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ILLINOIS ARMY NATIONAL GUARD
AGR MILITARY TOUR–ON BOARD ONLY
 ANNOUNCEMENT NUMBER:  14C-29 CAREER DEVELOPMENT VACANCY
	


	 POSITION TITLE:
Course Manager-92G
	MOS:
92G4O
	MAXIMUM GRADE / RANK:
E7/SFC

	 SELECTING OFFICIAL:
 LTC Jeffary Jiannoni
	PHONE NUMBER:
(217) 761-1221
	OPENING DATE:
17 September 2014
	CLOSING DATE:
2 October 2014

	 UNIT OF MILITARY ASSIGNMENT:
2-129th RTI 
	LOCATION OF MILITARY ASSIGNMENT:
1301 N. MacArthur Boulevard, Springfield, IL 62702-2317

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]POSITION DUTIES AND RESPONSIBILITIES-  Course manager and quality control liaison for the 92G course.  Responsible for course management for 92G training classes.  Responsible for maintaining all student and instructor records and files training classes to meet accreditation standards.   Drafts course training schedule 180 days before training for approval by Branch Chief/Operations Officer/Commander.   Submits Course Resource Packet (S-4 equipment requests, meal matrix, medic requests, GSA request, etc.) 180 days before training to S-4. Submits FORSCOM Form 156-R to S-4 for all POI required equipment not on hand for training. Request reproduction and publications for required course material. Requests waivers as needed to conduct the course at least 90 days before the start of training. Waiver requests are submitted to next higher command for submission to proponent school. Ensures courseware is current with all changes and/or corrections.  Creates and maintains student files for each class. Student files must be kept for 24 months. Manages instructors in support of instruction and scheduling. RFO requests for instructors are submitted to Battalion Training NCO for completion.  Evaluate all instructors, and maintain those records IAW TR 350-70.  Ensures all instructors meet instructor qualifications and certification \ requirements set by the proponent IAW TR 350-70. Maintain instructor data in the TRADOC Readiness Report and ensure instructor scheduling as directed in Appendix C of TR 350-18. Ensures classroom visitor book is maintained IAW TR 350-18.  Acts as backup instructor when required.  Prepares disenrollment documentation and ensures student is informed of appeals process. Completes DA Form 1059 for all students attending training. Reviews and implements current CMP / POI.  Prepares input for budget requirements.  Conducts Health and Welfare Inspections. Performs other duties as assigned.



ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION – Must be one or two grades below the advertised position.  Have the MOS awarded as their PMOS, SMOS, AMOS, or meet eligibility requirements of DA PAM 611-21 to acquire the MOS within one year.  Must not be flagged for favorable personnel actions.  Must be eligible to become ABIC qualified within 12 months of start date.

TO APPLY:  Complete NGIL Form 85 Dated September 2010, Copy of last 3 NCOERs, Copy of current DA Form 705, ERB (certified), Copy of current DA Form 5500-R (If applicable), Submit packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 North MacArthur Blvd, Springfield, IL 62702-2317. 

EQUAL OPPORTUNITY:  Selecting officials will fill positions without regard to race, color, religion, national origin or political affiliation

RESPONSIBILITIES:  Commanders will provide this position vacancy announcement the broadest possible dissemination.  The Human Resource Office will distribute on the ALL-IL distribution list.
 
FOR THE ADJUTANT GENERAL:



							BRIAN S. CREECH
							LTC, LG, ILARNG
							Director of Human Resources  
DISTRIBUTION:  A
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