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	 POSITION TITLE:
Operations NCO
	MOS:
11Z5M
	MAXIMUM GRADE / RANK:
E8 / 1SG

	 SELECTING OFFICIAL:
 CPT Brad Yakle
	PHONE NUMBER:
309-852-0810
	OPENING DATE:
7 October 2016
	CLOSING DATE:
25 October 2016

	 UNIT OF MILITARY ASSIGNMENT:
 HQ 2-106th Cavalry Squadron
	LOCATION OF MILITARY ASSIGNMENT:
111 N. East Street, Kewanee, IL 61443-3001

	POSITION DUTIES AND RESPONSIBILITIES-  Based on command guidance, assists the  S3 / Training Officer in drafting training directives, yearly training programs, circulars, MTL / METL’s, operations orders and other memorandum in compliance with directives from higher headquarters.  Monitors, reviews and analyzes various training reports, and distributes reports and training related correspondence necessary for the efficient operation and training of the command.  Maintains the S3 functional files and files on pertinent training related activities.  Insures the maintenance of a library of training materials and publications within the S3 area.  Assists the S3 / Training Officer in evaluating and determining the current training status of the command.  Provides assistance to unit Training NCO’s in the conduct of day-to-day operations and assists in the development of unit level training programs.  Assists the S3 Training Officer in the management of ammunition including determining requirements, forecasting, allocations, unit requests and monitoring of ammunition usage.  Screens service school applications, NGB 102-10’s, DD 1610’s, training aids, films and other material necessary to support training, to insure all requirements are met.  Assists in the coordination and preparation for use of training areas and ranges to ensure successful completion of scheduled training activities.  Assists the Command Sergeant Major of the unit in the management, implementation and evaluation of the NCODP and Individual MOS training.  Assists the CSM/S3/Training Officer in monitoring the Mobilization Readiness of the command.  Assists the S3 / Training Officer in monitoring man-day resources, identifying shortfalls, and requesting additional resources from appropriate headquarters.  Assists the S3 / Training Officer in the supervision of the Command Security Program.  Conducts visits to subordinate trainers focusing on in-house training of the force, application of guidance and training assistance.  



	ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION – Must be one or two grades 
	below the advertised position.  Have the MOS awarded as their PMOS, SMOS, AMOS, or meet eligibility 
	requirements of DA PAM 611-21 to acquire the MOS within one year.  Must not be flagged for favorable 
	personnel actions.  Must be a current AGR E7 or E8 on the 2016 1SG Best Qualified List or a current AGR 1SG.

   TO APPLY:  Complete NGIL Form 85 dated October 2014, Biographical Sketch, Copy of last 3 NCOERs, 
   Copy of current DA Form 705, ERB (certified), Copy of current DA Form 5500-R (If applicable), Submit 
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]    packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 North MacArthur Blvd, Springfield, IL 62702-2317. 

EQUAL OPPORTUNITY:  Selecting officials will fill positions without regard to race, color, religion, national  origin or political affiliation.  

RESPONSIBILITIES:  Commanders will provide this position vacancy announcement the broadest possible dissemination.  The Human Resource Office will distribute on the ALL-IL distribution list.
 
FOR THE ADJUTANT GENERAL:



							RANDY R. SIKOWSKI
							COL, AV, ILARNG
							Human Resources Officer
DISTRIBUTION:  A
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