COGNOS  (DOWNLOAD REPORT)

*Double click on the COGNOS icon.

*When the block comes asking for information type in:

                  Username:   ######## <tab>

                  Password:    ######## <enter>

*Click on the word file.

*Click on the word open.

*A block comes up with different reports to choose from.

*Double click tvldwn.imr

*Enter WCD:  NG940

*Once your report comes up on the screen, click on the 

        printer icon to print.

*Click on the word file.

*Click on the word close.

*Click on the word file.

*Click on the word open.

*A block comes up with different reports to choose from.

*Double click vpdwn.imr

*Enter WCD:  NG940

*Once your report comes up on the screen, click on the

       printer icon to print.

*Click on the word file.

*Click on the word close.

*Click on the word file.

*Click on the word exit.

****Make sure you use the menu to exit otherwise you are not signing out properly****

