Announcement Number 15-006
DEPARTMENT OF MILITARY AFFAIRS

State of Illinois

Springfield, Illinois

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:

Accountant Advanced
SALARY RANGE:

$3,969.00 - $5,913.00/Monthly

POSITION LOCATION:
Camp Lincoln - Comptroller Division





Springfield, Illinois

WORK SHIFT:

8:00AM - 4:30PM

BARGAINING UNIT:
AFSCME, RC-062
EXAMPLE OF WORK: Under general direction of the Public Service Administrator and Director of the Comptroller Division, independently performs complex accounting and auditing work involving the maintenance of departmental funds and accounts.  Accumulates, summarizes and prepares various financial reports and statements for Department use.
 REQUIREMENTS: Requires knowledge, skill and mental development equivalent to the completion of 4 years of college with courses in business administration and accounting.  Requires 2 years of professional experience in accounting, external auditing, budgetary planning and control public accounting.  Ability to use a computer and software including Excel, Quicken, and the AIS (Accounting Information System).  The position is primary sedentary, although may require being on feet for long periods of time.  Requires ability to lift and carry 50 lbs, i.e. heavy boxes of files, account books and supplies, etc.  Requires visual acuity in order to read printed and handwritten materials, manuals and instructions and to post financial info to journals, requisitions, ledgers and other financial records.  Requires possession of valid driver’s license.
HOW TO APPLY: 

CURRENT STATE EMPLOYEES:  Submit a Notice of Interest in Vacancy/Bid Form, Transfer Form and CMS-100 or CMS 100B to the State Personnel Office, Dept. of Military Affairs, 1301 N. MacArthur Blvd., Spfld., IL 62702 or by faxing to 217/761-3418.  Current state employees seeking a promotion should also submit a CMS 100B to CMS (address found in upper right hand corner of CMS 100B) to receive a promotion grade.  Candidates must submit an application to CMS to receive a qualifying grade prior to the close of the posting period.  The Vacancy/Bid Form, Transfer Form, CMS 100 Application and CMS 100B Application can be obtained by visiting the CMS website at www.work.illinois.gov  and select “Forms”.

NON STATE EMPLOYEES: This position requires a current grade from Central Management Services (CMS), Division of Examining and Counseling to be considered deemed qualified and available for employment consideration.  The test is administered Monday - Thursday at 800AM-200PM (flexible schedule testing at this location only), Capital City Center, Second Floor, 130 West Mason Street, Spfld., IL.  For more information, please refer to CMS, Division of Examining and Counseling at (217) 782-7100, (217) 785-3979 (TDD/TYY) (800) 528-0844 or the www.illinois.gov website for State of Illinois Employment Procedures.

FOR ADDITIONAL INFORMATION:  Contact Janice Estes in the State Personnel Office at (217) 761-3786.

DATE POSTED:

16 July 2014


BIDDING CLOSES:
29 July 2014
Printed by the authority of the State of Illinois

*In compliance with the Americans with Disabilities Act and the Illinois Rights Act, the State of Illinois as an employer strives to ensure accessibility to candidates throughout the employment process.  This includes, but is not limited to, the interview and selections process.  Applicants wishing to request a reasonable accommodation should contact the State Personnel Office at (217) 761-3786.
