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MDAY STATEWIDE VACANCY ANNOUNCEMENT (SWVA)
 
POSITION VACANCY NUMBER:  SWVA #15068S              CLOSING DATE: 6 November 2015

UNIT/DUTY LOCATION: HHC 108TH SUST BDE / CHICAGO

POSITION TITLE:  SR FIN ANALYST

RANK/GRADE:  SSG / E-6			    				              DUTY MOS:  36B3O

SELECTING OFFICIAL:  COL Rodney Boyd      PHONE/POC:  (708) 824-5040 / SFC Santiago
																	                          
SECURITY CLEARANCE:  NONE
-------------------------------------------------------------------------------------------------------------------------------------------------
ELIGIBILITY REQUIREMENTS
•  MDAY Soldiers one or two grades below the position.  IAW NGR 600-200
•  Have the MOS awarded as their PMOS, SMOS, AMOS.
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]•  MDAY Soldiers who are not MOS qualified but meet eligibility requirements of DA PAM 611-
   21 to acquire the MOS within 12 months.  (See attached excerpt from DA PAM 611-21)
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]•  Not flagged for favorable personnel actions.

To Apply:  Verified and updated Enlisted Record Brief (ERB), Copy of current NCOER (DA FM2166-8), Copy of current DA Form 705, profiles (DA 3349) must be attached if applicable, Copy of current DA FM 5500-R (if applicable).
--------------------------------------------------------------------------------------------------------------------------------------------------
SUMMARY OF DUTIES
Please see attached excerpt from the DA 611-21 for 36B3O Financial Management Technician for summary of duties.
---------------------------------------------------------------------------------------------------------------------------------------------------
APPLICATION INSTRUCTIONS
Scan completed applicant packet at unit of assignment, then forward through S1 channels to MILPO-Boards Branch via IGO MSC folders.

Save Application as “SWVA – Announcement Number”

Applications must be received by this office no later than the closing date of the announcement.  Incomplete or late packets will not be accepted.


10-36B. MOS 36B--Financial Management Technician, CMF 36
     a. Ma j or du ties.  The financial management technician performs duties specific to the following financial management processes: budgeting, disbursing, and accounting for government funds; payment for travel and commercial vendor services; pay support of Soldiers, DOD Civilians and contractors; and internal control operations. Duties for MOS 36B at each level of skill are:
(1) MOSC 3 6B1 0.  Financial management technician receives and posts funding, commitment and obligation documents to accounting and budget systems. Applies the basics of Fiscal Law, Accounts Payable, and Army Comptroller principles in the execution of job requirements. Exercises basic knowledge of General Fund Enterprise Business System. Receives and processes treasury checks for payment. Maintains disbursing files and prepares periodic financial reports. Receives, reviews, prepares 
and computes travel vouchers. Receives, reviews, and processes pay documents. Receives and reviews contracts, invoices and receiving reports. Prepares payment vouchers in accordance with various government regulations. Performs duties as cashier and conducts Financial Management Support Team operations.
(2) MOSC 36B20.  Financial management technician performs the duties shown in the preceding level of skill. Verifies accuracy of commitment registers, accounting documents and databases such as Operation Data Store (ODS), Logistics Information Warehouse (LIW), ITS.gov, Computerized Accounts Payable System (CAPS), and Deployable Disbursing System (DDS), as well as Planning Programming Budget Execution System (PPBE) process, disbursing reports and documents, travel vouchers, 
vendor payments, and pay documents. Exercises the principles within Deployed Operations
 Resource Management and demonstrates familiarity with Enhanced Defense Financial Management 
processes and the Principles of Cost Analysis and Management. Plans, prepares and leads Financial Management Support Team operations.
(3) MOSC 36B30. Senior financial management technician performs the duties shown in the preceding level of skill. Supervises and prepares training to support accounting, disbursing, budget, travel, military pay, internal control, and vendor services operations. Certifies accuracy of accounting, budget, travel, pay, disbursing and vendor pay documents. Exercises routine knowledge of Resource Management and Budget, Cost Management, Audit Readiness, and Army Comptroller duties and responsibilities. Performs internal control inspections incompliance with various government and Financial Management regulations.
(4) MOSC 36B40. Senior financial management technician performs the duties shown
in the preceding level of skill. Provides technical guidance to lower grade personnel in accomplishment of those duties. Supervises financial management operations. Serves as Senior Financial Management Analyst to prepare and brief statistical data. Demonstrates familiarity with Enhanced Cost Management, Audit Readiness and Contracting responsibilities. Serves as Financial Management Inspector to identify systemic trends that affect overall Financial Management theater operations.
(5) MOSC 36B50. Senior financial management technician performs the duties shown in the preceding level of skill. Provides technical guidance to personnel in accomplishment of those duties and supervises financial management operations. Senior enlisted financial management advisors provide technical and operational advice to commanders on all matters relating to financial management. Exercises familiarity with the Defense Decision Support model. Exercises principles within the Defense Financial Management and Cost Management requirements. Senior enlisted financial management inspectors inspect all functions and activities of financial management. 
[bookmark: _GoBack]	(6) MOSC 36B60. Senior Financial Management Advisor performs the duties shown in the preceding level of skill. The FM Sergeant Major is a role with broad ranging responsibilities, regardless of specific position or assignment. In addition to those mission specific priorities and requirements by the Senior Commander, there are general requirements that a FM SGM must monitor and execute in the performance of his/her duties in order to ensure the health of the organization, development, and professional growth and guidance of the future enlisted leaders of the Finance Enlisted Corps. Plans, prepares and executes mission analysis to determine the level of finance support to theater operations. Provides direct mentorship, readiness and training oversight to all component subordinate detachments, serves as the conduit between the FM community and all supported external organizations, serves as the eyes, ears, and conscience of the commander with regard to Soldier morale, professional conduct and appearance of Soldiers within the organization, prevention of waste, fraud, and abuse of government funds, and ensures dignity and respect are afforded every Soldier within the organization.

     b. Physical demands rating and qualifications for initial award of MOS. Financial management technicians must possess the following qualifications:
(1) A physical demands rating of moderately heavy.
(2) A physical profile of 323321.
(3) Per AR 600-8-19, promotion to MSG and SGM requires an interim secret eligibility or higher.
(4) Qualifying scores.
        (a) A minimum score of 105 in aptitude area CL on Armed Services Vocational Aptitude Battery (ASVAB) tests administered prior to 2 January 2002.
        (b) A minimum score of 103 in aptitude area CL on ASVAB tests administered on and after 2 January 2002 and prior to 1 July 2004.
        (c) A minimum score of 101 in aptitude area CL on ASVAB tests administered on and after 1 July 2004.
(5) No record of conviction of any crime involving moral turpitude.
(6) No record of any information which might adversely reflect against the character, honesty, or integrity of the Soldier.
(7) Formal training (completion of MOS 36B course conducted under the auspices of the U. S. Army Financial Management School) required.
     c. Additional skill identifiers. (Note: Refer to table 12-8 for (Listing of universal ASI’s associated with enlisted MOS)).
    d. Physical requirement s and standards of grade. Physical requirements and SG relating to each skill level are listed in the following tables,
(1) Table 10-36B-1. Physical requirements.
(2) Table 10-36B-2. MTOE.
(3) Table 10-36B-3. Standards of grade TDA.












