**TO BE REMOVED BY AUTHORIZED PERSONNEL ONLY**
Announcement Number 09-008
DEPARTMENT OF MILITARY AFFAIRS

State of Illinois

Springfield, Illinois

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:

Military Real Property Clerk

SALARY RANGE:

$2,779 - $4,851/Monthly

POSITION LOCATION:
Capital ANG – Civil Engineering





Springfield, Illinois
WORK SHIFT:

Daytime in Accordance with Base Operations

EXAMPLE OF WORK: Under general supervision, reports directly to the Base Civil Engineer (BCE) or his designated representative.  Accomplished day-to-day real property transaction program and planning functions. 

REQUIREMENTS: Requires active or retired (20 yrs.) membership in the Illinois National Guard.  Incumbent must possess a good working understanding of the State/Federal agreements, Air Force accounting activities; working experience in construction, contracting and engineering activities.  Travel by military/commercial air is required.  Requires knowledge of theories, principles, practices of real property transactions and the various types of interests involved.  Must be familiar with USAF/ANG real estate management and operations and possess a competent working knowledge of recognized real estate practices and laws applicable to the state and locality.  Requires a working knowledge of the Work Information Management System (WIMS) and Automated Civil Engineering System (ACES).  Deals extensively with US government agencies, city-county government staff, various contractors, leases and engineers.  Requires ability to stand/walk for extended periods is required.

WHERE TO APPLY: Interested applicants must complete and submit an FM115-R application before the closing date to the Department of Military Affairs, State Personnel Office, 1301 N. MacArthur Boulevard, Spfld, IL 62702-2399.  Contact the State Personnel Office at (217) 761-3786 or DSN 555-3786 to obtain an FM 115-R application.  Applications may also be obtained by visiting our website at www.il.ngb.army.mil Department of Military Affairs, Human Resources Office, Employment Forms, FM115-R).
DATE POSTED:
November 14, 2008
DATE CLOSES:
December 8, 2008
**TO BE REMOVED BY AUTHORIZED PERSONNEL ONLY**
