
	                           

	ILLINOIS AIR NATIONAL GUARD

ACTIVE GUARD RESERVE (AGR)
 VACANCY ANNOUNCEMENT
CORRECTED COPY
	

	HUMAN RESOURCES OFFICE
ILLINOIS NATIONAL GUARD

1301 N. MACARTHUR BLVD.

SPRINGFIELD, IL 62702-2399
	POSITION TITLE:
Accounting Technician
	ANNOUNCEMENT NUMBER:
                      09A-300
This position is a dual announcement.  Technician VA # IL-09-381

	UNIT OF ACTIVITY & LOCATION:
183 FW

Springfield, IL  
	
	OPENING DATE:

09 December 2009
	CLOSING DATE:

29 December 2009

	MAXIMUM GRADE:    MSgt/E7
	REQUIRED AFSC(s): 
6F0X1
	APTITUDE REQUIREMENTS:
	M:    A:    G: 57   E:
P: 3 U: 3 L: 3 H: 3 E: 3  S:3

	SELECTING OFFICIAL:  
SMSgt Paula Schou
	CML: 217-757-1224

	AREA OF CONSIDERATION:
Military duty personnel On-Board a Title 32 AGR tour at the 183d FW.
	NOTE:  Position Announcement Number and Position Title must be included on application.


Conditions of Employment:

· Must be medically qualified under the provisions of AFI 48-123, paragraph 5.10 entitled Active Guard Reserve (AGR) Tours and Deployment Criteria.  Members must also be current in all Individual Medical Readiness (IMR) requirements to include immunizations.  RCPHA/PHA and dental must be conducted not more than 12 months prior to entry on AGR duty and an HIV test must be completed not more than six months prior to the start date of the AGR tour.  An AF Form 422 must be completed if physical is more than 30 days old.  Personnel Age 40 or older are required having a Risk Index calculated, if it exceeds 10,000 a stress EKG is required.  Retention Physical (every five years) and Flight Physicals are not valid physicals for accession into the AGR program.
· Reference ANGI 36-101 Paragraph 2.1.3.4. Change to read: “Any member in the Fitness Improvement Program (FIP) is ineligible for entry into any type of AGR or Statutory Program.”  (Fitness Score Message #08-029 dated 011320Z Oct 08)

· Must be eligible to acquire a minimum of 20 years of active duty prior to his/her mandatory separation date or age 60.  (Exceptions may be considered by The Adjutant General).

· Airmen who voluntarily resigned from the AGR Program in lieu of adverse personnel actions or who have been involuntarily separated from the AGR Program are not eligible to reenter the program.
· Individuals must NOT be eligible for, or receiving, an immediate Federal (military or civilian) annuity.
· Enlisted applicant’s military grade cannot exceed the maximum military grade authorized.  Over grade applicants must indicate in writing, willingness to be administratively reduced in grade when assigned to the position.
· Member must meet all eligibility criteria in ANGI 36-101, The Active Guard/Reserve Program.
· Member must hold the required AFSC or be eligible for retraining to the required AFSC and meet all eligibility criteria in AFECD, 31 October 2009.
Additional Information:
· AGR members will participate with their unit of assignment during Unit Training Assemblies (UTAs).
· Initial tours will not exceed 1 year.  Follow-on tour will be from 1 to 6 years.
· To be considered for this position you must meet all minimum AFSC requirements to include the minimum ASVAB qualifying score.  Scores are reflected on your personnel RIP.  If your ASVAB scores do not meet the minimum required AFECD, 31 October 2009 Attachment 4, contact your servicing FSS. You have the option to retake the test, however; you must schedule your test date and receive your new scores prior to the announcement closing date.
· Selectee will be required to participate in the Direct Deposit Electronics Funds Transfer program.
DUTIES & RESPONSIBILITIES:
Analyzes validates and maintains manual and automated documentation for various computerized accounting systems. Possesses a broad knowledge of policies, procedures, and regulations pertaining to travel and commercial accounting. Verifies and validates commitments, obligations, and all supporting documents as mandated by the Tri-Annual Review. Identifies discrepancies, determines sources of errors, and takes necessary corrective actions. Complies with quality assurance initiatives, internal control review guides, and self-inspection checklists for the accounting function. Establishes accounting addresses and enters annual and quarterly fund targets into the General Accounting and Finance System (GAFS). Establishes fund targets into the Standard Base Supply System (SBSS) and web-based systems, e.g., purchase card, fuels, etc. that interface with the accounting records. Reconciles, researches, and clears rejects as a result of material, fuels, civilian pay, and purchase card interfaces. Verifies, evaluates, and certifies the accuracy, propriety and availability of funds. Processes, monitors, and analyzes financial documents through each stage of accounting by appropriation, fiscal year, and associated data elements. Estimates cost of travel and validate proper fund citation on orders and other documents. Prepares, submits, establishes, and monitors reimbursements to insure closure to related actions in accordance with applicable guidance. Provides cost estimates related to individual TDYs, unit exercises, deployments, and PCS moves (military and civilian). Verifies, codes, and posts By-Others Cycles Merged Accountability Fund Reporting (MAFR) transactions in coordination with the Defense Finance and Accounting Service schedules. Performs customer service answering a variety of complex inquiries from commanders, commercial vendors, and travelers. Reviews and audits invoices and travel claims and complies with internal control and review requirements monitoring payments for erroneous and fraudulent claims. Monitors Individual Merchant Purchasing Account Card (IMPAC) payments for Wing and GSUs. Provides interpretation of travel guidance to unit commanders, Ras, Orderly room personnel, and other customers. Briefs travel entitlements for deployments, schools, long tours, and newcomer orientations. Processes travel advances and accrual payments for extended TDYs and deployments. Accomplishes manual computations for complex travel claims, e.g., constructive cost comparisons. Processes TDY and complex PCS travel claims using automated travel system. Prepares tax documents for civilian PCS. Reviews and distributes outstanding travel order reports to units on a monthly basis. Accomplishes MAFR for travel utilizing multiple systems and reconciles rejects with DFAS. Performs random audits on travel claims as mandated by higher headquarters and manually records audited vouchers in the automated system. Maintains recurring end of month products such as the Operating Budget Ledger (OBL), the Allotment Ledger (AL), the Address Directory, the Database Transfer (DBT), Selective Transaction History and Outstanding Travel Orders Report.

APPLICATION INSTRUCTIONS 
APPLICATIONS MUST BE SUBMITTED FOLLOWING THE INSTRUCTIONS ON THIS ANNOUNCEMENT

************INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED************ 

1.   NGB 34-1: Must type or print in legible dark ink, must include announcement number and position title on each application, must sign and date each application. Failure to sign and date these forms in ORIGINAL SIGNATURE will result in non-consideration.
2.   Copy of Report of Individual Personnel (RIP) within last 30 days.  RIP can be obtained from the servicing Force Support Squadron (FSS).  In lieu of a RIP, applicant may provide a printout from the Virtual MPF (VMPF).  Select ‘Record Review’, and then ‘Print/View All Pages’.  Documents must show your ASVAB scores.  

3.   Copy of current physical (must include PULHES) & Official Physical Fitness Assessment within last 12 months.
4. Background Survey Questionnaire 79-2 OMB FORM 1386 (OPTIONAL)

Applicants from out of state and members transferring from another branch of service must also submit the following:
· SF 507, Addendum to Medical History, (CURRENT within 12 months)

· AF Form 422, Physical Profile Serial Report (CURRENT within 12 months), must include PULHES
· SF 600, Preventive Health Assessment (PHA) to include current Blood Pressure, Height, and Weight

Security Clearance –Must posses a valid security clearance required for the grade, AFSC and AGR duty position.
COMPLETION OF APPLICATION:  Fax will not be accepted.  Applications will only be accepted if they are physically received in the Human Resource Office by the closing date of the vacancy announcement to the address on page one of announcement. No exceptions will be made.  You may staple your application.  Do not bind, tab, or use document protectors.  Submit only single sided copies of all application documents submitted.  Applications mailed in government envelopes will not be accepted.  
INSTRUCTIONS TO COMMANDERS/SUPERVISORS: This position vacancy announcement will be given the broadest possible dissemination.  A copy of this announcement will be posted on your unit/activity bulletin board.
THE ILLINOIS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER: Eligible applicants will be considered without regard to race, sex, religion, national origin, or political affiliation.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone CML:  (217) 761-3732, DSN: 555-3732.
               Illinois National Guard vacancies can be viewed at http://www.il.ngb.army.mil.  Click for All Job Openings.
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