CAREER MANAGEMENT POSITION VACANCY
ACTIVE GUARD/RESERVE (AGR) IL ARNG 
(FOR ON BOARD ILARNG T32 AGR SOLDIERS ONLY)
(MALE SOLDIERS ONLY)

POSITION VACANCY NUMBER:    11C-36                            CLOSING DATE:  24 AUGUST 2011

UNIT/DUTY LOCATION:  CO B 1-178TH INFANTRY BATTALION, ELGIN, IL   

POSITION TITLE:  TRAINING NCO 

RANK/GRADE OF POSITION:  SSG/E6                                                            DUTY MOS:  11B30

SELECTING OFFICIAL: MAJ MATTHEW D. GARRISON                           PHONE:  (708) 824-5214
*************************************************************************************************
ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:
· AGR soldiers one or two grades below the grade of this position.
IAW DMAIL PAM 135-18.2
· Have the MOS awarded as their PMOS, SMOS, or AMOS.
· AGR Soldiers who are not MOS qualified but meet eligibility requirements of DA PAM 611-21 to acquire the MOS within one year.
· Not flagged for favorable personnel actions.

Special Note:  Applicants Selected for Career Management Positions must remain in the new position for a minimum of 2 years. See Primary Focus area for PEC Course requirements.
To Apply:  Complete NGIL Form 85 DTD Sept 10(See link below), Copy of current NCOER, Copy of current APFT card, DA Form 2-1 (certified by PSB), Copy of current DA Form 5500-R (If applicable).  Submit packet to NGIL-HRO-AGR, ATTN:SGM BOSTER, 1301 North MacArthur Blvd, Springfield, IL 62702-2399.
https://iko/departments/federal/HRO/agr/default.aspx
*****************************************************************
SUMMARY OF DUTIES
Responsible for accomplishing the commander's plans and programs to attain the unit's training and mobilization readiness objectives. Drafts training schedules for approval which comply with command guidance and directives and publications of higher headquarters.  Maintains the training library, unit TEC center and related training equipment and aids.  Maintains training aids account and prepares requisitions for training aids, films and all appropriate training support materials.
Prepares materials for advising the unit commander on unit mobilization posture and requirements.  Maintains the unit mobilization plan and provides the information required for the unit status report. Maintains the unit MOS qualification training program.  Advises and assists the first-line supervisors in implementation and conduct of the supervised on-the-job training (SOJT) programs.  Advises enlisted personnel on military education requirements and prepares applications for Army Service schools and extension courses.  Maintains records for the above programs, monitors the progress of enlisted personnel and provides qualification information to the personnel section for  personnel records updating. Attends all unit training assemblies, additional training assemblies and annual training periods providing assistance and guidance in the preparation for and execution of unit training.  Conducts preparatory visits as required to training sites to ensure availability of and to procure required training areas, ranges, and training equipment.  Prepares reports, briefing materials and correspondence related to training as required by the Readiness NCO, the commander and higher headquarters. Prepares and maintains the unit mobilization loading plans.  Prepares and submits requests for training areas and ranges.  Coordinates with appropriate section, request for vehicles, equipment, fuel and other required resources. Prepares training charts, schematics and graphs as required.  Assists in the preparation of Unit Status Reports (USR) and other training related reports.

PRIMARY FOCUS:  Working knowledge of personnel, training, and supply.  Should be functional in AFCOS system and the automated DA Form 1379, ATRRS, SATS NG and TAMS. Must be enrolled in Unit Training course at the Professional Education Center (PEC) upon selection. 

DISTRIBUTION:  A
