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Announcement Number 16-039

DEPARTMENT OF MILITARY AFFAIRS
State of Illinois
Springfield, Illinois

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:		Military Real Property Clerk

SALARY RANGE:		$2,779.00 - $5,755.00/Monthly

POSITION LOCATION:		Scott AFB-CE
				146 Air Guard Way
				Scott AFB, Illinois

WORK SHIFT:			Daytime in Accordance with Base Operations

BARGAINING UNIT:		N/A

EXAMPLE OF WORK: Under general supervision, reports directly to the Base Civil Engineer (BCE) or his designated representative.  Accomplishes day-to-day real property transaction program and planning functions.  

REQUIREMENTS: Requires active or retired (20 yrs.) membership in the Illinois National Guard.  Incumbent must possess a good working understanding of the State/Federal agreements, Air Force accounting activities; working experience in construction, contracting, and engineering activities.  Travel by military/commercial air is required.  Requires knowledge of theories, principles, practices of real property transactions and the various types of interests involved.  Must be familiar with USAF/ANG real estate management and operations and possess a competent working knowledge of recognized real estate practices and laws applicable to the state and locality.  Requires a working knowledge of the Work Information Management System (WIMS) and Automated Civil Engineering System (ACES).  Deals extensively with US government agencies, city-county government staff, various contractors, leases and engineers.  Ability to stand/walk for extended periods is required.

Must acquire and maintain a Common Access Card issued by Department of Defense for computer access.

WHERE TO APPLY: Must complete and submit an FM115-R application before the closing date to the Department of Military Affairs, State Personnel Office, 1301 N. MacArthur Boulevard, Spfld., IL 62702-2399 of by faxing to 217-761-3418. The FM115-R Application may be obtained by visiting the website at http://www.il.ngb.army.mil/ , select “Jobs”, then from the drop down menu select “Employment Forms”.

Contact the State Personnel Office at 217-761-3786 or DSN 555-3786 for additional information.


DATE POSTED:	24 February 2016

DATE CLOSES:	14 March 2016



Printed by the authority of the State of Illinois




*In compliance with the Americans with Disabilities Act and the Illinois Rights Act, the State of Illinois as an employer strives to ensure accessibility to candidates throughout the employment process.  This includes, but is not limited to, the interview and selections process.  Applicants wishing to request a reasonable accommodation should contact the State Personnel Office at (217) 761-3786.
