
	                          





	ILLINOIS ARMY NATIONAL GUARD
AGR MILITARY TOUR
 ANNOUNCEMENT
	






	HUMAN RESOURCES OFFICE
ILLINOIS NATIONAL GUARD
1301 N. MACARTHUR BLVD.
SPRINGFIELD, IL 62702-2399
	ANNOUNCEMENT NUMBER:
11A-50
Technician Vacancy:
IL-11-099
	OPEN FOR FILL:

|_| Open Announcement for members of the ARNG

|X| On-board T32 AGR ILARNG Officers Only (MEMBERS ON CONDITIONAL AGR TOURS ARE NOT ELIGIBLE TO APPLY)
|_| 

	POSITION TITLE:                  
Human Resources Officer
	MOS(s):
01A00
	OPENING DATE:

12 April 2011
	CLOSING DATE:

02 May 2011

	SELECTING OFFICIAL:
 MG William L. Enyart
	PHONE NUMBER:
MSG Broome, 
217-761-3451
	MAX GRADE:
COL/O6
	
       


	UNIT OF ACTIVITY & LOCATION:
HRO/JFHQ
1301 N MacArthur Blvd
Springfield, IL  62702-2399
	Applicant must be a LTC/LtCol (O-5) at the time of appointment.	    
   
                 

	MILITARY ASSIGNMENT: 
JFHQ
Springfield, IL
	NOTE:  Position Announcement Number and Position Title must be included on application.
Available when vacated by the incumbent.


Soldiers must meet initial eligibility requirements of Table 2-1, AR 135-18 and be in compliance with DA PAM 611-21. Current ILARNG AGR applicants need only submit items # 1, 3–8.  

APPLICATION DOCUMENTATION  

1.   NGB 34-1: Must type or print in legible dark ink, must include announcement number and position title on each application, must sign and date each application.

2. PHYSICAL REQUIREMENTS:  Must be medically qualified under Chapter 2 or Chapter 3, AR 40-501, and meet weight standards under AR 600-9.  
· Copy of on-line MEDPROS print out  
· HIV test within past 24 months, reflected on MEDPROS printout

3. Photograph in Class A military uniform, three-quarter or full length, taken within the last 12 months. A snapshot will be
accepted.  If unable to provide a photograph or snapshot, must include a memo for record stating why photo is missing.   
· Name, SSN, Rank, Branch, and date of photo on rear of photograph (unless listed on menu board of official military photo) 

4. Photocopy of last 5 OERs
5. Certified true copy of DA 2-1(must be certified with original signature  of unit administrator or State MILPO)  
6. Copy of latest AFPT Scorecard (DA 705) (must be less than 12 mos. old). Profiles must be attached if applicable 
· Must have a DD 5500 or 5501-R (Female) attached if body fat content test required
7.  NGB 23, NGB 23b (RPAS Statement), retirement record 
8.  Copy of all DD214’s / NGB 22’s showing all prior service
9. Background Survey Questionnaire 79-2 OMB FORM 1386 (OPTIONAL)
Security Clearance –Must posses a valid security clearance required for the grade, MOS/AOC and AGR duty position

PROFESSIONAL EDUCATION CENTER (PEC) – Must attend the mandatory PEC course within 12 months, if required for Full-Time Unit Support (FTUS) position.






PRIMARY DUTIES AND RESPONSIBILITIES:

The incumbent serves as primary staff advisor to The State Adjutant General, staff elements, and operating official on matters pertaining to manpower and human resources management.  Develops and administers state rules and procedures adapted from policies prescribed by the National Guard Bureau (NGB), the Office of Personnel Management (OPM), Department of the Army, and Department of the Air Force.  Establishes and maintains liaison with the U.S. Office of Personnel Management area offices, and other human resources office.  Responsible for the human resources management of all employee dispersed throughout a state, engaged in a variety of jobs under the Federal Wage and General Schedule pay systems as well as military and state pay schedules.  The human resources program includes providing recruitment and placement, position classification and management, labor and employee relations, equal employment opportunity, employee development and training, and related clerical and administrative functions for a workforce.  The incumbent of this position has overall responsibility for the full range of human resources management major duties and responsibilities as follows:  Recruitment and Placement:  Establishes state manpower policies and directs their implementation with NGB policies and authorizations.  Establishes and ensure implementation of procedures for the administration of the merit promotion plan to include procedures for recruitment, placement, evaluation, and pay determinations.  Directs the implementation and administration of special emphasis staffing programs.  Labor/Employee Relations and Employee Benefits:  Advises both management and subordinates on matters pertaining to conduct and discipline, the labor relations program, employee benefits and entitlements, and contributes to the accomplishment of special programs.  Directs the initiation and administration of disciplinary and non-disciplinary adverse actions.  Reviews requests for recognition from labor organizations and recommends appropriate course of action.  Coordinates with labor organizations and their representatives when necessary.  Directs the administration of the incentive awards, troubled employee and other employee relations.  Classification and Compensation Administration:  Directs the administration of a position classification and position management program with authority delegated to classify local exception supervisory and non-supervisory positions.  The position classification and management program includes:  position reviews; timely forwarding of appeals with appropriate substantiation to the Department of Defense (DOD) Field Advisory Service or the Office of Personnel Management; timely implementation of classification packages; publication and implementation of a position management plan; training for supervisors and managers; random desk auditing of positions to verify position description (PD) accuracy and classification of the position; preparation and classification of local amendments to PDs, statements of difference for recruiting and local exception position descriptions; and monitoring human resources assignments to assure military compatibility, etc.  Ensures timely implementation of new wage scales or salary schedules and cooperates or participates in wage surveys. Human Resource Development:  Establishes and administers a system for determining and documenting training needs, evaluating training courses, assigning priority to training plans and evaluating training accomplishments.  Ensures preparation of budgetary recommendations for training needs, allocation of quotas, and scheduling of personnel for training.  Plans and administers employee career development programs.  Equal Employment Opportunity:  Directs the development and administration of equal opportunity programs.  Coordinates procedures for monitoring progress of minorities and women, and providing documentation required from records within the office.  Information Systems:  Directs the planning, operations and administration of the Defense Civilian Personnel Data System.  Military:  Directs the administering, delivering, maintaining, advising, and adapting of basic concepts, principles and theories of the state AGR program to ARNG/ANG managers, supervisors, and support personnel.  Administration:  Directs development of administrative regulations and procedures to provide efficient and timely accomplishment of all human resources functions.  Reviews incoming and outgoing correspondence with particular emphasis on adherence to policies.  Responsible for mobilization planning as pertains to the requirements of the Human Resources Office (HRO).  Attends mobilization planning conferences/meetings.  Ensures that an HRO mobilization plan is developed and a team is established for mobilization workload.


SPECIAL INFORMATION:

1. The soldier must be willing to relocate to local commuting area.
2. Individual selected must perform all duties and complete required training outlined in the Position Description and/or appropriate regulations.
3. Existing ARNG military promotion policies apply and additional Active Component schooling may be required on AGR tour.
4. Subject to program continuance, members satisfactorily completing initial tour will be afforded priority for tour extension renewal.
5. Commissioned Officers must possess the specialty compatible with the position.
6. Individual selected must be qualified in appropriate AOC/MOS.  Soldiers in the grade of E-5 and below who are not MOS qualified may be selected; however, they have 1 (one) year to obtain the appropriate MOS or they will be terminated from the AGR program.

INSTRUCTIONS TO COMMANDERS/SUPERVISORS: This position vacancy announcement will be given the broadest possible dissemination.  A copy of this announcement will be posted on your unit/activity bulletin board.

THE ILLINOIS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER: Eligible applicants will be considered without regard to race, sex, religion, national origin, or political affiliation.  Due to restrictions in assignment to certain units and MOSs some positions may have gender restrictions.  Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.

Questions concerning the contents of this notice may be directed to the Human Resource Office, telephone CML:  (217) 761-3670,     DSN: 555-3670.

Where to forward application:  TAG of IL, Attn:  HRO, 1301 N. MacArthur Blvd., Springfield, IL 62702-2399.  Applications must be received and stamped into this office no later than closing date of announcement.  INCOMPLETE or LATE PACKETS WILL NOT BE CONSIDERED.  DO NOT PUT APPLICATION PACKAGES IN BINDERS, DOCUMENT PROTECTORS, OR TABS.   

        Illinois National Guard vacancies can be viewed at http://www.il.ngb.army.mil.  Click for All Job Openings.
