AGR/ARNG MILITARY TOUR ANNOUNCEMENT

Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER #09A-64                                       CLOSING DATE:  09 March 2009
POSITION TITLE:  TRAINING OFFICER
MAX GRADE:  CW03
MOS:   IMMATERIAL
LOCATION:  129TH RTI, SPRINGFIELD, IL 
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM: (217) 761-3732 or DSN: 555-3732.

DUTIES & RESPONSIBILITIES:
Performs a variety of staff level work to ensure the success of the Department of the Army (DA) training mission requirements based on the Army program for Individual Training (ARPRINT).  Assists the Training Administrator with the Total Army School System (TASS) in accomplishing command coordinating authority responsibilities.  Assists the Training Administrator with various aspects of operations.  Reviews data in the Army Training Requirement and resource System (ATRRS) for appropriate input/output procedure accuracy and quality assurance.  Uses all Training Management Systems such as ATRRS, the Individual Training Requirements Module (ITRM), etc.  Ensures the training institute and TASS organizations adhere to timelines established by the Training Management Life Cycle either through command control or coordinating authority.  Assists in the management of the Distance Learning Programs.  Knowledge of ATRRS and various automated training management systems is required to obtain statistical data required by the Training Administrator and the staff.  Identifies and implements required modifications of Programs of Instruction (POI) in accordance with regulations and the requirements and situation of the institute.  Ensures that training support materials (i.e. training support packages, references, etc.) and training aids are consistent with the POI.  Reviews and evaluates training support training aids such as films, video tapes, charts, maps and photographs to ensure their adequacy and consistency with objectives.  Assists in the formulation and preparation of training schedules, directives and materials for the mission.  Maintains training support material/reference files and obtains updates as necessary.  Maintains liaison with the Army training and Doctrine Command (TRADOC) proponent schools, National Guard Bureau (NGB) and other TASS organizations to requests training materials and publications to supplement programs.  Prepares and issues local instructor guides in accordance with proponent policies and regulations.  Ensures preparation of instructors after action reports and critiques.  Plans and schedules instructor proficiency classes to help instructor attain certification and maintain their skills.  Researches regulations regarding individual's participation in training programs.  Serves as primary point of contact relating to approved ARPRINT conducted at the institute.  Advises and assists the Training Administrator by performing research on matters pertaining to courses.  Participates in planning and developing training programs.  Responds to inquiries regarding admission requirements and procedures necessary for enrollment in scheduled programs.  Assists in preparing annual training budgets in accordance with requirements of the state and National Guard Bureau.  Monitors expenditures and use of mandays to ensure cost effectiveness and conformance to regulations.  Calculates expenditures and maintains supporting records.  Monitors current balance in each budgetary account.  Prepares documents for student participation and notifies appropriate command of those students who did not attend training.  Ensures that all student records are prepared in accordance with current regulations and distributed for assessment and accreditation.  Prepares materials and maintains files for School Course Evaluation and Review boards.  Coordinates with the Public Affairs Officer regarding press releases and media coverage of RTI events.  Conducts briefings for various groups and individuals to promote RTI programs.  Makes available to units and individuals various publications and recruiting materials.  Participates in the preparation and distribution of recruiting materials.  Distributes printouts of individuals qualified for Schools to Unit Commanders.  Coordinates support personnel requirements.  Coordinates the acquisition and documentation of proponent and POI required equipment, instructional materials and general supplies.  Maintains statistical data and records in student files.  Ensures that file such as test score verification, birth certificates, diplomas, physical examinations, etc. are maintained.  Maintains instructional/support files.  Ensures that supporting documents for commissions of Officer Candidates are provided to proper authority.  Reviews, evaluates and determines reproduction requirements.  Prepares correspondence regarding a variety of issues pertaining to the operation.  Assists in the management of environmental programs and regulatory requirements.  Prepares the institute's Energy Conservation Program and ensures compliance with conservation directives.  Ensures that safety programs are implemented and followed.

SELECTING OFFICIAL:  MAJ Marc J. Sullivan                                                PHONE:  217-761-1221
SPECIAL INFORMATION:

     a.  The soldier must be willing to relocate to local commuting area.

     b.  Individual selected must perform all duties and complete required training outlined in the Position Description and/or appropriate regulations.

     c.  Existing ARNG military promotion policies apply and additional Active Component schooling may be required on AGR tour.

     d.  Subject to program continuance, members satisfactorily completing initial tour will be afforded priority for tour extension renewal.

      e.  Commissioned Officers must possess the specialty compatible with the position.

      f.  Individual selected must be qualified in appropriate AOC/MOS.  Soldiers in the grade of E-5 and below who are not MOS qualified may be selected; however, they have 1 (one) year to obtain the appropriate MOS or they will be terminated from the AGR program.

     g.  Applicants for AGR positions are subject of state military justice procedures and statutes, and civil laws and statutes.

     h.  Failure to complete NGB prescribed courses at the PEC for new FTS personnel within the first year of employment may be cause for reassignment or termination FTS unless there are extenuating circumstances that preclude course attendance.

GENERAL ELIGIBILITY REQUIREMENTS:

     a.  Must be Federally recognized member of the IL ARNG or eligible to acquire such status, and should have served for a minimum of 2 years in the Guard or Reserve.

     b.  Must be able to serve at least 5 years in an AGR status prior to becoming eligible to receive military retired pay or subject to mandatory removal.  Must be able to accrue a minimum of 10 years active Federal Service.  This requirement may be waived by NGB.

     c.  Must be medically qualified under Chapter 2, AR 40-501, and meet weight standards under AR 600-9.

APPLICATION AND SELECTION:

     a.  Interested members may apply by submitting a completed application for Active Duty Guard/Reserve (AGR) (NGB Form 34-1), DMAIL Form 33 - Supplemental AGR Application for RECRUITING ONLY, copy of SF Forms 88 & 93 or DD 2808 & DD 2807-1 from most recent periodic exam, full length photograph in class A uniform (made within previous 12 months) (Snapshot will do), certified copy of DA Form 2-1, copies of latest 5 OER/EERs, and a current copy of the ARNG Retirement Points Accounting System (RPAS), if not ARNG then a copy of DD 214 or DD 1506, BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL), Copy of DA Form 705 (APFT Scorecard).  Submit application directly to TAG IL, ATTN:  HRO-AGR, 1301 N. MACARTHUR BLVD., SPRINGFIELD, IL  62702-2399.  DO NOT FAX AND DO NOT PUT IN BINDERS

NOTE:

POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  ALL FORMS LISTED ABOVE (If applicable) MUST BE SUBMITTED TO BE CONSIDERED A COMPLETE APPLICATION OR IT WILL BE RETURNED WITHOUT ACTION.

     b.  Applicants are subject to personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

     c.  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Eligibility of Guardswomen must be consistent with existing assignment policies.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.
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