Announcement Number 15-002 

DEPARTMENT OF MILITARY AFFAIRS
State of Illinois, Springfield, Illinois

CAREER OPPORTUNITY VACANCY FORM
An Equal Opportunity Employer
			
The Department of Military Affairs is inviting application for the following position:


POSITION TITLE:            Building/Grounds Maintenance Worker

SALARY RANGE:           $3,371 - $4,826 Monthly

POSITION LOCATION:   Calumet Avenue Armory 
			        1919 S. Calumet Avenue, Chicago, Illinois

WORK SHIFT:                  Monday – Friday, 8:00 AM – 4:30 PM

BARGAINING UNIT:       RC-042		

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]EXAMPLE OF WORK: Under direct supervision, regularly performs a variety of semi-skilled labor or building mechanical work below the journeyman level and may directly assist skilled craftsmen; operates vehicles and heavy equipment as required in the maintenance of the facility and grounds.

REQUIREMENTS: Requires knowledge, skills and mental development equivalent to the completion of high school plus one year maintenance work experience, preferably associated with the building/mechanical trades and/or heavy equipment operation; working knowledge of construction and maintenance tools, equipment and materials; elementary knowledge of one or more of the building and mechanical trades; ability to use hand and power tools, operate heavy equipment and perform semi-skilled manual work in a safe manner; ability to lift and carry 80 pounds, i.e., heavy boxes, supplies, etc.; ability to move heavy furniture and equipment; requires being on feet for long periods of time; ability to climb stairs and climb ladders to change light bulbs, paint, etc.; requires being on hands and knees for extended periods of time to scrub floors and perform landscaping duties; ability to withstand extreme temperature changes to shovel and/or plow snow, mow lawns and perform external maintenance; requires exposure to a variety of chemical cleaning agents.  Requires the ability to follow simple oral or written instructions. Requires a valid driver’s license in the appropriate classification as required by law.

HOW TO APPLY:  CURRENT STATE EMPLOYEES:  Submit a Notice of Interest in Vacancy/Bid Form, Transfer Form, and CMS-100 or CMS-100B to: Dept. of Military Affairs, State Personnel Office 1301 N. MacArthur Blvd., Spfld., IL 62702 or fax to 217-761-3418.  Current state employees seeking a promotion should also submit a CMS-100B to Central Management Services (CMS), (address in upper right corner of application) to receive a promotional grade.  Vacancy/Bid Form, Transfer Form, CMS-100 Application, and CMS-100B Application can be obtained by visiting the CMS website at www.work.illinois.gov and select “Forms”.

NON-STATE EMPLOYEES: This position requires a current grade from CMS, Division of Examining and Counseling, to be deemed qualified and available for employment consideration.  For more information, please refer to CMS, Division of Examining and Counseling at (217) 782-782-7100, (217) 785-3979, (TDD/TYY) (800) 526-0844 or the www.work.illinois.gov  website for State of Illinois Employment Procedures.

TESTING SCHEDULES:
Flexible Testing Schedule 
	Capital City Center, 130 West Mason Street, Springfield IL, Monday-Thursday, 8:00AM-2:00PM 
	James R. Thompson Center, Suite 3-300, 100 W. Randolph St., Chicago IL,  Monday-Thursday, 8:00AM-1:30PM
	By Appointment Only
	State Regional Office Building, 2125 South First Street, Champaign IL, (217) 278-3435
	State Regional Office Building, 2309 West Main Street, Marion IL, (618) 993-7005
	E.J. “Zeke” Giorgi Center, 200 South Wyman, Rockford IL, (815) 987-7004

FOR ADDITIONAL INFORMATION: Contact Ruth Moenck in the State Personnel Office at 217-761-3633.

DATE POSTED:	   	01 July 2014    

BIDDING CLOSES:     	15 July 2014


*In compliance with the Americans with Disabilities Act and the Illinois Rights Act, the State of Illinois as an employer strives to ensure accessibility to candidates throughout the employment process.  This includes, but is not limited to, the interview and selections process.  Applicants wishing to request a reasonable accommodation should contact the State Personnel Office at 217-761-3633.
Printed by the authority of the State of Illinois 
