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SECTION 7

MIPRS

7-1. Definition of Terms Associated with the Reimbursable 

     Process.  The following list defines most of the

     common terms used throughout this section associated 

     with reimbursable orders.  It is important to review 

     and understand these terms before proceeding.

· MIPR – DD Form 448, Miscellaneous InterDepartmental 

Purchase Request.  Commonly used by a Department Of  

Defense (DOD) or non-DOD Federal agency to request  

goods or services from another DOD or non-DOD Federal 

agency on a reimbursable basis.   

· Customer – The customer is the DOD or non-DOD Federal 

agency that requests goods or services.

· Supplier – The supplier is the DOD or non-DOD Federal agency that performs the service or supplies the goods to the customer.

· Customer’s APC – The customer’s Account Processing Code (APC) is taken from the Line of Accounting (LOA) located on the MIPR.  Use this APC to process the disbursement.

· Funding – This is the first stage of the reimbursable accounting process.  Funding is the receipt of authority, via the Funding Authorization Document (FAD), to sell goods or services on a reimbursable basis.

· Orders Received – This is the second stage of the reimbursable accounting process.  It consists of a request from a DOD or non-DOD Federal agency for goods and/or services, via a MIPR, and the agreement of a second DOD or non-DOD Federal agency to provide those goods and/or services.

· Earned Reimbursement – This is the third stage in the reimbursable accounting process.  It occurs after the supplier provides the goods and/or services. 

· Collection – This is the last stage in the four stages 

of the reimbursable accounting process.  The supplier collects the amount owed by the customer for goods and/or services using a designated process (ODS, IPAC, or SRD-1).

· Reimbursable Funding – A Funding Authority granted on the FAD to support non-mission related expenditures of goods and/or services provided to other DOD or non-DOD agencies.  It is identified as either the Funded Reimbursement Authority (FRA) or the Automatic Reimbursement Authority (ARA).

· FAC – Functional Accounting Code.  Specific processing codes used in the reimbursable accounting process.

· Collection APC (FAC 0) – The Budget Officer creates the FAC “0” APC.  This APC is not tied to a specific customer number but is tied to a specific accounting classification and only has to be created once per SAG.

· Automatic APC (FAC 8) – The Budget Officer creates the FAC “8” APC, which is used to establish the MIPR in STANFINS.  This APC is unique to the customer number and is created once a customer number has been created.  

· Direct (FAC 3) – The Budget Officer creates the FAC “3” APC.  This APC is not tied to a specific customer number, but rather to a specific accounting classification and is only created once.

· Customer Number – The customer number is a unique six-digit alphanumeric code developed to identify a specific customer (ex. 60H023).  If a MIPR has more than one accounting classification, a customer number must be created for each individual accounting line.

· Type/Action (T/A) Code – A two-character code that tells the system what kind of accounting transaction is involved.
· Mode Function (M/F) Code – A two-character code that tells the system what kind of transaction you are wanting to input.

· Y1 thru Y3 – Type actions used to establish customer numbers in STANFINS.  For example, the Y1 screen includes customer address (beginning); Y2 includes customer address (continuation); and Y3 includes the accounting class.  

7-2. Assigning A Customer Number.  The customer number is

     broken down in Table 7-1.  STANFINS creates a SF1080 


bill predicated on the first three positions of the

     customer number.  STANFINS assigns the name and 


address of the customer appearing on the SF1080 bill 


based on the customer number assigned. 

POSITION

DESCRIPTION

1ST

Funding (5, 6, or 7); 5 = Timber/Grazing; 6 = All USPFOs; and, 7 = All Others.

2nd 

The First Character of the Performer’s APCs

3rd

Determined by the Performer – Remember that the First Three Characters of a Customer Number Can Not Be Duplicated.

4th & 5th

6th

The Last Two Positions of the Customer’s MIPR.

The Fiscal Year






Table 7–1


Accounting keeps a customer number log in order to prevent duplication of a customer number.  This log can be modified to fit the needs of the accounting office assigning the customer numbers.  It is recommended to keep separate sheets of the log for Timber/Agriculture/Grazing, ARNG, and all other DOD or non-DOD Federal agencies.  See Figure 7-1.
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Figure 7-1

7-3. Establish a Customer Number. At the desktop short

     Cut, click on ‘DynaComm Rock Island’. See Figure 7-2.
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Figure 7-2


At the DynaComm/Elite screen, type in ‘SM’ and <Enter> 


twice.  Enter your user I.D., password, and account 


information <Enter>. Tab to VC1P4 CICS Region P4 


<Enter>.  At the prompt type in ‘Taps’ <Enter>. 


See Figure 7-3.
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Figure 7-3

Enter the operator number <Tab>.  Enter your security password <Enter>. Type in ‘40’ to access STANFINS <Enter>. See Figure 7-4.
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Figure 7-4


Select‘5’for the Mode and ‘8’ for the Function 

     <Enter>.  See Figure 7-5.
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Figure 7-5

This will take you to the first input screen for establishing the customer number, Appropriation Reimbursement Master Function Image Number One Y-1.  
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See Figure 7-6.

Figure 7-6

You must tab between the fields.  If you hit the ‘enter’ key before you complete the process you will receive an error message.  Press the <Shift + Tab> keys simultaneously and as many times as necessary to take you to the appropriate field for input.  Input the appropriate data in the table as follows:

TA:  Type in ‘Y1’.  (To establish the customer address).  If you are making a change to a customer number that already exists enter ‘Z1’.

CUSTOMER NUMBER:  The number established in section 2-2.

BILL DES-CD:  Leave blank if the SF1080 bill will be processed in ODS; type in a ‘P’ if it will be processed using IPAC-SRD-mail out; or, type in a ‘Y’ if it is a paid in advance customer—no bill produced.

PD:  Program director’s major code (first digit of the program manager code).

ACT:  Program director’s minor code (second digit of the program manager code).

CUSTOMER NAME:  Requesting activity name (taken from the MIPR in block 8).

CUSTOMER ADDRESS:  Requesting activity street address (taken from the MIPR in block 8).

ROUTE TO CYCLE:  Type in ‘D1’ (to send daily cycle).

After you have completed the field entries <Enter>.  You should see “Record Added” at the bottom of the screen.  It is a good idea to do a screen print and place with the MIPR in case you have changes as the exact information will have to be re-input.  In addition, if for some reason the record is not added you have the information to re-enter.  <Shift + Tab>, this will take you to the command message line.  Type in ‘Y2’ <Enter>.  This will take you to the second screen for establishing the customer number. This is the, Appropriation Reimbursement Master Function Image Number One Y-2 screen.  See Figure 7-7.
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Figure 7-7

  At the TA field type in ‘Y2’ to establish a customer 


number.  If you are making a change to a customer 


number that already exists type in ‘Z2’ <Tab>.  Input 


the appropriate data in the table as follows:

CUSTOMER NUMBER:  The number established in 2-2.

CITY, STATE, AND ZIP CODE:  Requesting activity information (taken from Block 8 of the MIPR).

BILLED OFFICE APC:  Requesting activity APC (from the accounting line on the MIPR).

AUTHORITY:  MIPR Number.

BILLING OFFICE APC:  Collection APC (FAC 0 APC) A collection APC must be established for each accounting classification used in the reimbursement process.  These APCs must be established at the SAG detail level only.

OFF-BILLED DEPT:  Requesting activity’s department.

FY:  Current fiscal year.

BASIC SYMBOL:  Requesting activity BSN.

LIMIT:  Constant zeroes.

PROG YR:  Constant zero.

OPER AGENCY:  Requesting activity’s OA.

REIM DES:  Constant Zero.

ALLT SER:  Requesting activity’s ASN.

ROUTE TO CYCLE:  D1.


After you have completed the field entries <Enter>.  


You should see “Record Added” at the bottom of the 


screen.  It is a good idea to do a screen print and 


place with the MIPR in case you have changes as the 


exact information will have to be re-input.  In 


addition, if for some reason the record is not added 


you have the information to re-enter.  <Shift + Tab>, 


this will take you to the command message line.  Type 


in ‘Y3’ <Enter>.  This will take you to the third 


screen for establishing the customer number, 


Appropriation Reimbursement Master Function Image 


Number Three Y-3.  See Figure 7-8.
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Figure 7-8


At the TA field type in ‘Y3’ to establish a customer 


number.  If you are making a change to a customer 


number that already exists type in ‘Z3’ <Tab>.  Input 


the appropriate data in the table as follows:

CUSTOMER NUMBER:  The number established in 2-2.

OFF BILLED PROG ELE:  Requesting activity’s EOR (taken from the line of accounting on the MIPR).

FSN:  Requesting activity’s Fiscal Station Number (taken from the line of accounting on the MIPR).

BILLING OFFICE DEPT:  Performer’s department (for the USPFO for Indiana it is 21).

FY:  Current fiscal year (last digit).

BASIC SYMBOL:  Performer’s BSN (USPFO for Indiana is 2065).

LIMIT:  Constant zeroes.

PROG-YR:  Zero.

OPER AGENCY:  Performer’s OA (USPFO for Indiana is 18).

REIM DES:  7

SOURCE CODE:  Enter the reimbursable code that identifies requestor.

PROG ELE:  Performer’s SAG (i.e., if it is 111G11.00 enter it as 111000).

FSN:  Performer’s Fiscal Station Number (USPFO for Indiana is S12064, enter as 012064).

ALLT SER:  Performer’s ASN (USPFO for Indiana is 1012).

Route to Cycle:  D1 (daily cycle).


After you have completed the field entries <Enter>.  


You should see “Record Added” at the bottom of the 


screen.  It is a good idea to do a screen print and 


place with the MIPR in case you have changes as the 


exact information will have to be re-input.  In 


addition, if for some reason the record is not added 


you have the information to re-enter. <Shift + Tab>, 


this will take you to the command message line.  Type 


in ‘Y1’ <Enter>.  This will take you back to the first 


screen where you will repeat the entire process until 


all customer numbers have been established.  


Prepare a folder annotated with pertinent data to 


include the customer number, the collection APC, and 


the FAC 3 APC.  Any paperwork associated with this 


MIPR needs to be filed in this folder.
7-4. Establishing an APC. The APC Request Form has to be

filled out with the necessary information.  Only the 

columns highlighted need to be completed.  The bold 

items will remain constant for Indiana. See Figure 7-

9.

APC PROCESSING CODE (APC) REQUEST FORM


FY



APC
 
 

ACTION DESIGNATOR
A-Add, D-Delete, C-Change


FAC CODE
0,3, or 8


DEPARTMENT
21


BASIC SYMBOL
2065


LIMITATION
0000


PROGRAM YEAR
0


OPERATING AGENCY
18


REIM DESIGNATOR
7


ALLOT SERIAL NUMBER
1012


PROGRAM ELEMENT
First three digits of AMSCO then three zero’s


FISCAL STATION
012064


AMS CODE
AMSCO as is


CROSS REF FY (FAC 4-5)



CROSS REF APC (FAC 4-5)



SPECIAL POST PROJECT



LEDGER CODE



REIMB SOURCE CODE
Based on Basic Symbol


ANNUAL MEP LEVEL (LV BLNK)



ANNUAL EXP LEVEL



PROG DIRECTOR MINOR
Second character of PMC


78-REPORT LEVEL



CUSTOMER NUMBER



218 MONTHLY EXP LEVEL



218 MONTLY MPE LEVEL



DESCRIPTION



WKLY COST BY AOB
678


FUNCTION COST CODE



MDEP/RCN



DAILY FUND CONTROL



TDA CODE



GEO AREA CODE



UNIT ID CODE



PROG DIRECTOR (MAJOR)
First Character of PMC


218 MONTHLY CEIL LEVEL



218 ANNUAL CEIL LEVEL



(USED FOR STOCK FUND)



STOCK FUND DODAAC



ROLL OVER FY04



Figure 7-9

7-5. Input Ceilings and Orders. The USPFO accounting


section inputs Ceilings/Orders for Automatic 


Reimbursement Authorities (ARAs) into STANFINS via 


TAPS.  Procedures for input are as follows.


Assign a Block Number:  Use a Reimbursement Log to

keep track of your Block Ticket Numbers.  See Figure

7-10.

REIMBURSEMENT LOG  MONTH_____________

BLOCK
DATE
AMOUNT
DESCRIPTION
TECH
CLEARED DPB

IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






IR__






Figure 7-10


The block ticket number consists of three alphanumeric 


characters.  The first two positions for Indiana are 


IR (The ‘I’ is assigned to Indiana and the ‘R’ = 


Reimbursable).  The first block ticket for the month 


will be assigned in numeric order one through nine and 


the alphabet after that.  On the first of each month 


you can begin again with ‘IR1’ and follow the 


sequence.  Log the block ticket number in the Block 


Ticket Log.  Create a manual block ticket form.  See 


Figure 7-11. 

REIMBURSABLE BLOCK TICKET

BLOCK      JULIAN       PROGRAM              DATE

NUMBER
  DATE        DIRECTOR

_______    _______      _________           _______

TA           TOTAL

AV      __________________________

11   __________________________

1L      __________________________

20   __________________________

INPUT BY:

NAME:____________________________________

DATE:_____________________________________

CLEARED DPB

NAME_____________________________________

DATE:_____________________________________

Figure 7-11


The STANFINS Mode/Function, Type/Action codes that are 


used for input of transactions are defined in Figure 


7-12.
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Figure 7-12


Input into TAPS:  The transactions will be

     entered using a Mode Function (MF) ‘43’ or ‘31’

     with a Type Action (TA) ‘AV’ or ‘11’ and ‘1L’

     (use the FAC ‘8’ APC).  When entering a negative

     amount you must always place the minus symbol at

     the end of the amount.  You only enter whole

     numbers.  Log on to STANFINS and at the Welcome

     to STANFINS Menu, type in ‘4’ and ‘3’ that will

     automatically populate the appropriate fields

     <Enter>.  See Figure 7-13.
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Figure 7-13


At the Automatic Ceiling/Funding Function screen you 


will enter all of the ‘AV’ and ‘11’ transactions.  See 


Figure 7-13.  Follow the steps outlined below for 


entering data into the applicable fields.  See Figure 


7-14.


TA:  AV/11


FY:  Current Year


APC:  FAC 8 APC


Customer Number:  The number established in 7-2.
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Amount:  Dollar amount on the MIPR. 

Figure 7-14


After the input of the AV/11 transactions you need to 


Type in a TA ‘1L’.  <Shift + Tab> to go to the MESSAGE 


CMD line type ‘BR31’ for the mode function <Enter>.  


This will take you to the Orders Received Function 


screen.  At this screen you will type in all ‘1L’ 


transactions.  Follow the steps outlined below for 


entering data into the applicable fields.  See Figure 


7-15.


TA:  1L


FY:  Current Year


APC:  FAC 8 APC


Customer Number:  The number established in 7-2.


Amount:  Dollar amount on the MIPR.
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Figure 7-15

After input of all transactions <Shift + Tab> to go

to the MESSAGE CMD line.  Type in ‘Alt’ <Enter>.

This will take you to the System Alternatives Menu. 

At the Systems Alternatives Menu under option ‘2’

Enter your block ticket number <Enter>.  See Figure 7-

  16.
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Figure 7-16


This will take you to the Block Summary Menu.  At the 


Block Summary Menu, verify that the totals match.  If 


the totals match type ‘Alt’ <Enter> to return to the 
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System Alternatives Menu.  See Figure 7-17.

Figure 7-17


Now go to option ‘1’ and enter the block ticket number 


<Enter>.  Again you will see all transactions posted 


to that block ticket <Enter>.  See Figure 7-18.
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Figure 7-18

<Enter> again this will take you to the List of Select 


Records screen.  From here you can delete or modify 


your transactions.  Tab down to the record requiring 


modification or deletion.  On the line left of the 


block ticket type ‘M’ and then arrow over and make 


changes.  To delete type in a ‘D’ on the line left of 


the block ticket at the transaction you need to 


delete.  

A negative dollar amount will have an alpha character at the end.  See Figure 7-19 for a breakdown of codes.  Press <Print Scrn> and attach all of the print screens to the block ticket form and file behind the Reimbursable Log Sheet for that month.  When you are finished press <Enter> to submit any changes made. 

NEGATIVE AMOUNT
CODE

ZERO
RH Bracket (})

ONE
J

TWO
K

THREE
L

FOUR
M

FIVE
N

SIX
O

SEVEN
P

EIGHT
Q

NINE
 R  

Figure 7-19


Now you need to input your block ticket totals.  Press

     the <Shift + Tab> key to go to the Message Cmd line

     type ‘BTC’ <Enter>.  This will take you to the Block

     Total Function screen.  Enter the appropriate data in 

     the fields.  See Figure 7-20.  You will need to repeat 


this process until all TA’s are entered.

Block Number:  Enter the BLT Number <Tab>.

Action:  Enter the type of action (i.e., AV, 11, or 1L) <Tab>.

TCIT:  ’T’ <Tab>.

Julian Date:  Today’s date <Tab>.

Total Amount:  Dollar amount.
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Figure 7-20


After the STANFINS Daily Cycle that is executed by DNO 


at 1430hrs daily, access OLRV (see Reports section) 


and view AVK018 (Daily Preliminary Balance List) to 


verify Block clearance of transactions.

7-6. Input Earnings.  There are two steps to every 

earnings input transaction.  First, input a debit entry using the Automatic FAC 8 APC.  Second, input a credit entry using a Direct FAC 3 APC.  Again, you will need to assign a block number.  Follow the same process for doing so as outlined in section 7-4.  Once the block number has been assigned, you are ready to input into TAPS.  Earnings are input with a MF ‘14’ and a TA ‘20’.  This input requires an EOR from the MIPR.  Log on to STANFINS and at the Welcome STANFINS Menu, enter Mode Function ‘1’ and ‘4’ that will automatically populate the appropriate fields <Enter>.    This will take you to the Disb/Coll By APC Function screen.  You will enter your TA ‘20’ at this screen.  See Figure 7-21.  The procedures used for the input of Ceilings/Orders are the same for Earnings.  Refer to section 7-4 if necessary.  Enter the appropriate data in the fields.

TA:  ‘20’

FY:  Current Year.

EOR:  Taken from the line of accounting on the MIPR.

APC:  Determined by type of transaction.  If a debit, use the FAC 8 APC; if a credit, use a FAC 3 APC.

ODC:  ‘2’ (Within Government).

CUST Number:  Taken from your records.

Voucher Number:  Usually left blank; however, you can enter a number if your paperwork for usage has a voucher number assigned to it. 

FI:  Leave blank.

Amt:  Enter the dollar amount of usage <Enter>.

IBOP/OBS/CASH/CODE:  These areas are left blank. 
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Figure 7-21


If the dollar amount moves to the top right of the 


page then your transaction has been added.  However, 


if any input becomes red you have an error that needs 


to be corrected before your record can be added.  

Once you have entered the debit and credit TA ‘20’ the system automatically generates a TA ‘52’.  This is your earned reimbursement on your AVK-112 Report (Status of Reimbursement).  The Block Total Function is the same as the Ceilings/Orders.  See section 7-5 if necessary. 

Again, you will need to repeat for each TA Total entered.  After the STANFINS daily cycle has processed, access OLRV (see Reports section) and view the AVK-018 Report (Daily Preliminary Balance List) and verify block clearance of transactions.

7-7. Lumber/Timber (RSC 940) and AG/Grazing (RSC 934).  The

     lumber/timber and AG/Grazing accounts are unique not

only because the resource code is specific to the

account but also in that the accounts receivable balances are transferred and not collected.  The processes are as follows:  Establish the customer number and FAC 8 APC (specific RSC).  The Ceilings and Orders process remains status quo as well as the Earnings process.  The transfer of the accounts receivable balance must take place in the month of the earnings.  A TA ‘55’ is used as opposed to the collection TA ‘43’.  For every line of earnings there must also be a transfer line.  (See below).  The receivable balances for RSC 934 and 940 should be Zero at month end close.  Querying current month Transactions (AVK-NXG) periodically through the month will ensure that all transfers are made.  Failing to transfer will result in ELECTRA errors.

    FY  BLK  TA   APC    EOE   ODC  DOC-NO          AMOUNT  

    --  ---  --   ----   ----  ---  --------------  ------

     3  5S7  52   7BV3   12KB   1   1KK002COSTTRAN   $6.47

     3  5RK  52   7BV3   12KB   1   1KK002COSTTRAN    6.34-

     3  39V  55   7BV3   12KB   1   1KK002COSTTRAN    6.47-

     3  39V  55   7BV3   12KB   1   1KK002COSTTRAN    6.34

7-8. Process Bills and Close.  Query customer numbers

monthly to ensure accuracy of status.  Review the file, correction screen, and certify.  There are three categories of reimbursable SF1080 bills.  

1. ODS/SRD-1 Army to Army/Automatic.

2. IPAC All other Government Agencies(Determine ALC and input into IPAC accordingly.

3. Mail out (AAFES, NAF, etc.)

The ODS is the method used to process bills for customer’s that fall under the umbrella of DSSN 5570, Army to Army.  The automatic process is predicated on how certain fields are populated when establishing the customer number.  ‘The Blank 1’ field must be unpopulated; the ‘Billed Office APC’ field must contain the customer’s APC; the ‘Billing Office APC’ field must contain the collection APC; and, the ‘Off Billed Prog Ele’ field must contain a valid EOR.  After month end close, ODS will place a file out on FTP in the monthly directory titled OPDS1080.txt.  This file contains the cumulative transactions for the month.  This gives fiscal accounting the opportunity to review and make any corrections to the bills before the automatic process takes place.  The following steps complete the process: 

1. Download the file, review, and correct.

2. Rename the file SF1080** (individual DPI.txt).

3. Place the file back on FTP in the following directories and subdirectories: DDBE3, FTP, PRD, and STF1080.

4. After ODS processes the file accounting will ensure that all lines have cleared by accessing the STANFINS 1080/1081 Correction Screen in ODS.  This file will show any lines that erred out after the file was submitted.

5. Make corrections in STANFINS to erroneous elements before transactions can process.

6. After corrections are made, certify transactions.

7. Collections will come across the accounting bridge and disbursements will bridge to the customer.

IPAC is the method used to process bills for other Federal Government customers to include other branches of the service that have a TPA in place and a valid Agency Location Code (ALC).  The steps are as follows:

1. Bill data is entered in to the IPAC Wizard 

program (pull).

2. Data is reviewed and certified.

3. Collections cross the bridge for Army to anyone else.

If the current method were to prepare a template and forward to DCD or TFO, the method would remain the same.

The SRD-1 bill process does not change and is business as usual.  As for the mail out process, SF1080 bills should be mailed out only for customers that are check issue (AAFES, NAF, etc.).

7-9. Reports and Queries.  STANFINS provides various

     reports and query capabilities to aid in the

     monitoring and aging of the receivable balances.  The    

     BAR AVK-931 (Accounts Receivable Bills Master File) is 

     the tool used to age the Accounts Receivable.  The BAR 

     interfaces with the ARP when transactions are input to

     affect a reimbursable. This report posts the bill-no 

     (month transactions take place) and updates the 

     schedule 9 (Aged Automatic Receivables) portion of 

     the monthly 112 Report.  If collections are not posted 

     to the correct month a new line will be created in the

     BAR file necessitating correction action.  The

     Accounts Receivable Bills file vs. AVK-977 (ARP 

     Customer Master Report) is an excellent tool used in 

     determining whether an out of balance condition has

occurred.  In order to access the queries, log in to STANFINS and at the Supersessions Main Menu tab down to the DQRY option <Enter>.  See Figure 7-22.
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Figure 7-22

At this screen you will be prompted to type in your logon I.D. and password <Enter>. See Figure 7-23.
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Figure 7-23


This screen will need to type in ‘dqry’ <space> and 
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your logon I.D. <Enter>. See Figure 7-24.

Figure 7-24


At the DataQuery Main Menu, select ‘1’ Directories 


<Enter>.  See Figure 7-25.
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Figure 7-25
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This will take you to the Dataquery Directory 


Selection Menu, <Enter>.  See Figure 7-26.  This will 


take you to the Directory of Queries and Terms. 

Figure 7-26


At the Directory of Queries and Terms, <Tab> to the 


‘Start With’ line and enter ‘NG’ <Enter>.  The screen 


will show available queries designed for the National 


Guard.  You can use any query.  You will need to use 


your FXW number for your State (Indiana is FXW480).  


If you want to make a query specific to your needs, 


Type in ‘ed’ <space> and the name of the query to be 


edited.  See Figure 7-27.
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Figure 7-27
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