Announcement Number 13-007
DEPARTMENT OF MILITARY AFFAIRS

State of Illinois

Springfield, Illinois

An Equal Opportunity Employer

The Department of Military Affairs is inviting application for the following position:

POSITION TITLE:

Public Service Administrator





Fiscal Management/Accounting 

SALARY RANGE:

$6,487.00 - $9,104.00/Monthly

POSITION LOCATION:

Comptroller/Camp Lincoln





1301 N. MacArthur Boulevard





Springfield, Illinois 62702-2399

WORK SHIFT:


Monday - Friday





8: 00am – 4:30pm

BARGAINING UNIT:

AFSCME, RC062
EXAMPLE OF WORK: Under general direction of the Director, Comptroller Division, serves as Assistant Comptroller for the Agency performing complex fiscal operation and accounting work. Performs work relating to budget, payroll, and financial reporting.

REQUIREMENTS: Requires knowledge, skills and mental development equivalent to the completion of four years of college, with courses in business administration and accounting.  Requires three years of progressively responsible experience in a public or business organization to include two years of progressively responsible professional experience in accounting, external auditing, budgetary planning and control of public accounting.  Requires extensive knowledge of accounting and auditing theory, principles, methods and procedures.  Requires extensive knowledge of laws, rules and regulations relating to state or non-state accounting or auditing procedures including GAAP reporting.  Working knowledge of office methods, procedures, standard office accounting machines and equipment.  Requires extensive knowledge and experience of computer capabilities, usage and of computer software specifically Excel.  The position is primarily sedentary, although some slight physical effort may be required.

Must acquire and maintain a Common Access Card issues by Department of Defense for computer access.
WHERE TO APPLY: A state examination or promotional grade is required for this position. In addition to above, interested applicants should submit a completed CMS-100 to this department.  All forms should be submitted before the closing date to the Department of Military Affairs, State Personnel, 1301 N. MacArthur Boulevard, Springfield, IL 62702-2399.  Contact Janice M. Estes, State Personnel at 217/761-3786 to obtain a CMS-100 or CMS-100B.

DATE POSTED:

19 November 2012
BIDDING CLOSES:

04 December 2012
Printed by the authority of the State of Illinois

