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ILLINOIS ARMY NATIONAL GUARD
CAREER DEVELOPMENT
AGR MILITARY TOUR–ON BOARD ONLY
 ANNOUNCEMENT NUMBER:  14C-22
	


	 POSITION TITLE:
Readiness NCO
	MOS:
11B4O
	MAXIMUM GRADE / RANK:
E7/SFC

	 SELECTING OFFICIAL:
 CPT Brian Pranske
	PHONE NUMBER:
(708) 824-5209
	OPENING DATE:
20 June 2014
	CLOSING DATE:
8 July 2014

	 UNIT OF MILITARY ASSIGNMENT:
Co. B, 1/178th IN
	LOCATION OF MILITARY ASSIGNMENT:
254 Raymond Street, Elgin, IL 60120

	[bookmark: OLE_LINK27][bookmark: OLE_LINK28][bookmark: OLE_LINK38][bookmark: OLE_LINK62][bookmark: OLE_LINK63]POSITION DUTIES AND RESPONSIBILITIES-  Advises the commander on training, logistics, personnel and unit mobilization readiness requirements and ensures that the unit develops, updates and maintains comprehensive mobilization plans.  The Readiness NCO supervises the duties performed by the unit's full-time logistics personnel.  These include the duties of the unit supply NCO in maintaining property accountability, ensuring all required equipment is on hand or on valid requisition, scheduling all required inventories, audits and reconciliations, and the maintenance of Combat Parts Loads (CPL) if retained at unit level.  Coordinates maintenance support required from supporting OMS or other installation maintenance support activities.  Must be proficient in unit level logistics procedures and policies.  Supervises the drafting of training schedules.  Works directly with the commander in monitoring the recruiting and retention activities.  Responsible for the overall supervision of all pay, personnel and administrative activities.  Serves as ammunition manager for the unit. .  Supervises maintenance of office files and publication library.  Monitors processing of discharges, and suspension of favorable actions and other unfavorable actions. .  Advises the commander on personnel strength, shortages, and overages.  Reviews enlisted promotion packets, and disposition of packets after convening of promotion board.  Establishes work priorities, organizes work schedules, and assigns duties.  Prepares and conducts training programs, evaluates personnel performance, counsels personnel, and prepares evaluation reports.  Performs other duties as assigned.  Must possess a working knowledge of personnel, training, and supply.  Should be functional in AFCOS system and the automated DA Form 1379, ATRRS, DTS and DTMS.  Must be enrolled in Readiness NCO course at the Professional Education Center (PEC) upon selection.   



ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION – Must be one or two grades below the advertised position.  Have the MOS awarded as their PMOS, SMOS, AMOS, or meet eligibility requirements of DA PAM 611-21 to acquire the MOS within one year.  Must not be flagged for favorable personnel actions.  

TO APPLY:  Complete NGIL Form 85 Dated September 2010, Copy of last 3 NCOERs, Copy of current DA Form 705, ERB (certified), Copy of current DA Form 5500-R (If applicable), Submit packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 North MacArthur Blvd, Springfield, IL 62702-2317. 

EQUAL OPPORTUNITY:  Selecting officials will fill positions without regard to race, color, religion, national origin or political affiliation.  Consistent with current DA Policy this position is open to male applicants only.

RESPONSIBILITIES:  Commanders will provide this position vacancy announcement the broadest possible dissemination.  The Human Resource Office will distribute on the ALL-IL distribution list.
 
FOR THE ADJUTANT GENERAL:



							BRIAN S. CREECH
							LTC, LG, ILARNG
							Human Resources Officer
DISTRIBUTION:  A
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