


TRAVEL CARD DO’s….

· Do use the card for official government travel

· Lodging expense

· Meals

· Parking

· Advance Pay (AT M withdrawal) not to exceed that amount authorized on the travel orders.

· Do pay your credit card bill by the due date and in full. 

· If you are having any trouble paying your credit card bill on time, get your chain of command involved immediately.

· Do use split-disbursement on your travel settlement to pay the bank.

TRAVEL CARD DON’TS

· Don’t use the card when not on official travel.

· Don’t collect credit balances on the card.  Pay only that amount owed the bank.  If you have a credit balance and use the card for other than official travel, it is still considered abuse.
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