AGR IATS DwLd SOP – Quick Ref.doc


AGR-IATS

INSTRUCTIONS FOR DOWNLOADING RESERVE COMPONENT (AC)

IATS EFT FILE FOR TRAVEL

Download the report at least once a week after an update has run.  (i.e. every Wed, etc.).  Once signed onto DJMS (DynaComm) the ENTER key located on the KeyPad is the one used.  

1.  DELETE Prnter02 file from the C:\MILPAY directory

2.  Start Dynacom

The Printer Dialog Box should appear, if not open it up.



Click the “SETUP…” button



Set Print Destination:  

    Click        File   





    
Type in:  C:\MilPay\Prnter02




Set Print to File Options:






    Click         Create New Files


Click “OK” Button



Minimize the Print Dialog Box  Click  [-]  box (upper right-corner)

3.  Log-on to DJMS
4.  Check the Printer status within DJMS:  At the “Sign-on is complete” prompt type:

 JJPP press (ENTER).

         ACQ is the correct setting for the printer


If CORRECT, press: F3 to  Exit  JJPP


If NOT CORRECT 

   Type:

   CHG  press ENTER key 

   ACQ  press ENTER key --  this should change the printer to read ACQ

       F3     to    EXIT   JJPP



5.  ONCE PRINTER IS SET – TYPE:

JBTO at the prompt to enter the Output Products Available screen.



   TAB down to the IATS DOWNLOAD SSAN selection 



   TYPE  “S” for select 



   ENTER


   ENTER again


You will see a message “JOB JRCBVN@HAS BEEN SUBMITTED”



Press  F3  to Exit JBTO 

6.  Wait for the download to execute before logging off of DYNACOM.

7.  Logoff DJMS as usual.  

8.  Open DJMSEXTR (part of OFFLINE program)


- At the Main Screen type in:

- “I” for IATS

- “A” for Active

- “P” for Prepare file


-  Enter to execute


- “X” Exit

The file name will be LESIAT##.dat  (## meaning a number example: 01 )
9.  RENAME the LESIAT##.dat file  (file is located in the C:\MILPAY directory on the hard drive)


- Rename the file to     AGRMMMDD.dat (exam:  AGRMAR02.dat)

** Use Windows Explorer to rename the file.  The file will be located in the C:\MILPAY directory


C:\Milpay\LESIAT##.dat

10.  If Shared folder on network is established for IATS Downloads – MOVE the file over to it

       If not, Copy the file onto a Diskette, then give it to the Voucher Exam Section for upload into IATS.
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