Announcement Number 10-009  
DEPARTMENT OF MILITARY AFFAIRS

State of Illinois, Springfield, Illinois

CAREER OPPORTUNITY VACANCY FORM

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:
Building/Grounds Laborer

SALARY RANGE:
$2,806.00 - $3,948.00 Monthly

POSITION LOCATION:  Quincy Armory




         702 Kochs Lane 



                      Quincy, Illinois 62301-1531
WORK SHIFT:                Monday – Friday, 8:00 AM - 4:30 PM

BARGAINING UNIT:       RC-042



EXAMPLE OF WORK: Under immediate supervision, performs non-skilled cleaning tasks and manual grounds and building labor; strips, scrubs, waxes, and polishes floors; washes windows and woodwork; cleans restrooms; maintains lawns and landscaping; shovels/plows snow; empties trash.
REQUIREMENTS: Requires knowledge, skills and mental development equivalent to the completion of high school; working knowledge of the use and care of janitorial cleaning equipment;  basic knowledge of grounds maintenance equipment, and cleaning methods;  ability to lift and carry 80 pounds, i.e., heavy boxes, supplies, etc.; ability to move heavy furniture and equipment; requires being on feet for long periods of time; ability to climb stairs and climb ladders to change light bulbs, paint, etc.; requires being on hands and knees for extended periods of time to scrub floors and perform landscaping duties; ability to withstand extreme temperature changes to shovel and/or plow snow, mow lawns and perform external maintenance; requires exposure to a variety of chemical cleaning agents.  Requires the ability to follow simple instructions both oral and written. May require possession of an appropriate valid driver’s license.

WHERE TO APPLY:  A state examination or promotional grade is required.  The examination schedule is as follows:


Flexible Testing Schedule


Capital City Center, 130 West Mason Street, Springfield IL, Monday-Thursday, 8:00AM-2:00PM 


James R. Thompson Center, Suite 3-300, 100 W. Randolph St., Chicago IL,  Monday-Thursday, 8:00AM-1:30PM


By Appointment Only


State Regional Office Building, 2125 South First Street, Champaign IL, (217) 278-3435


State Regional Office Building, 2309 West Main Street, Marion IL, (618) 993-7005


E.J. “Zeke” Giorgi Center, 200 South Wyman, Rockford IL, (815) 987-7004

In addition to the above, interested applicants must complete a CMS-100 application and qualified bidders (current state employees only) must complete an official bid notice and CMS-100 or CMS-100B.  Applications may be obtained at the CMS website www.state.il.us/cms (Employment, Step 2: Obtain an Employment Application).  Contact the State Personnel Office at 217 761-3633 or DSN 555-3633 for additional information.  All forms must be submitted before the closing date by faxing to 217-761-3418 or sending to:

 Department of Military Affairs

State Personnel Office

1301 N. MacArthur Boulevard

Springfield, Illinois 62702-2399
DATE POSTED:
    11 December 2009
      

BIDDING CLOSES:    24 December 2009
 
Printed by the authority of the State of Illinois 

