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The SOP replaces PFOIL-CP, Letter of Instuction (LOI) for Policies and Procedures for Loan/Lease of Illinois Army National Guard (IL ARNG) Equipment, dated 1 January 1999.
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           LOAN AND LEASE OF ARMY MATERIEL

Part I

I.  Purpose.  This SOP sets forth policies and procedures for loan of Army materiel to both Department of Defense (DOD) and non-DOD activities of the Federal Government; and loan or lease of materiel to non-Federal civilian activities and agencies. It outlines when loans and leases of Army materiel can be made. Loans under Title 31 USC, Section 1535 (The Economy Act) are limited to agencies of the Federal Government. Leases under Title 10 USC, Section 2667 (The Leasing Statute) may be made to entities outside the Federal Government.  This SOP will also  provide procedures for requesting and processing loans, and will set forth all levels of responsibilities within the Illinois Army National Guard (ILARNG).

II.  References.  

    a.  AR 700-131 Loan and Lease of Army Materiel, 1 September 1996.

    b.  NGB All States Memorandum P00-0030, SUBJECT: Delegation of Lease Fee Waiver Authority to the States and Territories, 2 May 2000.

    c.  DFAS-IN Regulation 37-1, Finance and Accounting Policy Implementation, January 2000.

    d.  5 Code of Federal Regulations (CFR), 1 January 1997.

III.  Definitions.

    a.  Loans.  The granting of temporary possession or use of non-excess property or materiel for which payment of a lease fee is not required.  Under Title 31, USC Section 1535 (The Economy Act), loans are limited to agencies within the Federal Government.

    b.  Leases.  The granting of temporary possession or use of property or materiel for which payment of a lease fee is required.  Under Title 10 USC, Section 2667 (The Leasing Statute), leases may be made to entities outside the Federal Government.
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    c.  Displays.  Showing of IL ARNG soldiers and/or equipment to the public for the clear purpose of enhancing community relations.  A clear distinction must be made between a loan/lease and a display.  A display is typically for a limited duration, the equipment is under the direct control of a uniformed member of the IL ARNG, and the purpose of a display is to demonstrate/educate the public on military capabilities.  Further guidance on displays can be found in AR 360-61, Community Relations.

4.  Responsibilities.  

    a.  NGB.  National Guard Bureau is the approval authority for all loans of arms, combat/tactical vehicles and aircraft to non-DOD agencies.  All requests for weapons’ usage outside of DOD will be forwarded to NGB not less than 45 days prior to the requested use date.  NGB will coordinate the approval of such request with the Office of the Secretary of the Army.

    b.  TAG-IL  The Adjutant General of Illinois is the approval authority for all loans/leases of federal equipment residing in the IL ARNG, less those listed in  paragraph a. NGB above.  The Adjutant General can delegate this authority to appropriate officers.

    c.  USPFO for IL.  The USPFO is the action office for initial receipt of loan/lease request for federal equipment within the IL ARNG, completion of approved loan/lease documents and fiscal matters pertaining to loans/leases.

    d. USPFO-Comptroller.  

       (1)  In accordance with (IAW) para 2-1g, AR  700-131, receives request for loan/lease of federal equipment, 

documents receipt of request and refers request to appropriate approval authority.

       (2)  Upon approval of the request by the appropriate TAG-IL approving authority, prepares appropriate loan/lease documents prescribed in AR 700-131, Table 2-2.  Reproducible forms used for all loans/leases are found in the back of AR 700-131, and also available on Jetform.
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       (3)  Maintains original loan/lease documents during the period of the loan/lease and while the equipment is away from owning organization.


  (4)  Holds the surety bond and negotiable instruments; a certified bank check, treasury bond, or cash until the equipment is returned and accepted by the owning organization.


  (5)  Processes, approves and serves as the action office on all requests for loans from non-DOD Federal agencies.

    e. Plans, Operations and Military Support Officer.


  (1)  Serves as TAG delegated approval authority for all emergency requests and loan/lease of equipment relating to law enforcement support, civil disturbances, terrorism or disaster relief.  The specific restrictions in para 2-6, AR 700-131 apply.

       (2)  Ensures before any action is taken, the initial loan/lease request is “logged in” by USPFO-Comptroller office and that a DD Form 577, Signature Card, is on file in the USPFO-Comptroller’s office prior to approving any loan/lease agreements.


  (3)  Ensures that the requested loan period is in accordance with (IAW) the time frames of Table 2-1, AR 700-131 and the request contains all information required in para 2-13 of that regulation.

                    (4)  Coordinates with USPFO-Comptroller for preparation of appropriate loan/lease documents on approved request.


  (5)  In those cases where a lease is required, informs the lessee of the requirement to have a signed lease (DA Form 4881-5-R), a surety bond (with a DA Form 4881-3-R) and payment of a $300 lease administrative preparation fee.


f.  State Aviation and Safety Officer


  (1)  Serves as TAG delegated approval authority for all loans of military aircraft to Army and other DOD activities.
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       (2)  Ensures before any action is taken, the initial loan request is “logged in” by USPFO-Comptroller office and that a DD Form 577, Signature Card, is on file in the USPFO-Comptroller’s office prior to approving any loan agreements.

       (3)  Ensures the requested loan period is IAW the time frames of para 2-2, AR 700-131 and the request contains all information required in para 2-13 of that regulation.


  (4)  Coordinates with USPFO-Comptroller for preparation of appropriate loan documents on approved request.


g.  Public Affairs Officer (PAO)


  (1)  Serves as TAG’s delegated approval authority for all equipment requests from the general public, governmental bodies and other officials.

       (2)  Before any action is taken, the PAO ensures that the initial lease request is “logged in” by USPFO-Comptroller’s office and that a DD Form 577, Signature Card, is on file in the USPFO-Comptroller’s office prior to approving any lease agreements.

       (3)  Ensures request from prospective lessee is appropriate, the lease period does not exceed the time frames of Table 2-1, AR 700-131 and the request contains all information required in para 2-13 of that regulation.

       (4)  Coordinates with USPFO-Comptroller for preparation of appropriate lease documents on approved request.


  (5)  Informs lessee of the requirement to have a signed lease (DA Form 4881-5-R), a surety bond (with a DA Form 4881-3-R) and payment of a $300 lease administrative preparation fee.


  (6)  Coordinates with the lessee and IL ARNG organization from whom the leased equipment will be issued on pick-up procedures.


h.  Director of Logistics


  (1)  Serves as TAG delegated approval authority for all other requests for the loan of federal equipment to DOD agencies.
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                    (2)  Ensures the requested loan period is IAW the time frames of para 2-2, AR 700-131 and with the information required in para 2-13, of that regulation.

       (3)  Coordinates with the loaning unit or USPFO-Supply and Services Division on approved requests for completion of supply accountability documents.


i.  Individual IL ARNG organization


  (1)  Ensures no commitments are made to requester, except to forward their request.


  (2)  Informs requestor of the information in para 2-13, AR 700-131 necessary to process the request.


  (3)  Refers all completed loan/lease requests to USPFO-Comptroller.

       (4)  Coordinates pick-up/turn-in of the equipment with the user and informs USPFO-Comptroller on the condition of the equipment within five working days of receiving the equipment back from loan/lease.

    j.  Individual IL ARNG soldier


  (1)  Ensures no commitments are made to requester, except to forward their request.


  (2)  Refers all requests to his/her unit full-time personnel who will process them IAW para 4i, above.


  (3)  All personnel involved in the loan/lease of government equipment must be familiar with this SOP and AR 700-131.  

V.  Policies.  

    a.  Paragraph 2-1w, AR 700-131 states: The loan or lease of military equipment (end items or secondary items) for the following purposes is prohibited:  

       (1)  State Defense Forces authorized under Section 109 (c) of Title 32, USC.

SOP, IL ARNG

                                                        LOAN AND LEASE OF ARMY MATERIEL
       (2)  Events or activities that appear, directly or indirectly, to endorse, favor or selectively benefit private individuals, groups, commercial ventures, sects, political and fraternal groups, private or solely civilian religious or ideological movements, or activities or individuals associated with solicitation of votes in an election.  

Note.  Service or luncheon clubs such as Kiwanis International, Lions International, Optimists, Rotary International, and Toastmasters International are not considered fraternal groups.

  (3)  Events that are not open to the general

public, or where admission is charged for profit purposes.

       (4)  Where the use of loaned or leased equipment would be in competition with commercial enterprise/deny the employment of civilians in their regular profession.


  (5)  Production of non-government motion/television pictures (except where authorized by DODI 5410.16).

       (6)  Participation in, or support of fund raising events where the sponsor is not a member of a United, Federal, or joint campaign.


b.  Leasing to a Non-Federal Activity.


  (1)  Processing documentation which includes a lease agreement (DA Form 4881-R, DA Form 4881-3-R) and surety bond with a certified bank check, cash or negotiable US Treasury Bonds will be coordinated and retained by the USPFO-Comptroller.

       (2)  The lessee shall assume the risk of loss or liability for damage to the leased equipment.  Posting a surety bond on the depreciated value of the equipment being leased will be required to cover liability for risk.  All lease documentation will be maintained by the USPFO-Comptroller, with copy of appropriate documentation furnished to the owning IL ARNG organization and the lessee.


  (3)  All leases will require a lease fee (unless otherwise waived by the USPFO-IL) in an amount that is not less than the fair market value of the leased item, and the requirement that the lessor will maintain, protect, repair, or restore lost or damaged Government property.  All leases made under 10 USC 2667 (agencies outside the federal government) will include a nonrefundable administrative fee of $300 (unless 
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otherwise waived by the USPFO-IL) for the preparation of the lease.  


  (4)  Once notification is provided from the owning unit or TAG approval authority that the borrowed equipment has been returned in its original condition, the surety bond with the accompanying certified check, treasury bond, or cash will be returned to the lessee. 
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Users of this SOP are invited to send

Comments and suggestions through

command channels to:

PFOIL, 1301 N. MacArthur Blvd.,

Springfield, IL 62702-2399

FOR THE CHIEF, NATIONAL GUARD BUREAU:

                  

        JOHN W. NEWMAN






        Colonel,USAF






        USPFO for Illinois
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