MILITARY DUTY TOUR ANNOUNCEMENT

(IL AIR NATIONAL GUARD)
Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER:  09A-245                                          CLOSES: 14 SEP 2009
LOCATION:   183 FW, Springfield, IL
AREA OF CONSIDERATION:  Military duty personnel eligible for an AGR TOUR at the 183 FW.  
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM:  217-761-3732 or DSN:  555-3732

MAXIMUM MILITARY GRADE:  TSgt/E6
MILITARY ASSIGNMENT:  3A0X1.  NOTE:   Due to the various scores for these AFSC’s, the Selecting Official must verify the qualifications IAW AFR 39-1 (AFI 36-2108) and AFR 160-43 (AFI 48-123).

APTITUDE SCORES OF:  
M:  
    
    A:  28

G:   

E:

PHYSICAL PROFILE OF:
P: 3  
U:  3 
L:  3 
H:  2
E:  3 
S:  3 
POSITION TITLE:   SUPPORT SERVICES ASSISTANT
SUMMARY OF DUTIES: Exercises staff and technical supervision over the regulatory publications program.  Determines requirements, requisitions and maintains a stock of publications issued by higher headquarters and other agencies.  Responsible for the review of proposed operating instructions, regulations, handbooks, etc., to assure their editorial accuracy prior to publication.  Ensures that contents of publications do not duplicate or conflict with higher authority issuance.  Reviews documents for correctness of spelling, punctuation, capitalization, abbreviations, use of numerals and conformance to appropriate format.  Assures correct spacing, margins, arrangement of pages and tabular materials.  Checks accuracy of references cited.  Assures necessary signatures are included and makes detailed review to assure that proper coordination has been obtained.  Submits proposed regulations to originating offices and negotiates proposed regulations as deemed necessary.  Maintains control of proposed regulations through the use of register or log.  Follows up to assure publications are reviewed by originating office within allowable time limits.  Maintains an index listing of publications.  Obtains authenticating signature and submits for duplication and distribution.  Conducts annual review and routine checks of publication files throughout the organization.  Exercises staff and technical supervision over the forms management program.  Administers and coordinates the records management (documentation) program.  Operates a mail and message distribution section.  Picks up and routes mail to all operating locations.  Makes daily run for outgoing mail.  Operates and maintains base reproduction facilities to provide quality product for all users.  Furnishes policy interpretation and procedural guidance to technical order subaccounts.  Performs other related duties as assigned.  

SELECTING OFFICIAL:  Lt Col James Loux, 217-757-1700, 217th EIS, Springfield, IL.
EEO POLICY:  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude. 

ELIGIBILITY REQUIREMENTS:

1.  Officers must meet the entry level AFSC qualification criteria outlined in AFM 36-2105 or the compatible SPMD position.  Enlisted personnel must possess an awarded 3-level AFSC compatible with the HRO position upon entry on military duty, or cross training requirements IAW ANGI 36-101 and AFI 36-2108 for reassignment while serving on military duty.  Enlisted personnel applying for an Officer position must submit an Eligibility For Commissioning Letter from their MPF.

2.  Must meet the physical qualifications outlined in AFI 48-123.  Physical examinations must be conducted within 12 months before the date of entry on military duty.  

3.  Personnel must have retainability to complete the tour of military duty.  Not be eligible for or receiving a Federal civil service annuity.

4.  Must be eligible to acquire a minimum of 5 years in military duty status immediately prior to his/her mandatory separation date.

APPLICATION PROCEDURES:

1.  Interested members may apply by submitting a complete NGB Form 34-1, Application for Active Duty Guard/Reserve Position, current Report of Individual Person (RIP), fitness assessment letter, a copy of current military physical, and BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL).  Submit application packet directly to TAG, IL, ATTN: HRO, 1301 N. MacArthur Blvd, Springfield, IL  62702-2399.  Applications must be received NO LATER THAN the closing date specified on the face of this announcement.  DO NOT PUT IN BINDERS.  DO NOT FAX.
2.  Applicants are subject to a personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

NOTE:
POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  ALL DOCUMENTS LISTED ABOVE MUST BE SUBMITTED TO BE A COMPLETE APPLICATION OR IT WILL BE RETURNED WITHOUT ACTION.  

CONDITIONS OF EMPLOYMENT:

1.  Individuals selected will be ordered to active duty under the provisions of Title 32 USC 502(f) for initial tour of one year and then up to six years.  Renewal tours will normally be for a six year duration.  Existing ANG promotion policies apply.  Applicants for AGR positions are subject of state military justice procedures and statutes, and civil laws and statutes.

2.  Military duty personnel will participate with their unit of assignment during UTAs and Annual Training periods, to include deployments, special projects and exercises.
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