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ILLINOIS ARMY NATIONAL GUARD
AGR MILITARY TOUR–ON BOARD ONLY
 ANNOUNCEMENT NUMBER:  14C-13
	


	 POSITION TITLE:
Property Book NCO
	MOS:
88N4O*
	MAXIMUM GRADE / RANK:
E7/SFC

	 SELECTING OFFICIAL:
 LTC Ronald Bonesz
	PHONE NUMBER:
708-824-5884
	OPENING DATE:
28 March 2014
	CLOSING DATE:
15 April 2014

	 UNIT OF MILITARY ASSIGNMENT:
404th MEB
	LOCATION OF MILITARY ASSIGNMENT:
Temporary Assignment: 1910 S. Calumet Avenue, Chicago, IL
Future Assignment (4th Qtr TY14): Normal, IL

	POSITION DUTIES AND RESPONSIBILITIES-  Establishes and maintains property accounts for all units by utilizing an automated system and related computer programs.  Directs preparation of records, reports, and procedures necessary for the accountability of property issued to receipt accounts.  Reviews authorization documents, insuring that all property authorized for serviced units is on hand or on order in sufficient quantities to accomplish unit’s mission.  Reviews and interprets regulations and technical publications and provides technical assistance to subordinates, commanders, staff officers and technicians of serviced units.  Ensures that requisitions and turn-ins are prepared, authenticated and forwarded in accordance with current regulations.  Insures that proper technical and administrative assistance is provided to all units supported by the brigade, that hand receipt property listings are checked for proper signature, and that cards, forms, printouts and other documents are delivered promptly to the units serviced.  Monitors all supply transactions the team prepares or processes.  Reviews all turn-ins and lateral transfers of property.  Verifies the assignment of priority designators on requests for MTOE/CTA property.  Conducts periodic visits to each unit serviced and conducts, as necessary, inspections and inventories to ascertain that equipment / supplies are serviceable and are properly stored, maintained, and accounted for, and takes appropriate corrective action when discrepancies are noted.  Oversees the preparation of proper adjustment documents to determine accountability and responsibility in case of loss or damage to property.  Provides technical assistance to Commanders on change of command.  Performs other duties as assigned.




ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION – Must be one or two grades below the advertised position.  Have the MOS awarded as their PMOS, SMOS, AMOS, or meet eligibility requirements of DA PAM 611-21 to acquire the MOS within one year.  Must not be flagged for favorable personnel actions.  *Soldiers who hold a 92Y PMOS will be considered in the 1st Zone of Consideration.  Selectee will be required to hold or acquire an 88N PMOS.

TO APPLY:  Complete NGIL Form 85 Dated September 2010, Copy of current NCOER, Copy of current APFT card, ERB (certified), Copy of current DA Form 5500-R (If applicable), Submit packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 North MacArthur Blvd, Springfield, IL 62702-2317. 

EQUAL OPPORTUNITY:  Selecting officials will fill positions without regard to race, color, religion, national origin or political affiliation.  

RESPONSIBILITIES:  Commanders will provide this position vacancy announcement the broadest possible dissemination.  The Human Resource Office will distribute on the ALL-IL distribution list.
 
FOR THE ADJUTANT GENERAL:



							JOSEPH J. SCHWEICKERT JR.
							COL, AD, ILARNG
							Human Resources Officer
DISTRIBUTION:  A
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