LATERAL POSITION VACANCY (LAT33)
ACTIVE GUARD/RESERVE (AGR) IL ARNG 
(FOR IL ARNG (T32) ON BOARD ARNG AGR SOLDIERS ONLY)
*ALSO ADVERTISED CAREER DEVELOPMENT (15C-40)*

POSITION TITLE:  Assistant Operations NCO		   CLOSING DATE:  5 January 2016

UNIT/DUTY LOCATION:  HHD 33RD MP BN, 10451 N. 2ND ST, MACHESNEY PARK, IL 60615
	
RANK/GRADE OF POSITION:  E6 / SSG                 DUTY MOS:   31B30                                              

SELECTING OFFICIAL:  CPT MARK WHEELER                        	    PHONE:  217-381-2256
**********************************************************************************************
ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:
· Applicants must be the same grade as advertised lateral position.
· Applicants must hold the identified MOS or meet the requirements to acquire it.
· [bookmark: _GoBack]Non-MOSQ personnel have 1 year from the date of assignment to become MOSQ.
To Apply:  NGIL Form 85, Biographical Sketch, Copy of last 3 NCOERs, Certified Copy of  Enlisted Review Brief (ERB), copy of a current DA Form 705 and copy of current DA Form 5500/5501 (if applicable).  Ensure a copy of Official DA Photo is in iPERMS.  Submit packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 N. MacArthur Blvd, Springfield, IL 62702-2317. 
*****************************************************************
SUMMARY OF DUTIES
 Assists the S-3 and Operations Sergeant in carrying out the commander’s plan and programs for the accomplishment of the objectives of the command.  Reviews and evaluates the overall training programs of the command.  Maintains two-year and long range training plans/calendars.  Prepares orders and issues to subordinate units.  Reviews training evaluation reports to identify needed revisions or improvements to training activities.  Reviews plans and schedules of subordinate companies and recommends approval or revision as necessary.  Provides assistance to subordinate units for scheduling and conducting training.  Suspense the unit’s individual training program to ensure minimum MOSQ standards are met.  Assists the S3 and Operations Sergeant with the battalion for overall training management in accordance with appropriate regulations.  Schedules and conducts special training courses on a variety of subjects.  Provides information about availability of training courses and provides guidance on eligibility requirements.  Assists the battalion in mobilization readiness.  Advises enlisted personnel on military education requirements and prepares applications for Army Service Schools and extension courses.  Maintains records for the above programs, monitors the progress of enlisted personnel and provides qualification information to the personnel section for personnel records updating. Conducts preparatory visits as required to training sites to ensure availability of and to procure required training areas, ranges, and training equipment.  Prepares reports, briefing materials and correspondence related to training as required by the commander and higher headquarters.  Performs other duties as assigned.




DISTRIBUTION: A
