AGR/ARNG MILITARY TOUR ANNOUNCEMENT

Illinois National Guard Vacancies Can Be Viewed At http://www.il.ngb.army.mil.  Select Job Openings, Jobs Currently Available

ANNOUNCEMENT NUMBER #09A-83                                       CLOSING DATE:  18 March 2009
POSITION TITLE:  PROPERTY BOOK OFFICER (4 POSITIONS AVAILABLE)
MAX GRADE:  WO4
MOS:   920A0
LOCATION:  VARIOUS  
Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone COMM: (217) 761-3732 or DSN: 555-3732.

DUTIES & RESPONSIBILITIES:
Establishes and maintains property accounts for all units assigned to the team by utilizing an automated system and related computer programs.  Directs preparation of records, reports, and procedures necessary for the accountability of property issued to hand receipt accounts.  Reviews authorization documents, insuring that all property authorized for serviced units is on hand or on order in sufficient quantities to accomplish unit’s mission.  Reviews and interprets regulations and technical publications and provides technical assistance to subordinates, commanders, staff officers and technicians of serviced units.  Ensures that requisitions and turn-ins are prepared, authenticated and forwarded in accordance with current regulations.  Insures that proper technical and administrative assistance is provided to all units supported by the team, that hand receipt properly listings are checked for proper signature, and that cards, forms, printouts and other documents are delivered promptly to the units serviced.  Monitors all supply transactions the team prepares or processes.  Reviews all turn-ins and lateral transfers of property.  Verifies the assignment of priority designators on requests for MTOE/CTA property.  Reviews and analyzes the computerized listings and reports.  Insures all transactions entered by the property book section are processed.  Resolves problems on error listings and provides guidance to subordinates and the Property Book Officer on problems with the listings, computer hardware and software.  Reviews all hand receipt adjustment forms to insure that proper action is being taken.  Conducts a continuing analysis of property accounting and equipment status reporting system, and provides background information to the Property Book Officer for the handling, processing and approval of data utilized as input into the automated account system.  Conducts periodic visits to each unit serviced and conducts, as necessary, inspections and inventories to ascertain that equipment/supplies are serviceable and are properly stored, maintained, and accounted for, and takes appropriate corrective action when discrepancies are noted.  Oversees the preparation of proper adjustment documents to determine accountability and responsibility in case of loss or damage to property.  Supervises on or two subordinates in performing clerical supply management work.  Plans, assigns, directs and reviews work of subordinates.  Explains work requirements, methods and procedures and gives special instructions on difficult or different operations.  Ensures that the quantity and quality of work performance are acceptable.  Requests filling of vacancies, recommends promotions, reassignment or other status changes.  Makes recommendations in the selection of subordinates.  Gives preliminary approval or disapproval of leave requests and makes recommendations on unusual cases.  Formulates training plans for subordinates and recommends training courses.  Informs subordinates on aspects of personnel management, equal opportunity, position classification and position management.  Performs other duties as assigned.
SELECTING OFFICIAL:  COL Tracy A. Nelson                                                PHONE:  217-761-3704
SPECIAL INFORMATION:

     a.  The soldier must be willing to relocate to local commuting area.

     b.  Individual selected must perform all duties and complete required training outlined in the Position Description and/or appropriate regulations.

     c.  Existing ARNG military promotion policies apply and additional Active Component schooling may be required on AGR tour.

     d.  Subject to program continuance, members satisfactorily completing initial tour will be afforded priority for tour extension renewal.

      e.  Commissioned Officers must possess the specialty compatible with the position.

      f.  Individual selected must be qualified in appropriate AOC/MOS.  Soldiers in the grade of E-5 and below who are not MOS qualified may be selected; however, they have 1 (one) year to obtain the appropriate MOS or they will be terminated from the AGR program.

     g.  Applicants for AGR positions are subject of state military justice procedures and statutes, and civil laws and statutes.

     h.  Failure to complete NGB prescribed courses at the PEC for new FTS personnel within the first year of employment may be cause for reassignment or termination FTS unless there are extenuating circumstances that preclude course attendance.

GENERAL ELIGIBILITY REQUIREMENTS:

     a.  Must be Federally recognized member of the IL ARNG or eligible to acquire such status, and should have served for a minimum of 2 years in the Guard or Reserve.

     b.  Must be able to serve at least 5 years in an AGR status prior to becoming eligible to receive military retired pay or subject to mandatory removal.  Must be able to accrue a minimum of 10 years active Federal Service.  This requirement may be waived by NGB.

     c.  Must be medically qualified under Chapter 2, AR 40-501, and meet weight standards under AR 600-9.

APPLICATION AND SELECTION:

     a.  Interested members may apply by submitting a completed application for Active Duty Guard/Reserve (AGR) (NGB Form 34-1), DMAIL Form 33 - Supplemental AGR Application for RECRUITING ONLY, copy of SF Forms 88 & 93 or DD 2808 & DD 2807-1 from most recent periodic exam, full length photograph in class A uniform (made within previous 12 months) (Snapshot will do), certified copy of DA Form 2-1, copies of latest 5 OER/EERs, and a current copy of the ARNG Retirement Points Accounting System (RPAS), if not ARNG then a copy of DD 214 or DD 1506, BACKGROUND SURVEY QUESTIONNAIRE 79-2 OMB FORM 1386 (OPTIONAL), Copy of DA Form 705 (APFT Scorecard).  Submit application directly to TAG IL, ATTN:  HRO-AGR, 1301 N. MACARTHUR BLVD., SPRINGFIELD, IL  62702-2399.  DO NOT FAX AND DO NOT PUT IN BINDERS

NOTE:

POSITION ANNOUNCEMENT NUMBER AND POSITION TITLE MUST BE ON EACH APPLICATION.  ALL FORMS LISTED ABOVE (If applicable) MUST BE SUBMITTED TO BE CONSIDERED A COMPLETE APPLICATION OR IT WILL BE RETURNED WITHOUT ACTION.

     b.  Applicants are subject to personal interview, upon notification of time and location.  Necessary travel expenses are the applicant's own responsibility.

     c.  Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age.  Eligibility of Guardswomen must be consistent with existing assignment policies.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.
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