








FEDERAL SECTOR PROCEDURES FOR PROCESSING INDIVIDUAL COMPLAINTS OF 
DISCRIMINATION BASED ON RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, 

DISABILITY, GENETICS, OR REPRISAL UNDER 29 C.F.R. PART 1614 

For further information contact your servicing EEO Office 
Mr. David M. Malenfant, State Equal Employment Manager, 217-761-3670 

Ms. Jennifer Beery, EEO Specialist, 217-761-3518 
 

NGIL Policy Memorandum 600-23-003-TAG, Equal Employment Opportunity 
(EEO)/Military Equal Opportunity (MEO) Policy, Enclosure 1  

Discrimination Complaint Process  – T
 
itle 5, Civilian, Mil-Tech in Tech Status  



NGIL Policy Memorandum 600-23-003-TAG, Equal Employment Opportunity 
(EEO)/Military Equal Opportunity (MEO) Policy, Enclosure 2 

Discrimination Complaint Process - Title 32, MEO 

Make an informal 
complaint. Report 

inappropriate behavior 
without initiating a full 

investigation. If you are the 

Complainant .. 
CALL THE STATE EQUAL 

OPPORTUNITY ADVISOR TO 

CLARIFY WHETHER AN INCIDENT 

OR BEHAVIOR QUALIFIES AS 

SEXUAL HARASSMENT OR 

DISCRIMINATION 
This may be most 

appropriate for minor 
infractions, where 

complainant simply 
wants behavior stopped. 

217-761-3518/3670

30-60

Days

60-90

Days

90-180 

Days

If behavior 

persists 

... CONTACT ANY OF THE BELOW PERSONNEL FOR ASSISTANCE IN MAKING A 

COMPLAINT. YOU HAVE 60 DAYS TO FILE A COMPLAINT AFTER THE 

DISCRIMINATING OR HARASSMENT ACT OR THE DATE YOU BECAME AWARE 

OF THE DISCRIMINATION OR HARASSMENT. 

CHAIN 

OF 

COMMAND 

EQUAL 

OPPORTUNITY 

LEADER 

EQUAL 

OPPORTUNITY 

ADVISOR 

SEEM CHAPLAIN 

File a State Informal Resolution Request (IRR) using NGB form 333; the EOA/SEEM will 

determine whether the allegations are acceptable for processing 

l 
ACCEPTED 

A Letter of Acceptance and further 

information will be sent to the 

complainant within 7 calendar days 

,, 

Commander always 

has the authority to 

conduct an inquiry 

A tracking number will be obtained from NGB; an Inquiry Officer 

will be appointed; 10 will conduct an inquiry into the allegations; 

the 10 will complete a Leadership Inquiry Report (LIR) 

NOT 

ACCEPTED 

, . 

A Letter of Non-Acceptance will 

be sent to the complainant within 

7 calendar days 

Commander at lowest level will review the LIR and propose a resolution; the next 

higher Commander will review decision; a Notice of Proposed Resolution (NPR) is 

given to the complainant to elect an option: 

Complainant accepts the 
Proposed Resolution 
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Complainant withdraws the 
complaint 

Complainant wants to file a 
Formal Resolution Request 




