 Announcement Number 13-009
DEPARTMENT OF MILITARY AFFAIRS

State Of Illinois

Springfield, Illinois

CAREER OPPORTUNITY VACANCY FORM

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:
Senior Public Service Administrator, Option 1

                                     General Admin/Business Marketing/Labor/Personnel
SALARY:

$4,295.00 - $10,500.00 Monthly (BBR)
LOCATION:

State Personnel Office, Camp Lincoln




1301 N. MacArthur Blvd.

Springfield, Illinois

WORK SHIFT:

Monday – Friday, 8:00AM - 4:30 PM
BARGAINING UNIT:  
EX-000 (Exempt)




Exempt from jurisdiction B, Merit and Fitness, of the Personnel Code.
EXAMPLE OF WORK:  Subject to management approval of the Adjutant General, manages the human resources program affecting State employees of the Department.  Develops, recommends, and implements policies and procedures pertaining to all phases of human resources including benefits, EEO, labor relations, and personnel transactions.  Serves as chief negotiator for RC-89 contract with Service Employees International Union Local 73; serves as liaison to Office of the Governor, other elected officials, and State agencies on human resource issues.  This position is 4d(3) exempt, which means it is exempt from jurisdiction B, Merit and Fitness, of the Personnel Code. 
REQUIREMENTS:  Requires knowledge, skill and mental development equivalent to the completion of four years of college; four years of progressively responsible administrative experience in human resources, labor relations, and equal employment opportunity; an extensive knowledge of CMS rules and regulations as such apply to personnel transactions; a thorough knowledge of State, Federal, and military organization of the agency; a thorough knowledge of military orders for training and active duty and requirements under the law.
Must acquire and maintain a Common Access Card issued by Department of Defense for computer access.
HOW TO APPLY:  Submit a CMS-100 application prior to the closing date by faxing to (217) 761-3418 or sending to:  
Department of Military Affairs

State Personnel Office

1301 N. MacArthur Boulevard

Springfield, Illinois 62702-2399
The CMS-100 application can be obtained by visiting the CMS website at www.work.illinois.gov and selecting “FORMS”.  For additional information, contact Ruth Moenck at (217) 761-3633.
DATE POSTED:
08 February 2013
DATE CLOSES:
25 February 2013
“In compliance with the Americans with Disabilities Act and the Illinois Human Rights Act, the State of Illinois as an employer strives to ensure accessibility to candidates throughout the employment process.  This includes, but is not limited to, the interview and selection process.  Applicants wishing to request a reasonable accommodation should contact the State Personnel Office at (217) 761-3633. 
Printed by the authority of the State of Illinois
