**TO BE REMOVED BY AUTHORIZED PERSONNEL ONLY**
Announcement Number 16-017
DEPARTMENT OF MILITARY AFFAIRS

State of Illinois

Springfield, Illinois

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:

Military Cooperative Agreement Specialist 
SALARY RANGE:

$3626.00 - $6758.00/Monthly
POSITION LOCATION:

Greater Peoria Airport




Peoria, Illinois

WORK SHIFT:


800AM-430PM




Monday-Friday


EXAMPLE OF WORK: Under general direction, provides financial advice, accounting and bookkeeping support services to the Civil Engineer activity of the Illinois Air National Guard.
REQUIREMENTS: Requires active or retired (minimum 20 years) membership in the Illinois National Guard or retired (minimum 20 years) US Armed Forces, if last duty assignment was with the Illinois National Guard.  Strong oral and written communication skills are essential.  Requires completion of 4 years of high school with two year accounting theory experience.  Requires the ability to maintain satisfactory working relationships with government officials and the general public.  Must be thoroughly familiar with all aspects of accounting.  Requires considerable knowledge and ability to operate small computer and software products, including spreadsheets, databases, word processing and graphic programs, calculating machine, copy and fax equipment.  Requires knowledge of State of Illinois and Federal procurement rules and regulations.  Requires the ability to obtain competitive bids under the state and federal Local Purchase Authority guidelines.  Requires the ability to maintain account files and analytical data for auditing and historical purposes.  The position is primarily sedentary; although it may require being on feet for extended periods of time.  Ability to lift and carry 25 lbs., i.e., heavy boxes and files.  Must acquire and maintain a Common Access Card issues by Department of Defense for computer access.
WHERE TO APPLY:
Must complete and submit an FM115-R application before the closing date to the Department of Military Affairs, State Personnel Office, 1301 N. MacArthur Boulevard, Spfld, IL 62702-2399.  Contact the State Personnel Office at (217) 761-3786 or DSN 555-3786 for additional information.  Applications may be obtained by visiting our website at http://www.il.ngb.army.mil/ , (select “Jobs”, “HRO” from the drop down menu, “Employment Forms” on left hand side, select “Military Exempt Employment Application (FM115-R)”).

DATE POSTED:

8 October 2015
BIDDING CLOSES:

22 October 2015
Printed by the authority of the State of Illinois
*In compliance with the Americans with Disabilities Act and the Illinois Rights Act, the State of Illinois as an employer strives to ensure accessibility to candidates throughout the employment process.  This includes, but is not limited to, the interview and selections process.  Applicants wishing to request a reasonable accommodation should contact the State Personnel Office at (217) 761-3786.
