes, monitors, and analyzes financial documents through each stage of accounting by appropriation, fiscal year, and associated data elements. Estimates cost of travel and validate proper fund citation on orders and other documents. Prepares, submits, establishes, and monitors reimbursements to insure closure to related actions in accordance with applicable guidance. Provides cost estimates related to individual TDYs, unit exercises, deployments, and PCS moves (military and civilian). Verifies, codes, and posts By-Others Cycles Merged Accountability Fund Reporting (MAFR) transactions in coordination with the Defense Finance and Accounting Service schedules. Performs customer service answering a variety of complex inquiries from commanders, commercial vendors, and travelers. Reviews and audits invoices and travel claims and complies with internal control and review requirements monitoring payments for erroneous and fraudulent claims. Monitors Individual Merchant Purchasing Account Card (IMPAC) payments for Wing and GSUs. Provides interpretation of travel guidance to unit commanders, Ras, Orderly room personnel, and other customers. Briefs travel entitlements for deployments, schools, long tours, and newcomer orientations. Processes travel advances and accrual payments for extended TDYs and deployments. Accomplishes manual computations for complex travel claims, e.g., constructive cost comparisons. Processes TDY and complex PCS travel claims using automated travel system. Prepares tax documents for civilian PCS. Reviews and distributes outstanding travel order reports to units on a monthly basis. Accomplishes MAFR for travel utilizing multiple systems and reconciles rejects with DFAS. Performs random audits on travel claims as mandated by higher headquarters and manually records audited vouchers in the automated system. Maintains recurring end of month products such as the Operating Budget Ledger (OBL), the Allotment Ledger (AL), the Address Directory, the Database Transfer (DBT), Selective Transaction History and Outstanding Travel Orders Report.

SELECTING OFFICIAL:  SMSgt Paula Schou, 217-757-1224, 183 FW, Springfield, IL.
EEO POLICY:  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude. 

ELIGIBILITY REQUIREMENTS:

1.  Officers must meet the entry level AFSC qualification criteria outlined in AFM 36-2105 or the compatible SPMD position.  Enlisted personnel must possess an awarded 3-level AFSC compatible with the HRO position upon entry on military duty, or cross training requirements IAW ANGI 36-101 and AFI 36-2108 for reassignment while serving on military duty.  Enlisted personnel applying for an Officer position must submit an Eligibility For Commissioning Letter from their MPF.

2.  Must meet the physical qualifications outlined in AFI 48-123.  Physical examinations must be conducted within 12 months before the date of entry on military duty.  

3.  Personnel must have retainability to complete the tour of military duty.  Not be eligible for or receiving a Federal civil service annuity.

4.  Must be eligible to acquire a minimum of 5 years in military duty status immediately prior to his/her mandatory separation date.

APPLICATION PROCEDURES:

1.  Interested members may apply by submitting a complete NGB Form 34-1, Application for Active Duty Guard/Reserve Position, current Report of Individual Person (RIP), fitness assessment letter, a copy of current military physical, and BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL).  Submit application packet directly to TAG, IL, ATTN: HRO, 1301 N. MacArthur Blvd, Springfield, IL  62702-2399.  Applications must be received NO LATER THAN the closing date specified on the face of this announcement.  DO NOT PUT IN BINDERS.  DO NOT FAX.
2.  Applicants are subject to a personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

NOTE:

POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  ALL DOCUMENTS LISTED ABOVE MUST BE SUBMITTED TO BE A COMPLETE APPLICATION OR IT WILL BE RETURNED WITHOUT ACTION.  

CONDITIONS OF EMPLOYMENT:

1.  Individuals selected will be ordered to active duty under the provisions of Title 32 USC 502(f) for initial tour of one year and then up to six years.  Renewal tours will normally be for a six year duration.  Existing ANG promotion policies apply.  Applicants for AGR positions are subject of state military justice procedures and statutes, and civil laws and statutes.

2.  Military duty personnel will participate with their unit of assignment during UTAs and Annual Training periods, to include deployments, special projects and exercises.
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