SOP TECH PAY

1. Go to SABERs Main Menu.

2. Select the option for Oracle SQL Plus

3. At the prompt:

a. Type  
! 

press enter.

b. Type 
cd ../seq 

press enter.

c. Type 
pwd 

press enter. 
 This will identify which directory you are currently working in.

d. Type 
ftp 207.133.6.43

 press enter.  This is the ftp address/directory the DCPS files are located in at DFAS Denver.

e. When the connection is complete a user name prompt will appear.  Type
cp2ugbs        press enter.  A user password prompt will appear.  Type 
uglydog

press enter.  A ftp prompt should appear.

f. Type
get ‘NCPS.CP2.P6722D01.U034077’
press enter
(MUST USE SINGLE QUOTES AROUND FILE NAME IN ORDER TO PULL FILE FROM DFAS DENVER DIRECTORY.)  This is the DCPS_MER file/leave data.  A message of transmission should be received.

g. Type
get ‘NCPS.CP2.P3306D04.U034077’
press enter
This is the DCPS Gross Pay File.  This is also the file that will create the ‘G’ obligation and ‘H’ disbursement DCN batches.  A message of transmission should be received.

h. Type
bye
press enter.  Do not exit the SQL prompt or the SABERs program, the FIS10p must be run to create the DCN batches.

i. Click on the FTP icon.  Session Profile should be OK5 SEQ.  Click on OK.

j. Find the files that begin with ‘NCPS**.

k. On the Remote side, click on 
rename 

Rename the NCPS*6722*D01 file to DCPS_MER.  Click OK.

l. On the Remote side, click on
rename

Rename the NCPS*3306*D04 file to DCPS.  Click OK.

m. On the Local side, open the DCPS directory.  Transfer the DCPS_MER and DCPS files from the Remote side to the Local side.  THIS MUST BE DONE IN AN ASCII MODE.  Rename the DCPS file to the ending pay period date,        ex:  7Nov98.  Rename the DCPS_MER file to the ending pay period date plus A, ex:  7NOV98a.

n. Close the FTP icon.

4. The FIS10p, Defense Civilian Pay System Interface, must be run as a stand alone program.

a.  At the SQL prompt type
cd ../bin

press enter.

b.  Type
pwd
press enter.  This will identify the directory that you are working in.

c.  Type
fis10p sabers unix4x
press enter.

d. Wait for batrun to complete.  Write down the Gross Pay File print number and the DCN numbers.

e. Work edit listings for the ‘G’ and ‘H’ DCN batches and turn in for posting.

f. Correct the Gross Pay File.  Print one copy of the Gross Pay File for Fiscal Accounting.  Print one copy of the Gross Pay File for the Budget Officer.

POCS:
Pensicola – Gross Pay File

DSN:  922-2990 Ext 310
Gary







             Ext 332
Paul







             Ext 265
Jim

Will ask for:  Pay period ending date and station number 34077.  We pull the CP2/PO file.

