LATERAL POSITION VACANCY
ACTIVE GUARD/RESERVE (AGR) IL ARNG 
(FOR IL ARNG (T32) ON BOARD ARNG AGR SOLDIERS ONLY)
ALSO ADVERTISED CAREER DEVELOPMENT 14C-38

POSITION TITLE: OPERATIONS NCO     CLOSING DATE:  7 January 2015

UNIT/DUTY LOCATION:  HQ 766 EN BN, 5500 OCEAN TRAIL, DECATUR, IL 62521

RANK/GRADE OF POSITION:  E-8 / MSG                                   DUTY MOS:   12Z5O

SELECTING OFFICIAL:  CPT Elizabeth Bickett                    PHONE:  217-761-3112
*****************************************************************************************************
ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:

· Applicants must be the same grade as advertised lateral position.
· Applicants must have Duty MOS or meet the requirements to acquire the MOS.
· NON MOSQ Personnel have 1 year from the date of assignment to become MOSQ.

To Apply:  Provide current biographical sketch, copy of last 3 NCOERs, updated and certified copy of  Enlisted Review Brief (ERB), copy of DA Form 705 last 3 years and copy of current DA Form 5500/5501 (if applicable).  Ensure a copy of Official DA Photo is in iPERMS.  Submit packet to: NGIL-HRO-AGR, ATTN: SGM Burris, 1301 N. MacArthur Blvd., Springfield, IL 62702-2317
*****************************************************************************************************
SUMMARY OF DUTIES

Based on command guidance, assists the  S3 / Training Officer in drafting training directives, yearly training programs, circulars, MTL / METL’s, operations orders and other memorandum in compliance with directives from higher headquarters.  Monitors, reviews and analyzes various training reports, and distributes reports and training related correspondence necessary for the efficient operation and training of the command.  Maintains the S3 functional files and files on pertinent training related activities.  Insures the maintenance of a library of training materials and publications within the S3 area.  Assists the S3 / Training Officer in evaluating and determining the current training status of the command.  Provides assistance to unit Training NCO’s in the conduct of day-to-day operations and assists in the development of unit level training programs.  Assists the S3 Training Officer in the management of ammunition including determining requirements, forecasting, allocations, unit requests and monitoring of ammunition usage.  Screens service school applications, NGB 102-10’s, DD 1610’s, training aids, films and other material necessary to support training, to insure all requirements are met.  Assists in the coordination and preparation for use of training areas and ranges to ensure successful completion of scheduled training activities.  Assists the Command Sergeant Major of the unit in the management, implementation and evaluation of the NCODP and Individual MOS training.  Assists the CSM/S3/Training Officer in monitoring the Mobilization Readiness of the command.  Assists the S3 / Training Officer in monitoring manday resources, identifying shortfalls, and requesting additional resources from appropriate headquarters.  Assists the S3 / Training Officer in the supervision of the Command Security Program.  Conducts visits to subordinate trainers focusing on in-house training of the force, application of guidance and training assistance.  

DISTRIBUTION:
A
