LATERAL POSITION VACANCY (LAT634)
ACTIVE GUARD/RESERVE (AGR) IL ARNG 
(FOR IL ARNG (T32) ON BOARD ARNG AGR SOLDIERS ONLY)
*ALSO ADVERTISED CAREER DEVELOPMENT (15C-37)*

POSITION TITLE:  SUPPLY NCO		   CLOSING DATE:  15 December 2015

UNIT/DUTY LOCATION:  CO F, 634TH BSB, 13838 S. Springfield Avenue, Robbins, IL 60472
	
RANK/GRADE OF POSITION:  E6 / SSG                 DUTY MOS:   92Y3O                                              
[bookmark: _GoBack]
SELECTING OFFICIAL:  MAJ Bradley Roach                     	    PHONE:  217-761-3169
**********************************************************************************************
ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:
· Applicants must be the same grade as advertised lateral position.
· Applicants must hold the identified MOS or meet the requirements to acquire it.
· Non-MOSQ personnel have 1 year from the date of assignment to become MOSQ.
To Apply:  NGIL Form 85, Biographical Sketch, Copy of last 3 NCOERs, Certified Copy of  Enlisted Review Brief (ERB), copy of a current DA Form 705 and copy of current DA Form 5500/5501 (if applicable).  Ensure a copy of Official DA Photo is in iPERMS.  Submit packet to NGIL-HRO-AGR, ATTN: SGM Burris, 1301 N. MacArthur Blvd, Springfield, IL 62702-2317. 
*****************************************************************
SUMMARY OF DUTIES
 Assists the Commander with execution of the unit’s supply programs.  Must have a working knowledge of the Standard Property Book System – Redesign (SPBS-R), Standard Army Maintenance System-1 (SAMS-1), Direct Support Standard Supply System (DS4) and / or the Manual Property Book System as applicable.  Conduct cross-coordination with all other full-time personnel in the unit / organization to ensure that short and long range readiness requirements are understood and accomplished. Maintain files of all required supply regulations, publications, records, and forms, as applicable.  Prepare, review, and update hand receipts, property listings and annexes.  Prepare and maintain individual and organizational clothing and individual equipment (OCIE) records.  Receive, inspect, verify, load, unload, segregate, store, issue, deliver, and turn in individual, organizational and installation supplies and equipment.  Prepare and organize storage facilities to facilitate issue, receipt, and inventory of supplies and equipment within fire, safety, and security requirements.  Conducts inventories and prepare appropriate documentation. Identify and prepare documentation to turn-in or lateral transfer excess.  Provide logistical input for preparation of Unit Status Report (USR).  Prepare, maintain, and update signature cards.  Prepare and process reports of survey, cash collection vouchers, and statements of charges for lost, damaged, or destroyed supplies and equipment.  Draw, verify, secure and account for ammunition items.  Monitor the Army Maintenance Management System (TAMMS) for all unit equipment.  Maintain calibration data and ensure equipment is calibrated, as required.  Submit and monitor work request for maintenance of unit equipment.  Evaluate the efficiency of unit supply activities and advise the commander of potential/actual Command Supply discipline Program (CSDP) deficiencies.  Sub-hand receipts property to user level and accounts for all property not sub-hand receipted. Performs other duties as assigned.
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