
POSITION ANNOUNCEMENT 10-005
CAREER OPPORTUNITY VACANCY FORM

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:  

Military Museum Curator
SALARY RANGE:                
$2,810.00 to $6,061.00 per month 

WORK SHIFT:        

8:00 AM - 4:30 PM
LOCATION:


Camp Lincoln, Springfield, IL 
DESCRIPTION OF DUTIES: This position provides for professional and technical services in the management of the Illinois National Guard Military Museum. The incumbent researches, plans, develops and independently performs the collection duties manuscripts, papers, letters, books, maps, photographs, and artifacts which have historical significance to the Illinois National Guard and militia; and works with local historical societies, county, state and federal officials, and private owners to locate and acquire materials of historical significance to the Illinois State Military Museum. Specific duties and responsibilities include: supervising and providing curatorial care of artifacts and collections, ensuring appropriate preventative and remedial maintenance; cataloging and registry of collections; maintaining inventory records, managing loan agreements with borrowers and lenders and Deeds of Gift for acquisitions of historical property into the state collection, maintaining artifact registry, donor files, and loan files, planning and updating materials, and supporting the research, planning, development and implementation of exhibits within Museum. The curator also: advises and assists armories, air bases and facilities in the curatorial care of unit holdings, attends professional meetings and training, reviews current literature related to museum operation, maintains the museum’s reference library, responds to public inquiries and is available to conduct museum tours upon request.  This position reports to the Museum Director and serves as Acting Museum Director in his/her absence. 
**TO BE REMOVED BY AUTHORIZED PERSONNEL ONLY**

**TO BE REMOVED BY AUTHORIZED PERSONNEL ONLY**

QUALIFICATIONS: Requires possession of/ ability to obtain Common Access Card issued by DoD. Requires equivalent of a Bachelor’s Degree. Course work in history, humanities and/or public administration and/or  training in museum sciences/administration or related fields and/or post-graduate studies or post-graduate degree in related discipline preferred.  Requires a high degree of demonstrated oral and written communications abilities. Requires ability to remain on feet for extended periods of time, ability to lift and carry 80 lbs, i. e. heavy boxes, supplies, etc., and ability to climb stairs and ladders.  Requires ability to bend and stoop repeatedly over long periods of time. 

Requires active or retired (minimum 20 years) membership in the Illinois National Guard or retired (minimum 20 years) US Armed Forces, if last active duty assignment was with the Illinois National Guard.

ALL APPLICATIONS MUST BE COMPLETE: Those applications that are received missing any required information or documents will NOT be considered.

DOCUMENTS THAT CANNOT BE ACCEPTED: Photographs, copies of position descriptions, performance ratings, awards, and letters of reference and/or appreciation.

EQUAL OPPORTUNITY:  The Department of Military Affairs is an Equal Opportunity Employer.  Selection for this position will be made without regard to race, religion, age, national origin, sex, political affiliation, marital status, member, or non-membership in an employee organization or any other non-merit factor.

WHERE TO APPLY: Interested applicants must complete an FM 115-R application and submit by the closing date by faxing to (217) 761 3418 or sending to: 

Janice Estes 

State Personnel Office
1301 N. MacArthur Boulevard

Springfield, Illinois 62702-2399

Contact the State Personnel Office at (217) 761-3786 for additional information or to obtain an FM 115-R application.  Applications may also be obtained by visiting our website at www.il.ngb.army.mil (Job Openings, Employment Forms, FM 115-R).
DATE POSTED:  16 November 2009
DATE CLOSES:  30 November 2009
**TO BE REMOVED BY AUTHORIZED PERSONNEL ONLY**
STATE OF ILLINOIS
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