OPERATIONAL REVIEW PROGRAM (ORP)GUIDE

ARMY NATIONAL GUARD

07/2000

TECHNICIAN PAY

                                        (Reference DoD 7000-14R, FMR Volume 8, unless otherwise stated)

USPFO: _____________________         DSN/SITE ID: _______________________

POC: _______________________          PHONE: ____________________________

DATES OF VISIT: ___________________

YES   NO   NA    NI

                            (     )   (    )    (    )    (    )  1.  Does the CSR have all applicable publications?

                                                                           a.  DoD 7000-14R, FMR Volume 8?

                                                                           b.  DCPS Messages?

                                          ____________________________________________________________________ _____________________________________________________________________                                                          

                                         _____________________________________________________________________

(    )    (    )    (    )             2.  Has the state published supplemental guidance to DoD 7000-14R, FMR   Volume 8?                                                _____________________________________________________________________


                                           _____________________________________________________________________

                                           ____________________________________________________________________                                   

(    )    (    )    (    )             3.  If the state has published supplemental guidance, has a copy been furnished to NGB-    ARC-F for approval?

                                         _____________________________________________________________________


                                         _____________________________________________________________________

                                         _____________________________________________________________________                                   

(    )   (    )   (    )   (    )     4.  Does the CSR have adequate payroll controls.  (Paragraph 010406)

_____________________________________________________________________         _____________________________________________________________________
                                          ​_____________________________________________________________________
(    )   (    )   (    )   (    )     5.  Are records and files created and maintained as required?  (Chapter 9)

_____________________________________________________________________                                                                                                                                          _____________________________________________________________________

_____________________________________________________________________

(    )   (    )   (    )   (   )      6.  Has a filing system been established IAW AR 25-400-2, Modern Army Records Keeping  (MARKS)?

_____________________________________________________________________                                                                                                                                             _____________________________________________________________________

                                          _____________________________________________________________________

(    )   (    )   (    )   (   )      7.   Does the payroll controls show a clear separation of duties?  (Paragraph 010406)

_____________________________________________________________________                                                                                                                                          _____________________________________________________________________

                                          _____________________________________________________________________

YES   NO   NA    NI

(    )   (    )   (    )   (   )      8.  Is a signature card file maintained and used to verify signatures on pay documents?    (Reference DoD 7000-14R, Volume 5, paragraph 021204.)

_____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

                                          _____________________________________________________________________

(    )   (    )   (    )   (   )      9.   Are organizational elements complying with the established deadline for submission of                               T&A Reports?   (Chapter 2)

_____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

                                          _____________________________________________________________________

(    )   (    )   (    )   (   )     10.   Have internal operating procedures been established to edit and review T & As to ensure they are certified and all supporting documents have been received prior to computation of pay?   (Chapter 2)

_____________________________________________________________________                                                                                                                                                               _____________________________________________________________________

_____________________________________________________________________

(    )   (    )   (    )   (   )     11.  Are hours of leave taken in less than a full day increments annotated in the remarks section of the  T&A report as to the actual hours taken (i.e., 2 hours annual leave 1300 – 1500 hours?  (Chapter 2)  

_____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

_____________________________________________________________________

(    )   (    )   (    )   (   )     12.  Is the performance of military or law enforcement leave supported by a copy of the appropriate orders and certified verification of  attendance?  (Chapter 2)   

_____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

_____________________________________________________________________

 (    )   (    )   (    )   (   )     13.  If there is not a certificate of performance or a military pay voucher on file, has the technician been placed in the appropriate leave status (i.e., annual leave, compensatory leave or leave without pay (LWOP)?  (Reference Chapter 2, paragraph 020503.)

_____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

                                          _____________________________________________________________________

(    )   (    )   (    )   (   )     14.  Has a suspense file been established to ensure collection of court paid fees is accomplished for court leave taken?  (Chapter 5)

_____________________________________________________________________                                                                                                                                                                _____________________________________________________________________

                                          
_____________________________________________________________________

YES   NO   NA    NI

 (    )   (    )   (    )   (   )    15.  Are certificates of authorization for Environmental Differential Pay (EDP), NGB Form 104) on file to support EDP hours paid?  (Chapter 3)

                                          _____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

                                          _____________________________________________________________________

(    )   (    )   (    )   (   )    16.  Does the state run the automated program , Technician Manday Report (JSS620P), for comparison to T & A reports for identification of possible dual status overpayments for technician personnel?  (Reference AFCOS End Users Manual.) 

                                          _____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

                                          _____________________________________________________________________

(    )   (    )   (    )   (   )     17.  Are technicians paid the $50.00 stipend for military funeral honors in a military duty status on orders charged either annual leave, compensatory leave or leave without pay (LWOP)?  (Reference All States Log Number P00-0038, Subject:  Use of Military Technicians for Military Funeral Honors for Veterans dated 5 June 2000.)

_____________________________________________________________________                                                                                                                                                              _____________________________________________________________________

                                          
_____________________________________________________________________

(    )   (    )   (    )   (   )     18.  What method is used to ensure that technicians are placed in the appropriate leave status.  (Reference All States Log Number P00-0038, Subject:  Use of Military Technicians for Military Funeral Honors for Veterans dated 5 June 2000.)

                                          _____________________________________________________________________                                                                                                                                                                 ______________________________________________________________________

                                          ______________________________________________________________________

COMMENTS/RECOMMENDATIONS:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Prepared by:   ________________________________________________

Telephone #:  ___________________________
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