
CAREER OPPORTUNITY ANNOUNCEMENT

Personal Services Contract

POSITION TITLE:
TRAINING OFFICER


SALARY:                 
$3292/MONTH
WORKSHIFT:        
VARIOUS
LOCATION:

Rantoul, Illinois
LCA #09-008
AREA OF CONSIDERATION:  No Restrictions.  

EXAMPLE OF WORK: Under the direction of the Deputy Director, plans and administers the training operations of the Lincoln’s Challenge Academy.  Responsible for development, planning, scheduling, and integration of work with staff and youth development.  Manages activities and performance of assigned staff.  Manages the plans and training operations of the Lincoln’s Challenge Academy and provides staff assistance to ensure that the required training objectives are achieved in accordance with the Eight Core Objectives. Provides training to new employees during orientation regarding crisis prevention and intervention.  Provides driver orientation training on the fifteen (15) passenger van to academy personnel to ensure transportation safety of cadets.  Supervises staff engaged in functions relating to plans and training.  Evaluates performance of staff.  Administers the formulation and implementation of staff and cadet training programs, policies, and procedures.  Develops staff training plans and schedules training for all Lincoln’s Challenge Academy staff.  Coordinates time and place for all staff training as required.  Solicits potential motivation speakers throughout the state and provides documentation to the Deputy Director.  Compiles and distributes the Lincoln’s Challenge Academy Program Summary and Student Manual.  Coordinates with all sections for publication inputs.  Conducts and tracks quality assurance reviews to ensure compliance with established standards.  Serves as the proponent authority for policies, procedures and regulatory guidance associated with the functions of the Training Officer position.  Develops policies, procedures and other guidance needed to implement and execute the duties, responsibilities and functions of this position description.  Supervises related departments in coordinating community service and other special projects.  Assists the Deputy Director in administering special events including the in-processing, pass, and graduation of cadets.  Develops, prepares, and maintains various reports, schedules, and documents relating to plans and training as required.  Provides oversight for the input of cadet data into the DMARS database to provide reports to the National Guard Bureau.  Develops, coordinates, and participates in informational programs and oral presentations as required for staff, VIP’s, and special guests.  Performs other duties as required or assigned which are reasonably within the scope of the duties enumerated above.
LCA #09-008   (cont’d)

REQUIREMENTS:  Requires knowledge, skill, and mental development equivalent to completion of four years college and four years supervisory and/or administrative military experience.  Requires active membership in the Illinois National Guard, any Reserve Component, or retired (20 years) U.S. Armed Forces.  Requires working knowledge of the methods and techniques of developing and conducting programs.  Requires ability to supervise employees and enforce policies of the Director firmly, impartially, and quickly.  Requires ability to establish and maintain satisfactory working relationships with employees, public officials, and the general public.  Requires ability to plan, organize, and coordinate activities of staff and students. Requires physical strength and ability to carry out physical restraint techniques.  Requires a valid Illinois driver’s license.  Desired Qualifications:  Completion of Illinois Military Academy Instructor Training Course or equivalent.
ALL APPLICATIONS MUST BE COMPLETE: Those applications that are received missing any required information or documents will NOT be considered.

DOCUMENTS THAT CANNOT BE ACCEPTED: Photographs, copies of position descriptions, performance ratings, awards, and letters of appreciation.

EMPLOYMENT STIPULATIONS:  This is an announcement for a Personal Services Contract for the Lincoln’s Challenge Academy and the State of Illinois.  The contract does not provide for medical, dental or life insurance and state retirement plans are not available.  Specific questions regarding benefits should be directed to the point of contact on this announcement.

EQUAL OPPORTUNITY:  The Lincoln’s Challenge Academy is an Equal Opportunity Employer.  Selection for this position will be made without regard to race, religion, age, national origin, sex, political affiliation, marital status, member or non-membership in an employee organization or any other non-merit factor.

WHERE TO SUBMIT: Applications must arrive no later than the closing date specified on this announcement.  Call or e-mail and receive a DMAIL-LCA Form 210 (Employment Application), complete and mail or fax to:

Lincoln’s Challenge Academy

ATTN:  Human Resource Manager/Ms. Denise Schlueter
205 Dodge Avenue

Rantoul, IL  61866

(217) 892-1302

FAX: (217) 892-1384
denise.schlueter@us.army.mil
DATE POSTED:  12 August 2009 

DATE CLOSED:  11 September 2009 
DEPARTMENT OF MILITARY AFFAIRS


Lincoln’s ChalleNGe Academy








