RC Iats DwLd SOP – Quick Ref.doc


RC-IATS

INSTRUCTIONS FOR DOWNLOADING RESERVE COMPONENT (RC)

IATS EFT FILE FOR TRAVEL

1.  Go to the MS DOS Prompt (Command Prompt) C:\ and type the following:


C:\>ftp mma-army.mech.disa.mil  (Press Enter)


Type in your DJMS UserID       ___________(Press Enter)


Type in your DJMS PassWord  ___________(Press Enter)


Type the following to begin download:


ftp>hash                                            (Press Enter)


ftp>dir ‘wcp.iats.siteE2’                   (Press Enter)


ftp>get ‘wcp.iats.siteE2’prw003    (Press Enter)

2.  Wait for the file to complete transfer and return to the 
ftp> prompt


** The following message will appear once finished:  226-transfer complete . . .

3.  Type ftp>quit  (Press Return)

4.  Type C:>EXIT (Press Return) closes the DOS dialog box

5.  Open Windows Explorer to rename and move the file

6.  Click on C: to highlight the hard drive

7.  Scroll down to the file.  The file is located under the C:\>  directory on the hard drive under the name: 

C:>‘wcp.iats.siteE#’prw003   (‘wcp.iats.siteE2’prw003) E2 is for Oklahoma.  Use the correct State Code for E#.

8.  RENAME the ‘wcp.iats.siteE#’prw003 file to RCmmmdd (exam: RCmar06) Identifies date downloaded

9.  If Shared folder on network is established for IATS Downloads – MOVE the file over to it

     If not, Copy the file onto a Diskette, then give it to the Voucher Exam Section for upload into IATS.
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