BUDGET

L Batch and 2085 supporting documentation is provided to Fiscal Accounting by the Budget Officer.  The L Batches are automated budget DCNs.  The 2085 appropriation budget documents have to be punched manually.

L BATCH:

Click on the FTP icon.

Put Disk in drive a:

Set Session Profile on SEQ Directory.

The directory on the Local System side should be changed to a:

Click on 98trns.txt file on the Local System side.

Click on the right arrow.

On Remote System side highlight 98trns.txt file.

Rename file to FISBUDGET.

Click on close.

Click on exit.

Click on SABERS OK5 icon.

Login using appropriate passwords.

Choose option Get Budget Transactions at the Sabers Main Menu. 

The screen will show that the system is working.  A beginning time will appear.  An ending time will appear.  A DCN number will be provided on the screen.  To see this DCN number, click on down arrow to make window small.  Write the DCN number down on the budget documents. 

If an oracle error appears on the screen Data Processing will have to be contacted.

Choose option DCN Edit. Type the L DCN number. Wait.  System will identify if the DCN has passed or failed.  Write down the print number provided on the screen if DCN does not pass edit.  Exit screen.  Choose option Print. Type jack at the first line, and press tab.  Type the print number and click the commit button. Correct errors.  Some errors may need to researched with the help of  the Budget Officer, or Data Processing may need to be contacted.  If a sequence number with a zero dollar amount is created as first record delete it.  Reedit the DCN.

When the DCN passes edit, choose option DCN List. Write down the print number provided.  Print listing.

Turn in for posting.

Write the DCN number on the supporting documents provided by the Budget Officer.  File by appropriation and fiscal year in the Funding binder.

2085

Draw an obligation DCN from the obligation log maintained by the control clerk.  

Use the following procedures to manually punch a 2085 budget document:

Click on SABERS OK5 icon.

Login again using appropriate passwords.

Choose option DCN Input at the Sabers main menu. Enter DCN number.  Press return.  Enter initials.  Press return.

Enter dollar amount for the DCN on the Batch Ticket screen.  Exit screen.  

Choose option ANFP at the second menu. Key information provided by the budget Officer on the Detail Transaction sheet.  Click the commit button. This creates an A1 type transaction (Annual Program).

If identified on the Detail Transaction sheet, choose option ALLT at the second menu. Key information provided by the Budget Officer on the write up sheet.  Click the commit button. This creates a B1 type transaction (Allotment).

Click on Main Menu button to exit the second menu.  Sabers Main Menu will appear.

Choose option DCN Edit. Write down the print number provided.  If the DCN fails, print the edit list, and correct the errors.  Reedit.

When the DCN passes edit, choose option DCN List at the Sabers Main Menu. Write down the print number.

Choose Print at the Sabers Main Menu. Type jack at the first block. Type the print number and click the commit button.  Exit screen.  Sabers Main Menu will appear.  Turn in for posting.

Write the DCN number on the supporting documentation.  File the documents in the Funding Binder, by fiscal year, and appropriation.

*  See attached for examples.

