LATERAL POSITION VACANCY
ACTIVE GUARD/RESERVE (AGR) IL ARNG 
(FOR IL ARNG (T32) ON BOARD ARNG AGR SOLDIERS ONLY)

POSITION TITLE:  EEO/EO ADVISOR 	 	     CLOSING DATE:  8 July 2014

UNIT/DUTY LOCATION:   JFHQ-IL, HUMAN RESOURCES OFFICE, SPRINGFIELD, IL

RANK/GRADE OF POSITION:  MSG/E8                                      DUTY MOS:   00F5O

SELECTING OFFICIAL:  CPT Kira Crocker                           PHONE:  217-761-3518

**********************************************************************************************

ELIGIBILITY REQUIREMENTS TO BE CONSIDERED FOR THIS POSITION:

· Applicants must be the same grade as advertised lateral position.
· All valid MOSs are eligible to hold this position.
· Applicant must relocate within commuting distance of the position within three months of selection.


To Apply:  Provide current biographical sketch, copy of last 3 NCOERs, updated and certified copy of  Enlisted Review Brief (ERB), copy of DA Form 705 last 3 years and copy of current DA Form 5500/5501 (if applicable).  Ensure a copy of Official DA Photo is in iPERMS.  Submit packet to Selecting Official, JFHQ-IL, HRO, ATTN: SGM Burris, 1301 North MacArthur Boulevard, Springfield, IL 62702-2317


	


SUMMARY OF DUTIES

[bookmark: OLE_LINK2][bookmark: OLE_LINK1]Responsible for maintaining, organizing and reporting Equal Employment Opportunity/Equal Opportunity data for the organization to the ILNG, NGB and EEOC.  Is responsible for tracking all Equal Opportunity informal and formal complaints for AGR and M-day members of the Illinois Army National Guard and Illinois Air National Guard.  Coordinates and conducts training and certification of all Equal Opportunity Liaison personnel throughout the state.  Serves as the subject matter expert for all Equal Opportunity related matters.  Is expected to be prepared to brief or provide counsel to all levels of command regarding Equal Employment Opportunity/Equal Opportunity issues and concerns.  Will serve as the primary point of contact for conduct of command climate surveys.  Assists with the planning and coordination of Special Emphasis presentations.  Performs other duties as assigned. 



DISTRIBUTION: A
