LATERAL POSITION VACANCY (LAT027)
ACTIVE GUARD/RESERVE (AGR) IL ARNG 
(FOR IL ARNG (T32) ON BOARD ARNG AGR SOLDIERS ONLY)
ALSO ADVERTISED CAREER DEVELOPMENT (16C-27)

POSITION TITLE:  READINESS NCO		   CLOSING DATE:  31 May 2016

UNIT/DUTY LOCATION:  HHC 108TH SUSTAINMENT BRIGADE, 1551 N. KEDZIE AVENUE, CHICAGO, IL 60651
	
RANK/GRADE OF POSITION:  E7 / SFC                 DUTY MOS:   92W4O                                              

SELECTING OFFICIAL:  MAJ Leonard Williams               	    PHONE:  708-824-5108
***************************************************************************************************************
ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:
· Applicants must be the same grade as advertised lateral position.
· Applicants must hold the identified MOS or meet the requirements to acquire it.
· Non-MOSQ personnel have 1 year from the date of assignment to become MOSQ.
To Apply:  NGIL Form 85 dated October 2014, Biographical Sketch, Copy of last 3 NCOERs, Certified Copy of  Enlisted Review Brief (ERB), copy of a current DA Form 705 and copy of current DA Form 5500/5501 (if applicable).  Ensure a copy of Official DA Photo is in iPERMS.  Submit packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 N. MacArthur Blvd, Springfield, IL 62702-2317. 
******************************************************************************************************
SUMMARY OF DUTIES
Advises the commander on training, logistics, personnel and unit mobilization readiness requirements and ensures that the unit develops, updates and maintains comprehensive mobilization plans.  The Readiness NCO supervises the duties performed by the unit's full-time logistics personnel.  These include the duties of the unit supply NCO in maintaining property accountability, ensuring all required equipment is on hand or on valid requisition, scheduling all required inventories, audits and reconciliations, and the maintenance of Combat Parts Load (CPL) if retained at unit level.  Coordinates maintenance support required from supporting OMS or other installation maintenance support activities.  Must be proficient in unit level logistics procedures and policies.  Supervises the drafting of training schedules.  Works directly with the commander in monitoring the recruiting and retention activities.  Responsible for the overall supervision of all pay, personnel and administrative activities.  Serves as ammunition manager for the unit. .  Supervises maintenance of office files and publication library.  Monitors processing of discharges, and suspension of favorable actions and other unfavorable actions. .  Advises the commander on personnel strength, shortages, and overages.  Reviews enlisted promotion packets, and disposition of packets after convening of promotion board.  Establishes work priorities, organizes work schedules, and assigns duties.  Prepares and conducts training programs, evaluates personnel performance, counsels personnel, and prepares evaluation reports.  Performs other duties as assigned.  Must possess a working knowledge of personnel, training, and supply.  Should be functional in AFCOS system and the automated DA Form 1379, ATRRS, DTS and DTMS.  Must be enrolled in Readiness NCO course at the Professional Education Center (PEC) upon selection. Performs other duties as assigned.
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