
	                           

	ILLINOIS AIR NATIONAL GUARD

ACTIVE GUARD RESERVE (AGR)
 VACANCY ANNOUNCEMENT
	

	HUMAN RESOURCES OFFICE
ILLINOIS NATIONAL GUARD

1301 N. MACARTHUR BLVD.

SPRINGFIELD, IL 62702-2399
	POSITION TITLE:
IT Specialist (PLCYPLN)
	ANNOUNCEMENT NUMBER:
                      09A-252
This position is a dual announcement.

TECHNICIAN VA #IL-09-298

	UNIT OF ACTIVITY & LOCATION:
183d FW, Springfield, IL
	
	OPENING DATE:

14 Sep 2009
	CLOSING DATE:

29 Sep 2009

	MAXIMUM GRADE: CMSgt/E9
	REQUIRED AFSC: 2E1X3, 2E2X1, 2E6X3, 3C0X1, 3C2X1
	APTITUDE REQUIREMENTS:
	M:       A:       G:       E:
P:   U:    L:    H:    E:    S:

	SELECTING OFFICIAL:  Capt Shawn Strahle
	CML: 217-757-1320


	AREA OF CONSIDERATION:
Military duty personnel ON BOARD AN AGR TOUR at the 183d FW.
	NOTE:  Position Announcement Number and Position Title must be included on application.


Conditions of Employment:

· Must be medically qualified under the provisions of AFI 48-123, paragraph 5.10 entitled Active Guard Reserve (AGR) Tours and Deployment Criteria.  Members must also be current in all Individual Medical Readiness (IMR) requirements to include immunizations.  RCPHA/PHA and dental must be conducted not more than 12 months prior to entry on AGR duty and an HIV test must be completed not more than six months prior to the start date of the AGR tour.  An AF Form 422 must be completed if physical is more than 30 days old.  Personnel Age 40 or older are required having a Risk Index calculated, if it exceeds 10,000 a stress EKG is required.  Retention Physical (every five years) and Flight Physicals are not valid physicals for accession into the AGR program.
· Reference ANGI 36-101 Paragraph 2.1.3.4. Change to read: “Any member in the Fitness Improvement Program (FIP) is ineligible for entry into any type of AGR or Statutory Program.”  (Fitness Score Message #08-029 dated 011320Z Oct 08)

· Must be eligible to acquire a minimum of 20 years of active duty prior to his/her mandatory separation date or age 60.  (Exceptions may be considered by The Adjutant General).

· Airmen who voluntarily resigned from the AGR Program in lieu of adverse personnel actions or who have been involuntarily separated from the AGR Program are not eligible to reenter the program.
· Individuals must NOT be eligible for, or receiving, an immediate Federal (military or civilian) annuity.
· Enlisted applicant’s military grade cannot exceed the maximum military grade authorized.  Over grade applicants must indicate in writing, willingness to be administratively reduced in grade when assigned to the position.
· Member must meet all eligibility criteria in ANGI 36-101, The Active Guard/Reserve Program.
· Member must hold the required AFSC or be eligible for retraining to the required AFSC and meet all eligibility criteria in AFMAN 36-2108/2105.
Additional Information:
· AGR members will participate with their unit of assignment during Unit Training Assemblies (UTAs).
· Initial tours will not exceed 1 year.  Follow-on tour will be from 1 to 6 years.
· To be considered for this position you must meet all minimum AFSC requirements to include the minimum ASVAB qualifying score.  Scores are reflected on your personnel RIP.  If your ASVAB score does not meet the minimum required IAW AFMAN 36-2108 Attachment 39, contact your servicing MPF. You have the option to retake the test, however; you must schedule your test date and receive your new scores prior to the announcement closing date.
· Selectee will be required to participate in the Direct Deposit Electronics Funds Transfer program.
DUTIES:
Performs studies and independently establish plans for improving the efficiency of information technology and communications processes.  Performs studies of all aspects of the installation’s information technology and communications programs, processes, and methods.  Evaluates existing systems and capabilities and initiates feasibility studies to determine ways and means necessary to enhance mission performance.  From those studies, derive cost benefits and /or required investment and recommends a best course of action along with proposed alternatives.  Evaluates the impact emerging technology will have on organization capabilities, customer needs, and mission readiness, while considering the organization’s resources.  Develops short and long range plans designed to meet changing IT needs of the organization.  Prepares justification to facilitate the prioritizing of current and future funding to support IT enhancements.  Prepares documentation and briefs management officials on specifics of requirements, both hardware and software, and outlines procedures to obtain and organize enhancements.  Produces system and program specifications and coordinates milestones, processing steps, program layouts, and interrelationships with management and other specialists of the IT Team.  Establishes methods necessary to integrate new technology into existing architecture, identifying conflicting system interface problems, and developing solutions.  Interprets a variety of technical requirements making independent judgments to determine organizational compliance with applicable instructions, procedures and practices.  Audits IT programs, processes and projects.  Continually assesses policy needs and interprets broad DoD, AF, and other higher headquarters guidance and applies it through development of policies for the area of responsibility. Establishes metrics to measure and evaluate systems and process performance, identifying workforce planning and management issues, e.g., proficiency, retention, and training.  Provides organization management with factual, objective assessments of the unit’s ability to perform the mission, ensuring the rigorous application of information security/information assurance policies, principles, and practices in the delivery of analysis services.  Accomplishes needs analysis and feasibility studies of IT operations, consulting with process owners to specify requirements, and define opportunities to improve business processes.  Provides management with information needed for direction of programs to include reports identifying limiting factors, opportunities, and availability of assets.  Evaluates mission effectiveness, using standardized and locally developed evaluation programs and processes.  Manages the scheduling and accomplishment of managerial, personnel, technical and special evaluations.  Collectively evaluates management effectiveness, performance and technical proficiency of assigned personnel, equipment, and systems condition.  Coordinates and/or conducts management studies of organization, staffing, work measurement, methods, or procedures.  Monitors unit standardization/evaluation programs ensuring adherence to applicable directives.  Responsible for ensuring military duty position standards are established.  Defines metrics and measures progress toward accomplishment of unit plans, programs, goals, and objectives.  Advises supervisors and managers on the evaluation of programs, policies, regulatory requirements, and procedures.  Recommends the establishment of quantity or quality criterion.  Develops baseline for use in measuring and analyzing organizational productivity and effectiveness.  Develops process, management, administrative and technical evaluation plans for implementation.  Notes deficiencies, identifies necessary resources, and recommends corrective actions.  Reviews work processes to ascertain where procedures can be combined, distributed, or simplified to increase productivity, efficiency, or effectiveness.  Recommends internal reporting and status tracking procedures to ensure adequate control in terms of deadlines, progress reports, and follow-up reports.  Manages the evaluation program to ensure required actions are tracked and completed.  Prepares and maintains files and publications IAW current directives to include both paper and electronic media.  Coordinates with HHQ elements, Program Management Offices, Specific System/Hardware Support Elements, OEM Vendors and Vendor Contracted support facilities for issue resolution. Research includes using various means and media to obtain needed information to accomplish the task.  May require the use of various stand alone (e.g., paper based, CD, DVD, etc.) or on-line (network or web based) methodologies to obtain needed information.  Develops, implements and maintains work center training programs. Plans and schedules tasks and training activities for drill status guard members. Oversees and conducts on-the-job training (OJT) for personnel.  Creates and develops lesson plans. Ensures availability of facilities and training aids.  Monitors the training status of personnel and ensures that supplemental and/or remedial training is accomplished. Responsible for documentation of accomplished training in a timely manner.  May require the use of a directed automated training documentation system.

APPLICATION INSTRUCTIONS 
APPLICATIONS MUST BE SUBMITTED FOLLOWING THE INSTRUCTIONS ON THIS ANNOUNCEMENT

************INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED************ 

1.   NGB 34-1: Must type or print in legible dark ink, must include announcement number and position title on each application, must sign and date each application. Failure to sign and date these forms in ORIGINAL SIGNATURE will result in non-consideration.
2.   Copy of Report of Individual Personnel (RIP) within last 30 days.  RIP can be obtained from the servicing Military Personnel Flight (MPF).  In lieu of a RIP, applicant may provide a printout from the Virtual MPF (VMPF).  Select ‘Record Review’, and then ‘Print/View All Pages’.  Documents must show your ASVAB scores.  

3.   Copy of current physical (must include PULHES) & Official Physical Fitness Assessment within last 12 months.
4. Background Survey Questionnaire 79-2 OMB FORM 1386 (OPTIONAL)

Applicants from out of state and members transferring from another branch of service must also submit the following:
· SF 507, Addendum to Medical History, (CURRENT within 12 months)

· AF Form 422, Physical Profile Serial Report (CURRENT within 12 months)

· SF 600, Preventive Health Assessment (PHA) to include current Blood Pressure, Height, and Weight

Security Clearance –Must posses a valid security clearance required for the grade, AFSC and AGR duty position.
COMPLETION OF APPLICATION:  Fax will not be accepted.  Applications will only be accepted if they are physically received in the Human Resource Office by the closing date of the vacancy announcement to the address listed above. No exceptions will be made.  You may staple your application.  Do not bind, tab, or use document protectors.  Submit only single sided copies of all application documents submitted.  Applications mailed in government envelopes will not be accepted.  
INSTRUCTIONS TO COMMANDERS/SUPERVISORS: This position vacancy announcement will be given the broadest possible dissemination.  A copy of this announcement will be posted on your unit/activity bulletin board.
THE ILLINOIS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER: Eligible applicants will be considered without regard to race, sex, religion, national origin, or political affiliation.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone CML:  (217) 761-3732, DSN: 555-3732.
Illinois National Guard vacancies can be viewed at http://www.il.ngb.army.mil.  Click for All Job Openings.







