STAFF ACCOUNTANT DIGEST


The Staff Accountant position is located in the Comptroller Division of the United States Property and Fiscal Office (USPFO).  The Staff Accountant is responsible for performing reviews, and analyzing established procedures, and ensuring that the administration and operations of the financial control systems, to include, Budget, Accounting, Payroll, Commercial Accounts, and Travel are in compliance with established statutory requirements, regulations, directives and policies.


Operational Review Auditing is a systematic process of objectively obtaining and evaluating evidence regarding assertions about the financial actions and events within the Comptroller Division and communicating the results to the USPFO through the Financial Manager.


The objectives of Operational Review are to assist management in the effective discharge of their vision, goals and responsibilities.  The Staff Accountant provides the Financial Manager with analysis, appraisals, recommendations, and pertinent comments concerning the activities reviewed.  Operational Review Auditing itself is an organizational control designed to measure and evaluate the efficiency, economy, effectiveness and program results.


The Staff Accountant reviews and analyzes a wide variety of reports.  Based on careful analysis, the Staff Accountant advises the Financial Manager of actions required by regulation or recommendations to increase efficiency, or add internal control.  The Staff Accountant identifies potential problem areas, weaknesses and trends.  The Staff Accountant analyzes and evaluates potential findings, determines types of corrective actions, service improvement needed and prepares formal reports to the Financial Manager.


National Guard Bureau (NGB) Operational Review Guides, and Management Control Checklists are used to conduct Operational Review.  Periodic Reviews of Selected Vouchers and Special Reviews are assigned by the Financial Manager.  These reviews are formulated to be conducted on a flexible plan and schedule.


Previous Operational Review written reports, external Operational Review written reports and 1st Army Inspector General written reports will be reviewed during all Annual Operational Reviews.  Follow up reviews are assigned by the Financial Manager, and will normally be performed within 30 days to six months of the initial written report.  Follow up Reviews are conducted to ensure that Branch Supervisors have taken appropriate corrective actions to prevent repeat deficiencies and repeat conditions. 
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